Information:

Drawer: Accounts Payable - Invoices
Vendor Number: 1087636

Vendor Name: Carol Stream Postmaster
Invoice Number: 835884

Invoice Date: 09/01/20

PO Number:

Check Number: 0272235

Check Amount: $2,619.69

Check Date: 09/03/2020

Department ID: 11601

Reviewer Name:

Voucher Number: V0643275

Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved

Document Below





















Manual Check Request APPROVED 7

By Eller M. Roberts at 11:48 am, Sep 03, 2020

Page 2 of 2

College of DuPage - Accounts Payable
Check Request Form
revised 3/27/17

This form may be used to request check payments only for those items for which the issuance of a purchase order would not be appropriate. Attach supporting

documentation (e.g., invoice or agreement). Please refer to Vendor Payment - Check Request Procedure No. 10-65

Date: S 0112000
Vendor ID: i SU10876360
P.0. Number/
Invoice Number Req. Number Fund Func. Dept. Object Object Descrip. _
e e e e e e e L Postage 5
Grand Total Page 2 $
Grand Total ¢
2,619.69
Check the appro

We, thd undersigned, hereby certify thatth ds/sery i j ig requested, have been provided in a satisfpctory
conditifin/manner. Consequently, payrA?iﬁrup e l{hilERe I{ i { Ii
d o4
O We, thdundgl' % h % ds/se r Wi ntiher i ped. The first approver
vl QY SF 2 0o MARTA-ZERRUPDO -}
s

Payee Name: Carol Streamn Postmaster : : Instructions: s Will request manual check pick up
550 Fullerton Avenue
Payee Address: Carol Stream, IL 60188
Description on Check:
2020-21 Fall Brochure Postage (qty 9,762) 03 POSTAGE (split between many shows)
Approvals:
Prepared By: ' EllenMcGowan e Approved By: s len McGowan s Date:
APPROVED T (apeROVED
Signature: 8 Elien #Gowar o Signature: | By Ellen BicGowan af 2:23 per, Sop 01, 2020 |
Payment Due: L ASAP Approved By: =~ Cy;n_ihia.Sims i it Dates
EAE C nthla SImS Digitally signed by Cynthia Sims
LR A . Date: 2020.09.03 10:26:19
Board Approved Date: B R Signature: y 0500
Approved By Division VP: 1 Mark Curtis-Chavez 0 Date:
Mark Curtis- XDl igned by Mask Curte-
avezr
Signature: Chavez Date: 2020.08.03 10:58:22 -05'00°

Return Approved Request and All Supporting Documents to: Accounts Payable (SRC 2132 A), acctpay@cod.edu



Page 1 of 2

College of DuPage - Accounts Payable
Check Request Form
revised 3/27/17

This form may be used to request check payments only for those items for which the issuance of a purchase order would not be appropriate. Attach supporting

documentation (e.g., invoice or agreement). Please refer to Vendor Payment - Check Request Procedure No. 10-65

Date: S 0112000
Vendor ID: i SU10876360
P.0. Number/
Invalce Number Req. Number Fund Func. Dept. Object Object Descrip. Amount
jabags =l e [ Do Dedieol LD 5a0a000 Postage S 156,00
- : : : 01 7| 3000 412301 5404003 Pastage S /204.00
01 | 30 | 12331 | 5404003 Postage $ 16350
01 | 40 | ‘11001 | : 5404003 Postage S 150919
05 |60 | 11701 | 5404003 Postage g 15600
Grand Total Page 1 S 2,188.69
1,000 and Greater: Approval of Division Vice President Required ---
Check the apdfopriate box below and sign Lle ‘sr l?m ?llm
We khe undersigned, hereby certif good: y requested, have been provided in a sgisfactory
con@ition/manner. Consequently paymenhs appropriate at this time.
?l 3 0'“ ‘I]‘l“!!
O We khe undersign hereb\.r e |fyﬁtt egoodsfser\.rlces, or which payment is herem request aven een providell. The first approver
= * d e o dC1C

indid A qotify 3 e writing sood tondition/manner.
Payee Name: Carol Streamn Postmaster : : Instructions: s Will request manual check pick up
550 Fullerton Avenue
Payee Address: Carol Stream, IL 60188
Description on Check:
2020-21 Fall Brochure Postage (qty 9,762) 03 POSTAGE (split between many shows)
Approvals:
Prepared By: S Ellen McGowan = S Approved By: i en McGowan Date:
.ﬂPPROVED : APPROVED =
Signature: By Ellen McGowan at 2 24pm Sep ﬂf, ?UM Signature: By Ellen .n.a:Guwan at u pri Sep 01, 20
Payment Due: L ASAP Approved By: =~ i Cynthia Sims " Date:
Board Approved Date: B S Signature:
Approved By Division VP: 1 Mark Curtis-Chavez L Date:
Signature:

Return Approved Request and All Supporting Documents to: Accounts Payable (SRC 2132 A), acctpay@cod.edu
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