Information:

Drawer: Accounts Payable - Invoices
Vendor Number: 1404475

Vendor Name: Quik Impressions Group, Inc.
Invoice Number: 836757

Invoice Date: 12/22/20

PO Number:

Check Number: 0275768

Check Amount: $ 3,409.07

Check Date: 01/12/2021

Department ID: 11701

Reviewer Name:

Voucher Number: V0657798

Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved

Document Below






College of DuPage - Accounts Payable
Check Request Form
revised 3/27/17

This form may be used to request check payments only for those items for which the issuance of a purchase order would not be appropriate. Attach supporting
documentation (e.g., invoice or agreement). Please refer to Vendor Payment - Check Request Procedure No. 10-65

Date: 12/22/2020
Vendor ID: 1404475
P.0. Number/
Invoice Number Req. Number Fund Func. Dept. Object Object Descrip. Amount
836757 01 40 11001 5404003 Postage S 740.00
01 30 12331 5404003 Postage S 301.07
05 60 11601 5404003 Postage S 885.00
05 60 11999 5404003 Postage S 444.00
05 60 11701 5404003 Postage S 1,036.00
Grand Total S 3,409.07
--- 51,000 and Greater roval of Division Vice President Required --- =
AP VERIFIED
Check the appropridte box below and sign
We, theu dersi ereby tl a ta s/service; i facgory
g H ﬁi f )zpiw BETHANY CRUSE
O We, theu R it = : s ey R bl et ittt el first approver

indicated below will notify the Accounts Payable Office in writing when the goods/services ha\re been delivered in a satisfactory condition/manner.

Payee Name:

Quik Impressions Group, Inc

Other

Instructions: Will request manual check pick up

1385 W. Jeffrey

Payee Address: Addison, IL 60101

Description on Check:

JOE HOPPER TO

2020-21 Midseason Spring Brochure Postage (gty 13,750)

PICK UP CHECK ON
1/13/21.

03 POSTAGE (split between many shows)

Approvals:

Prepared By:

Ellen McGowan

[APPROVED
Signature:

By Elfen MeGowan af 4:38 pm, Dec 22, Zﬂﬂl}

Payment Due: ASAP

Board Approved Date:

Approved By: Ellen McGowan Date:
[nppsovso J
Signatu re: By Eften McGowan ai 4:39 pm, Dac 22, 2030
Approved By: Cynthia 5ims Date:
1/4/21
Signature: W Sm

Mark Curtis-Chavez Date:
Mark Curtis-Chavez ;2

Approved By Division VP:

Signature:

Return Approved Request and All Supporting Documents to: Accounts Payable (SRC 2132 A), acctpay@cod.edu






	Local Disk
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