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(O College of DuPage 

EMPLOYEES 

V0ucher Number V0541420 

Voucher Amount S115.00 

Vendor 10 and/or Name 1187319 Marte E. Foss 

Voucher Status In Progress (Unfinished) AP Typo IM Invoices< S15,000 

Voucher 

Voucher Cate 11/05/18 Voucher Maintenance Date 11105118 Due Date 11/08/18 

Invoice Number IC-088723 Invoice Date 11/05118 

Check/TransactJon Number Pald Dale 

Created from Document 

Unit of 

Comments 
· WARNING:''A.11 lin8 lte'ms·'Or"i"thls do6unl8ht h3ve 

been populated with default tax fonn 

ilrifomi3tiori"troi-n'.th7ch0Siii{ViiP1dOr~~--i!tl:lit­

' e!iino:.Turiii,go0:1.1,0,.11 ~ :ltlll!IU!.111~";'. 
72 Piano Tuning NP19 HIA.SCHL 

myACCESS 

Price GL Distribution 

Approval Date Next Approval 
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Welcome Molly! 

Comments 

• • •••••• • • •••• • • • • •••••• •• • • 
• ••••• • • • • • 

• •• 
•• • • • 

• • • • • •• • • • • 
• • •••••• ••••• • • • 
•• • ••• 

• • • •• • 



vouCH<e,~ V(l)5L/-l 'liRl;lJ 
(O College of DuPage 

7~ 
VENDOR NUMBER AGREEMENT c o 8 8 7 2 3 

] NUMBER: 

* Independent Contractor 
Agreement 

PIRNO 7«N1Nc; 
NPl<t-f-ftPSClfL 

(Not to be used for contracts in excess of $5,000.00) 

ACCOUNT NUMBER/AMOUNT 

APPROVED-Supervisor, Purchasing · 

PART I. Complete PRIOR to performance of contractual services. 
I , ______ _ 

Name _Ml1-/il{_t,_-fo£S. _ _ ____ __ Tax I.D. #/S.S. , 
(THIS NAME SHOULD BE THE SAME NAME THAT APPEARS ON LINE 1 OF THE W-9 FORM). 

Phone Number ( (:,?>O) 3~ 5 - 6_ Lj_t./-:Q ___ _ (No college employee may be paid as an Independent contractor.) 

AMOUNT 

DATE 

II 1051/g, 

CHED) 

Street _'IIR_W0O9 l<ES_LJl.)/_(i_&g__/J,~----- --- -------
City, State, Zip Code zLF>U/l/{

1
_/~bO!I ,_ _____ __________ _ 

Agrees to perform on _/L(-{2_lf... [t 8' the following services for the College of DuPage: 
/ - • DATE (S) 

PIA-ND t\A.NI N§_B)_~_P_R(.CHR&..P_f:I_IB...S_CEfL_QN . ol-0-'t/..aa:....,_1 ___ 8' _ __ _ 
_ (JNV;tt:.__1__43,_!u_s.oo) _ ________ _ _ _ _____ _ 

If additional space is needed, please continue description of services on separate pages and attach to this form. 

The sum of$ /IS!!!!- will be paid to the independent contractor upon completion of the services. The contractor will be responsible for 
all taxes related to income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agreement. 

X I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. 

_&Ji0~~~~ 
DEPARTMENT AUTHORIZED SIGNATOR 

LL I.., //'2 W' 
All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
t, Check One) 

A_ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract. 

I agree with the terms stated above and certify that I have received a copy of the contractual agreement. 

_'?~ ~ ;;2:L:::?-:?: 111a-~ ~L~-----'/t"'°-~ SIGNATURE OF INDEPfNDE'T CONTRACTOR ~....£1 DATE 
I 

PART II. Complete AFTER performance of contractual services. 
L_ _ ________ ___ _ ____ -------··----·- -·-- ----
Authorized Signator certifies that the contractual services described in Part I above were completed satisfactorily and authorizes payment in full. 
(Payme').t_js to be made only a e completion of the contractual service.} 

'Q,/.£4 ) /&/I~ ------ --- --
COLLEGE AUTHORIZED SIGNATURE DATE COUNTER SIGNATOR (OPTIONAL) 

• See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Purchasing Dept.; Yellow, Signator; Pink, Contractor 

DATE 

C/D 1592 (Rev. 9/14) 
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I. Board Policy #15-465 

. -. ;~ : _ _; .. 

Independent Contractors 

Employee vs. Independent Contractor 
The Board recognizes the need for am! will cornpensate for personai services in accim1ance with the following 
criteria: · 
1. Individuals who offer their s·ervices to the publir. as a norrnal par1 of their business will be considered· ·. · 

independent contractors. · · · 
2. Any person who is alr~,1dy an employee of ihe college cannot also tie considered an independent contractor 

by the College of DuPage except tor paymenrs under inir:llectual prnperty rigtits (Board Policy #15-195). 
3. All other individuals under tile direction of the college nnc! paid tiy tl1e college will be llired as employees 

through established procedures and paid through i!1e payrol! system. 

IL · Board Procedure for Policy #15-465 
Agreements witl1 independent contractors for· services of $5.000 or less will be arranged llirough use o1 an 
Independent Contractor Jl,greement. The lntiependent Contractor Agreement also serves ?.s a requisition and 
requires proper budget accounts and approvals. 

Agreements with independent contractors in excess of $5,000 will be ,manged ihrqugll tlie use of an individu:il­
ized contractual agreement The development of the contract will be through the office of the Vice President ot 
Administrative Affairs. A purchase order requisition rnust accompany the contractual agreement. · 

Only one payment is to be made for independent contractor services: This single payment wil! be made only 
after the completion of the contractual services. 

Agreements with regular college employees for additional compensated services will be nrranged througl1 the 
appropriate college offices through the payroll system except-tor payments under intellectual property rights 

. (Board Policy #15-195) . . 

If I. Instructions for Completion of Independent Contractor Agreement 
A. PRIOR to Performance of Services 

' . . 
Complete Part I of the Agreement: 
1. The atiachect FORM W-9 must be fully completed, signed, dated and returned with tl1e Independent 

Contract Form in order for payment to be made. · · 
2. Be sure that all applicable parts of the form are filled in; Obtain authorizations. 
3. Always provide contractor with a copy of the agreement. · 

,Wait to distribute other.copies until after .completion of Part II. 
Payment will not be made unless contractor's original signature in ink appears on the 
agreement. Payment is to be made only after completion of t11e contractual, service .. . 

8. AFTER Performance of Services 
Complete Part II of the Agreement: 
1. College Autl1orized Signator must sign to indicate department's acknowledgement of satisfactory 

completion of contractual services. 
2. Submit form to Purchasing Department. which will then begin processing and will forward to Accoul)ts 

Payable for payment. . · . . · 
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 

directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy 
to the 1099-MISC will be forwarded to the Federal Government as required. 
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Ill REGISTERED 
PIANO . 

llli TECHNICIAN. 
PIANO TECHNICIANS GUILD 

BILL TO 

College of DuPage 

425 Fawell Blvd. Accounts Payable 

Glen Ellyn, IL 60137-6599 

mcgowan@cod.edu 

INVOICE ITEMS 

Tune upright piano on stage for Joe 

MESSAGE 

Thanks for your business. 

about:blank 

Page 1 of 1 

Llnvoice #143 
Nov 04, 2018 

FROM 

Foss Piano Service 

46w009 Keslinger Rd 

Elburn, IL 60119 

mar1<.foss@me.com I +1 6306060883 

AMOUNT 

$115.00 

()~-60-/l71Jf-530roo/ 
7~ PIil/io TUIV!NG !Vf/'1_ /11,fJC/f L 

Page I ol 1 

11/5/2018 
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