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Drawer: Accounts Payable - Invoices
Vendor Number: 1524767
Vendor Name: Tribune Publishing Company, LL
Invoice Number: 5885450
Invoice Date: 09/19/18
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Bill To: 
College of DuPa~e 
College of DuPage Accounts Payable 
425 Fawell Blvd. 

PURCHASE ORDER 
360396 

Glen Ellyn, iL 60137 

Accounts Payable, SRC2049 
Phone: 630-942-2228 
Fax:630-858-9078 

Page: 
Release Method: 

Release Date: 

Created Date: 

* Confirming Purchase Order * 
Vendor: 

1~24767 
Tribune Publishing Company, LLC. 

435 N. Michigan Ave. 
Chicago, II ,_;.,,.~ 1 

Ship To: 

College of DuPag~ Shjpping & Receiving 
425 Fawell Blvd. 

Gle·n Ellyn, IL 60137 

Attn: Ge a J\JJ \ TJ~Jl)J~JJ~i)chasing, Manag~r 

Phon_e: , '3-9()4-8342 

Fax: J ()/ ()2/ J fl 
PO Created By: Towne, Jordan 

Purchase Order Comments: 

. . . 
Requisition Number(s): . . 669317 Requisitioner Name(s): DeAnna Duval. 

1 
Hard Copy 
09/24/2018 
09/24/2018 

# I Vel'!~oi )t~m I Q,:V : I UOM I Descrlp~on I Unit Price · I Total Price 

1 · · Bronze Level 1 Each · October' 2018 Job Fair $995.00 

Dellvo~ To: Duval, DeAnna ... ... 
s ·ub Total: $ 

Total:$ · . 
.. . . . . . . 

Account Code Summary 

Account Code Account Description . .. . . 
01-80-00797-5504001 . . . . 

1. F_.0.8. DESTINA 'riON unless otherwise indicated under Purch~se Order Comments. 
2. Coll~ge of DuPage will only accept electronic invoices, wh!ch ·can be in any format. including but not limited to PDF. Weird, Excel. 

Invoices must reference the COD Purchase Order Number. Invoices are to be emailed to invoicing@cod.edu. Questions about 
payment status or 9ther inquiries. please emai! ·acctpay@cod.edu or cail 6.30-942-2228. · · • •• 

3. All payments are processed via ACH transfer on a weekly basis. You are strongly encouraged to set up your ACH accQ1Mt tpon •.: •• • 
receipt of this PO I~ avoid unnecessary pay~ent del~ys. A letter will be ~~t lo you under separate cover which outlines ffie sef_-up • .. . . - . .. . 
instrvcti?ns, your log-in, and tempo~ary_ password. Invoices must be received in an electronic format at least three weeks P.ri~, to the:•• • • 
due date and are to be emailed to invoicing@cod.edu .. Paper checks are issued once-a-month. A paper check will be issl.ft!.i.t~foreign •• 
vendors that are rioi eligible for ACH transfer'. : • : • • • 

4. All invoices must be provided to the College for services rendered directly to the College. Undisputed invoices will be Piiil.~~in saty-• 

(60) days of receipt of properly submitted invoices lo the Contractor, in accordance with the Lo6JI Government Prompt Pl~, Act. • 
5. All solicitations must be directed to the Purchasing Department. Any vendor selling directly to any faculty or staff memiter, withou1~: • 
authorization from the Purchasing Departmeri't will be removed from our vendor lisi. . • 

. . . ... 
6. College of DuPage is exempt from pay~ent of the Retailers' Occupation Tax. the Service Occupation Tax (both state and local),~.•.• 
Use Tax, and the Service Use Tax. The College's Tax Exemption Identification Number is E9997-3391-06. 

7. If unable to ship and/or deliver as required. advise the Purchasing Department immediately with full details at 630-942-2217. 

8. All packages shail clearly indicate the purchase order number and contain a packing list of all contents with itemized descriptions. 
9. All shipments are accepted subject to inspection and approval by College of O\IPage. 

10. Any company/organization to be awarded a contract for goods and/or services must be'in compliance with the fair employment 
practice acl and all rules & regulations thereunder. 

11. Suppliers· are required to comply with executive orders 11246, 11375, The Rehabilitation Act of 1973, and the Vietnam Readjustment 
Act of 1974. 

12. All contracts for constnJction wor11 are subject to the provisions of 820 ILCS 130, ch. 48, Par. 39s-1 through 39s-12, providing for 
payment of the prevailing rate of wages to laborers, workmen & mechanics. Contractor shall submit to the College, monthly certified 

$995.00 

.. 
995.00 

995.00 

Amount . 

$995.00 

• •••• • • • • • 
• •••• • • • • • 
••• • • • • 

• • 
••••• • • • •• 

Powered By: eScl!oo/Ma/1 Print Date: 09/24/2018 9:13:51 AM 



Ad Order Memo Bill 14839 Collections Center Drive 
Chicago, IL 60693 

<!rhica90 <iribune 

OrderlD: 5885450 

Sold To: College of Dupage 
{Interactive) 

CU00003989 

425 Fawell Blvd 

GLEN ELLYN IL 60137-6789 

Description: CT CF - Bronze Package 

Insertions: 

Insertion Run BU Proouct Ad Type Section Zone ArJ Size 
Date Name Name Name 

01-00 Tra/ CTC Chic.ago Ev;~-· .. c;-;;.; 

'Page Type 

I 

10/11118_ -· . .• !!!~°.:. _ ..... _ . _ .. !•~ _ ••- •• -n•-- • -• • 
02-00 Thu ; CTC Chicago~i Dot.com Chicago\ Web Ad 

03-00 

04-00 

10/11118 bune com ·ribune.co 

Thu ; CTC Chicago 
_ _-1<_>11 _1!1_8; __ . _ ~r(tiu.~':. 

m 

Bklck Business Fu1i Run Full Page : 
. __ .... _ ...... . • . .. _(6 x_21) ! 

Thi , CTC ,recruito:og Doi.com MaxCB 
10/11118- y.com .......... .. l" .... _ .. _ .............. . 

I 

Bill To: 

'.Version Rate 

S2CO.O 
0 

. -----"~.,-.. ,· 
$39500 

0.00 

S0.00 

$111 .0 
0 

Printed: 9/19/2018 11:53:39 AM 

Page 1 of 3 

College of CU00003989 
Du page 
(Interactive) 

425 Fawell Blvd 

GLEN ELLYN IL 

e;uoo Oty ·-Prini Oty Tax 

0 SO.CO 

i 
.. ··i ······· 

a so.co 

0 so.co 

0 SO.CO 

60137-6789 

Agency 
Comm 

S0.00 

sooo 

so.co 

so.co 

Charges Price Net Price lnser1ion Price 

sooo S200.00 $200.00 520000 

........ , .. _ ,,_, ,v-.-. ,., .. 

$0 00 S395.00 S395.00 

· -~····-·•· ··~··· ·-•· '" -· · ·• . 
SO.CO S289 00 $289.00 

S0.00 S111 .00 $1 11 .00 

_Total: 

S395.00 

S289 00 

S111.00 

$995.00 



Bill To: 
College of DuPage 
College of DuPage Accounts Payable 
425 Fawell Blvd. 
Glen Ellyn, IL 60137 

Accounts Payable, SRC2049 
Phone: 630-942-2228 
Fax: 630-858-9078 

* Confirming Purchase Order * 
payroll records for all workers and sub-contractors utilized for the project . 

• • • • • •• • • • • .. • • •• • •• • ••• • • • • 
••••• • • • • • • • • • • • • • • •• •• • • • ••• • •• 
• • . ... . • • • • ••• IE. •••• 

• • . • 
• ••• • • 
••••• •••••• • • • • ••• • •• • • • • •• 

Powered By: eSchoo/Mafl 

PURCHASE ORDER 
360396 

Page: 
Release Method: 

Release Date: 
Created Date: 

2 
Hard Copy 
09/24/2018 
09/24/2018 

Print Date: 09/24/2018 9:13:51 AM 



-. 

Duval, DeAnna 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Hello, 

Towne, Jordan 
Monday, September 24, 2018 9:16 AM 
Invoicing 
Duval, DeAnna 
College of DuPage PO 360396 Check Enclosed Request 
2769747.pdf 

Please see the attached check enclosed request for PO 360396 for Tribune Publishing. 

Thank you, 

Joraan Towne 
Puv~ f qJeda:-oY 

(&) College of DuPage 
425 Fawell Blvd. I BJC I B031 Glen Ellyn, IL 60137,6599 I USA 
T: ( 630) 942.25761 F: (630) 942.420 I I towncj@cod.edu 

~ Click Here for current bid5/Rfps! 
-.. COD: Check out our Team Site! 

1 



(o College of DuPage Purchasing 

CONTRACT APPROVAL COVER SHEET 

Contract Name: Chicago Tribune Career Fair - Catalyst Group 

Requesting Department: _H_u_m_a_n_R_e_s_o_u_rc_e_s ____________ Date Initiated: _0_9_11_9_12_0_1_8 ____ _ 

Contact Name: Michelle Olson Rzeminski / DeAnna Duval Phone: 630-942-4529 / x2639 

Email Address: olsonrzeminskim@cod.edu 

Vendor Name: Chicago Tribune - Catalyst Group Phone: 312-222-2039 

Vendor Contact: lrays Munoz Email: imunoz@tronc.com ---------c-------------
Total Contract: $ 995.00 Contract Dates: Start: 10l11l2018 --------- ------- ---'------------
FY Budget$ 8,500.00 End: _1_01_1_11_20_1_a _____ _ 

Vendor 1: Name ______________________ Quote: $ __________ _ 

Vendor 2: Name--------'-----------------Quote:$ __________ _ 

Vendor 3: Name __________ __________ Quote:$ _________ _ 

Contract Purpose: 

Contract Type: 

Attend a Job Fair 2018. 

8 Independent Contractor 

Construction 

0 Service Agreement 

(!Jother 

QLease 

Has the College contr~ed wit.P-tris vendor in the past or is this a renewal or extension qf a previously 

approved contract? \.!J Yes U No (If YES, attach a copy of the relevant agreement.) . 

Are required support documents attached? '(see page 2) I ✓ I Yes 

I certify that I have read and understand the terms of this agreement and have appropriate authority to submit this agreement 
on behalf of my department. I further certify that the agreement is complete and includes all exhibits, attachments and pages. 

Requester: DeAnna Duval 

Budget Mgr.: _M_i_a_lg_y_a_rt_o ______________ _ 

D t Ad Mia lgyarto ep. m.: ___________ _________ _ 

Submit to Purchasing in Berg lnslructional Center (SIC). Room 1540 or email to ll.!.IL~~-ID!-

Purchasing Dept. Use Only 

Approval Initials 

Comments,.-::.:.-=--.:........,F-::::=:==:======= ;-..:..-=---=-----'---__;_.---'----'------------=-------
[ ~::.':!;!? •• 303 pm, Sep r•. 2011] 

Page 1 of 2 BA-17-26195(12/17) 



CONTRACT APPROVAL COVER SHEET (Instructions) 

Per Administrative Procedure 10-60, all contracts entered into on behalf of the College of DuPage must be signed by the 
Vice President, Administration. This form must be completed in full and submitted with all contracts that require a signature. 

Submit the contract, along with this form and all required support documents as outlined below, to Purchasing in the 
Berg Instructional Center (BIC), Room 1540 or via email at purchasinq@cod.edu. Purchasing will review all documents, 
and, if appropriate, will forward to the Vice President, Administration for signature. Contracts submitted without complete 
documentation will be returned to the requester. 

Required support documentation: 

I ✓ 11 . Contract value less than $5,000: Contract Purpose section should indicate action taken to confirm best price. 

D2. Contract value between $5,000 and $14,999: minimum of three (3) verbal quotes must be documented (vendor name 
and quoted amount) on this form or an attached sheet. 

03. Contract value between $15,000 and $24,999: minimum of three (3) written quotes. 

D4. Contract value of $25,000 or greater: bid results (bid tabulation or RFP evaluation matrix), Board Report, and 
confirmation of Board approval (meeting minutes or Cabinet confirmation). 

D 5. Contracts submitted as sole source: full justification of sole source and letter from the vendor confirming they are the 
only source of the product/service. · · · 

□6. If vendor will be providing a service on campus a Certificate of Insurance is required. For additional information contact 
Risk Manager. 

Upon signature, the original contract will be returned to the requester. It is the responsibility of the requester to 
forward all fully executed contracts/agreements, no matter the dollar amount, to the Purchasing Department by 
emailing to purchasingforms@cod.edu for inclusion in the College's contract database. If a vendor/contractor 
signature is still required after signature by the Vice President, Administration, it is the responsibility of the 
requester to obtain the remaining signature(s). Once fully executed, requester will scan a copy of the complete 
contract and email to purchasinqforms@cod.edu. 

A copy of the signed contract, along with all required support documents, must be attached to the requisition 
when initiated. 

Page 2 of 2 



-. 

<Cfticaao ~ribtt11e -
careerfair 

In partnership with Catalyst Career Group 

Thursday, October 11, 2018 
10:00 a.m. - 1 :00 p.m. 

Carlisle Banquets 
435 East Butterfield Road, Lombard, IL 60148 

Bronze Pac koge 
Your Investment:~ 

$995 through Friday, September 7 

([hicaao ~ribunc -

• Booth at event 

• Listing in ad - Sunday, October 7 

• Listing in ad the day of the event 

• 30-day CareerBuilder + MaxRecruit job posting 

• Listing on digital events page 

• ChicagoTribune.com 

• Promoted digital branding with logo - 50,000 impressions 

• Continental breakfast provided 

tribu!1e publish~ng 
recruitment services 

CLCATALYST 
1:, CAREER GROUP 



(((1ic,1ao mribttllf - II 

career air 
In partnership with Catalyst Career Group 

Client lnro,moffcn 

C::,mporw Narr.e 

Address L/JS' Fa.we/ I .Bird ~J/31/ City (>1,u.._,, [1,L11n 
Phor.e h~-t/i/:J -;Jt./,~ 0 Fax {R:i,t) q4-;;., 1/o). 7 
Contact ~n Jacob.son Email h~lmllhrt5oUrU5 ec.od. edu. 
Websi~e C!-l>d, e.d U.. 

BIiiing lnformoffon 

BilUng Company Nome 

Address 

Phor,e 

Ci 

Fox 

Contee: rf'luhtlle... 0/9Jn Rz£m,nski ..:=E.-n=o=il _________ _ 

Regbtrolion Information Position~ for Hfre ( limit 5) 

Names of Atrendees 

l tan Jal.Cb.son 
2. rtltlnit l)ana n 

s:ate JL 
Zip /.,,t)I 37 

Stole 

Zi 

□ Internet Access 
Heeded 

□ Electricity Needed 
($50 Charge) 

ADVERITSERS MUST AGREE TO HAVE A RESERVATION TO THE CHICAGO TRIBUNE NO LATER THAN THURSDAY, OCTOBER 4. 
CANCELLATION: The reservation may te cancelled at any time up to 21 days prior lo the event. Cancellation must be in writing. lfyau choose this oplion. you 
will be responsible for 50% of tolal invoiced amounl. which may be used loward future advertising. Failure to attend or give 21 days nolice commits exhibitor to 
full payment without credit. No cash refunds. The Chicago Tribune reserves the right to change ev~ml date due to the scheduling conflicts, e~trerne weather or 
acls of God. A date will be confirmed 30 days prior to event. 
Authorization: We fully undorstand that this form shall become a binding contract upon receipt by the Chicago Tribune. Wo have road and accept the 

'":~~~:::::

0~:;~~;:;ew;,~~ J/ ~ Dote 9 /.to /111 
p . I N Brian W. Caputo, Ph.D~ 

nn arne ··~1:Jrv;ce President/CFO _T_i_tl_e_: ----------
Administrative Affairs 

([hiraoo (tribune -
tribu!1e publish~ng 
recruitment services 

IT..CATALYST 
"CJ CAREER GROUP 



Humphrey, Vera 

From: Roberts, Ellen 

Sent: 
To: 

Wednesday, September 19, 2018 3:05 PM 
Humphrey, Vera 

Cc: Duval, DeAnna 
Subject: FW: Chicago Tribune - Catalyst Group Contract 

Attachments: Chicago Tribune Catalyst Group Career Fair HR MO 9.19.18.pdf 

Good afternoon, Vera -

The attached is ready for Brian's review and, if appropriate, signature. 

Thank you, 

Ellen M. Roberts 
Director, Business Affairs 
College of DuPage 
425 Fawell Blvd. 

Glen Ellyn, IL 60137 
630-942-2233 
roberts@cod.edu 

From: Cernick, Elizabeth 
Sent: Wednesday, September 19, 2018 1:47 PM 

To: Roberts, Ellen <roberts@cod.edu> 
Cc: Duval, DeAnna <duvald@cod.edu> 
Subject: Chicago Tribune - Catalyst Group Contract 

Hello Ellen, 

Enclosed contract for your review. 

Kindly, 

Beth Cernick 
Purchasing Assistant 

(&) College of DuPage 
425 Fawell Blvd. I BIC I B03 I Glen Ellyn. IL 60137-6599 I USA 
T: ( 630) 942.2~ 13 I F: (630) 942.420 I I cernicke@cod.edu 

1 


	Local Disk
	file:///C/APweb/_groupByCheckNumber/0241762/01418d_0241762.txt


