Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C087941

Invoice Date:

PO Number:

Check Number: E0069674

Check Amount: $ 320.00

Check Date: 10/10/2018

Voucher Number: V0529903

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement
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Note: Parts of the image below may have been redacted
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* Independent Contract r\i(b\ FUND|FUNCTION |[DEPARTMENT | OBJECT | AMOUNT
Agreement 01-30-12061-5302001 16650
(Not to be used for contracts in excess of $5,000.00) APPROVED Supervor Purchasing S

/

14 o8 ’

:PART I. Complete PRIOR to performance of contractual services.

Name

Phone
Street

City, S
Agrees to perform on _Ves oa »C =i ) the following services for the College of DuPage:

DATE(S) ! ) ‘
Ema-‘l: ‘9-"’1 Qj(‘\‘f@‘fmai ' Lom
Football O“G‘Q\'Q,I\CL\ Q/&&//g oD vs é,lﬂr)c/ Jd

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sum of § J_M will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire” agreement. Al rights to materials produced or products from services rendered are property of College of DuPage in

perpetuity.
The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during perfoermance of this agreement. -

| have read Board Procedure #15-465 and have I/
determined that the individual on this agreement Z L2 e r ? s i d
[/ O
d .

meets the definition of an independent contractor. DEPARTMENT AUTHORIZED SIGNATO}/

edooos
All independent contractors must also certify below regarding the status of any educational loans as required by state taw effective Jangiary 1, 19§87 *** s b
{Must Check One) ) . f bl s o
X | certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or mofe. ) . e
sae
O |certify that | am in default on an educational loan guaranteed by the State in the amount of $600.00 or more afigJ afjree to ' cee *
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of $his contra@ee . s, . .
9 ® N .
ractual agreement. '.: : : . .
L ]
9[22/ i1g
I ! DATE N —

Authorized Signator certifies that the contractual services described in Part | above were completed sati'sfactorily and authorizes payment in full.

(Payment is to be made only after completion of the contrgctual service.}

r e
COLLEGE AUTHORIZED S! URE / DAT{ COUNTER SIGNATOR (QOPTIONAL) DATE
P

*See board policy, procedures and instructions on reverse side.
(This agreement is VOID if amount exceeds $5,000.00)

Original forward to Accounts Payable; Bive, Purchasing Dept., Yellow, Signator; Pink, Gontractor
G/D 1592 (Rev. 9/14)
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Board Policy #15-465
~ Employee vs. Independent Contractor
The Board recognizes the need for and will compensate for personal services in accordance with the follu'vmg
criteria;
1. Individuals who offer their services to the p‘sbhr as a normal part of their business will be considered
independent contractors.
2. Any person who is already an employee of ihe college cannni aiso be considered an independant contractor
by the College of DuPage except for payments under intcliectual property rights (Roard Policy #15-195),
All other individuals under the direction of the college and paid by the college wiil Le hired as smployees
through established procedures and paid through tha payroli system.

a2

- Board Procedure for Policy #15-465

Agreements will independent contractors for services of 35,000 or less wilf be arranged through use of an
Independent Cantractor Agreement. The.independent Contractor Agreement also serves as a requisition and
requires proper budget accounts and approvals.

~ Agreements with independent contractors in excess of $5,000 will be arranged through the use of an individual-
ized contractual agreement. The development of the contract will be through the office of the Vice President of
Administrative Affairs. A purchase order mqmsmon mst accompany the comractual agrvement
Only one payment is o be made for independent contr'ﬁc‘or services. This single payment wil be deL only
after the completion of the contractual services.

Agreements with regular college employees for additiorai compensated services will be arranged through the

- apprapriate college offices through the payroll s;stem except for paymerts under inteltectual property rights

(Board Policy #15-195).

Instructions For Compietion of Independent Contractor Agreement
A.PRIOR to Performance of Services
.. Camplele Part | of the Agreement:
*1% The attached FORM W-9 must be fully completed, signed, dated and relurned w.th the lndependem
) Contews Form i order for payment to be macde.
***2 ‘Bé wre {hat all applicable parts of the form are filled in; Obtain authonzatnons.
3 Arways mov:de contractor with a copy of the agreement. ' B
Waié 1§ fEstribute other copies until after completion of Part I, -
"",,Payment avill not be made unless contractor’s original signature in ink appears on the
agre:a’-:-“;s Payment is to be made only after completion of the contractual service.

*3*&RTER Pefiormance of Services
.t Lumplete Part 1l of the Agreement: )
* 17 College Authorized Signator must sign to indicate department’s acknowiedgemem of satlsfacmry :
completion of contractual services.
2. Submit form to Purchasing Department, which will then begin processing and will forward to Accounts
Payable for payment.
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as
directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total: A copy
to the 1099-MISC will be forwarded to the Federal Government as required.
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* Independent coml'al:tﬂ \lq} FUND|FUNCTION|DEPARTMENT | OBJECT | AMOUNT
Agreement 01-30-12061-5302001 o
(Not to be used for contracts in excess of $5,000.00) ‘ APPROVED-Supervisor, Purchasing . DATE‘

/

4 ff/zﬂ /i% ’

PART . Complete PRIOR to performance of contractual services.

Na

Pho
Stre

City, Seae,
Agrees to perform on / Zﬁ/ ! V the following services for the College of DuPage:

foot bt/ oﬂ%ﬁw Email: big Qfaf'/aﬁm‘nl(w
Feothall Umpine ¥aa/ig LoD us E/ls uborth

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sumof $_| ‘af 1 7% Q will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes refated to'income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost

any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.
This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of College of DuPage in

perpetuity.
The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

7 l/-x‘..7 /‘/f/LY

MENT AUTHORIZED SIGNATOR /
o ose o .

| have read Board Procedure #15-465 and have
determined that the individuatl on this agreement
meets the definition of an independent contractor.

Alt independent contractors must aiso certify below regarding the status of any educational loans as required by state law effective Jarwary 1,198Br e e A e > 2

{Must Check One) H bt sess® e 9
" | certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or mofe. * e sy

. L XX}

O | certify that | am in default on an educational loan guaranteed by the State in the amount of $600.00 or more andj agree to ' .. ¢
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contragg® , ¢ . T
20se0 ES N * *

actual agreement. L : . :- . .
7/}"/ ,[ E‘..:. [N NN N}
PATE Tee o S

e = * i

Authorized Slgnator certifies that the contractual services descrlbed in Part | above were completed satisfactorily and authorizes payment in full.

(Pa@&&%mnmeletmn of the / ontractual service.)

ﬂ COLLEGE AUTHORIZED SIGNAIB( COUNTER SIGNATOR (OPTIONAL) DATE

*See board policy, procedures and instructions on reverse side.
(This agreement is'VOID if amount exceeds $5,000.00)

Original forward to Accounts Payable; Blue, Purchasing Dept, Yellow, Signator; Pink, Contractor
C/D 1592 (Rev. 9/14)
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Independent Contractors

Board Policy #15-465

Employee vs. Independent Coniractor

The Board recognizes the need for and will compensate for personal services in accordance with the feliowing

criteria:

1. Individuals who offer their services to the public as a normal part of their business will be considered
independent contractors. ‘ '

2. Any person who is already an empioyee of the college cannot also be censidered an independent contractor

by the College of DuPage except for payments under intellactual property rights (Board Folicy #15-195).

3. A}l other-individuals under the direction of the college and paid by the college wiil ke hited as employees
through established procedures and paid through.tha payroli system.

Board Procedure for Policy #15-465 . -
Agreements with independent contractors for services of 85,000 or less mlt be arranued through use of an

Independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and
requires proper budget accounts and approvals.

Agreements with independent contractors in excess of $5,000 vill be arranged through the use of an individual-
ized contractual agreement. The deveiopment of the contract will be through the office of the Vice Prasident of
Adiministrative Affairs. A purchase order requisition must accompany the contractual agreement.

Only one payment is to be made for independent contractor services. This smgie payment wm be made only
after the completion of the contractual services.

Agreements with reguiar college employees for additional compensated services will be arranged through the

. apprepriate college offices through the payroil system except for payments under intellectual property nghts
- (Board Policy #15-195).

Instructions For Completion of Independent Gontractor Agreement
A.PRIOR to Performance of Services
. Comptlete Part | of the Agreement:
*°°°1% The attached FORM W-9 must be fully completed, signed, dated and retumed with the Independent
i Cnm:. aat Form in order for payment to be made.
Teees” . Be sure ‘®iat ail applicabie parts of the form are filled in; Obtain author :zatmns
3 Always p.owde contractor with a copy of the agreement.
: Wa::'iﬁ ‘istribute other copies until alter completion of Part il.
w W Payment 2vill not be made unless contractor’s ariginal signature in ink appears on the

ottt oagres mm Payment is to be made only after completion of the contractual service.

52 53TER Pefformance of Services
. Sumplete Part Ii of the Agreement:
* 92 College Authorized Signator must sign to indicate department’s acknowledgement of satlsfactory
* completion of contractual services.
2. Submit form to Purchasing Department. which will then begin processing and will forward to Accounts
_Payable for payment.
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as
directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy
to the 1099-MISC will be forwarded to the Federal Government as required.
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