Information:

Drawer: Accounts Payable - Invoices
Vendor Number: 1188426

Vendor Name: Village of Glen Ellyn, Illinoi
Invoice Number: B0372206

Invoice Date: 01/25/21

PO Number: B0372206

Check Number: 0275961

Check Amount: $ 827.00

Check Date: 01/25/2021

Department 1D: 39036

Reviewer Name:

Voucher Number: V0658819

Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved

Document Below



Bill To:

College of DuPage PURCHASE ORDER
College of DuPage Accounts Payable 372206
425 Fawell Blvd. Page: 1
Glen Ellyn, IL 60137 Release Method: Hard Copy
Release Date: 01/25/2021
Accounts Payable, SRC2049 .
Phone: 630.942-2978 Created Date: 01/25/2021
Fax: 630-858-9078
Vendor: Ship To:
1188426 BLANKET PO
Village of Glen Ellyn, lllinois 425 Fawell Blvd.
535 Duane St Glen Ellyn, IL 60137
Attn: Food and Beverage Tax
Glen Ellyn, IL 60137 Purchasing, Manager
Attn: Christina Coyle - -
Phone: 123-123-1234 j‘ l) ‘T ]]‘ l‘:llpi]@l’s
Fax: A : «
25/21 - ISABEL BARRIOS
01 / 2 Q)/ 2 S / L K
PO Created By: Towne, Jordan
Purchase Order Comments:
Requisition Number(s): 683389 Requisitioner Name(s): April Fern
# Vendor ltem | QTy UOM Description | UnitPrice | Total Price
1 1 Each Manual Check Request for $827.00 $827.00
Village of Glen Ellyn Building
Permit #2020-1534 for BIC
Marketing Infill Remodeling
Project - Sprinkler & Fire Alarm
Building Permit
Deliver To: Tim Loftus, CMC
Sub Total: $ 827.00
Total: § 827.00
Account Code Summary
Account Code Account Description Amount
03-90-39036-5804001 $827.00

Terms and Conditions:

1. F.O.B. DESTINATION unless otherwise indicated under Purchase Order Comments.
2. College of DuPage will only accept electronic invoices, which can be in any format, including but not limited to PDF, Word, Excel.
Invoices must reference the COD Purchase Order Number. Invoices are to be emailed to invoicing@cod.edu. Questions about
payment status or other inquiries, please email acctpay@cod.edu or call 630-942-2228.
3. All payments are processed via ACH transfer on a weekly basis. You are strongly encouraged to set up your ACH account upon
receipt of this PO to avoid unnecessary payment delays. A letter will be sent to you under separate cover which outlines the set-up
instructions, your log-in, and temporary password. Invoices must be received in an electronic format at least three weeks prior to the
due date and are to be emailed to invoicing@cod.edu. Paper checks are issued once-a-month. A paper check will be issued to foreign

vendors that are not eligible for ACH transfer.

4. All invoices must be provided to the College for services rendered directly to the College. Undisputed invoices will be paid within sixty
(60) days of receipt of properly submitted invoices to the Contractor, in accordance with the Local Government Prompt Payment Act.

5. All solicitations must be directed to the Purchasing Department. Any vendor selling directly to any faculty or staff member, without prior
authorization from the Purchasing Department will be removed from our vendor list.
6. College of DuPage is exempt from payment of the Retailers' Occupation Tax, the Service Occupation Tax (both state and local), the
Use Tax, and the Service Use Tax. The College's Tax Exemption |dentification Number is E9997-3391-06.
7. If unable to ship and/or deliver as required, advise the Purchasing Department immediately with full details at 630-942-2217.

8. All packages shall clearly indicate the purchase order number and contain a packing list of all contents with itemized descriptions.
9. All shipments are accepted subject to inspection and approval by College of DuPage.
10. Any company/organization to be awarded a contract for goods and/or services must be in compliance with the fair employment

practice act and all rules & regulations thereunder.
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AP VERIFIED
Crenensrom 01/25/21 - ISABEL BARRIOS

revised 6/26/19

This form may be used to request check payments only JOT THOSE LEMS JOT WIICH LN ISSUGNCE O] G PUTCNGSE OrOEr WOUID NOT DE GPPropriate. Atlach supporing

documentation (e.g., invoice or agreement). Please refer to Vendor Payment - Check Request Procedure No. 10-65

Date: 1/22/2021
Vendor ID: 1188426
P.O. Number/
Invoice Number Req. Number Fund Func. Dept. Object Object Descrip. Amount
03 90 39036 5804001 Building Remodeling Exps s ; §27.00
Grand Total S 827.00

Check the appropriate box below and sign
We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have been provided in a satisfactory
condition/manner. Consequently, payment is appropriate at this time.

We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have not yet been provided. The first approver
indicated below will notify the Accounts Payable Office in writing when the goods/services have been delivered in a satisfactory condition/manner.

Other
Payee Name: Village of Glen Ellyn Instructions: Call Tim Loftus X2066 when ready
535 Duane Street
Payee Address: Glen Ellyn, lllinois 60137
Description on Check:
Village of Glen Ellyn Building Permit #2020-1534
BIC Marketing Infill Remodeling Project - Sprinkler & Fire Alarm Building Permit
Approvals:
Prepared By: Timothy F. Loftus Approved By: Donald Inman Date:
H Digitally signed by Tim Loftus
Signature: TI m LOft u S Date: 2021.01.22 15:02:19-06'00 Signature:
Payment Due: Approved By: Date:
Board Approved Date: Signature:
Approved By Division VP: Date:
Signature:

Return Approved Request and All Supporting Documents to: Accounts Payable (SRC 2132 A), acctpay@cod.edu
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