Information:

Drawer: Accounts Payable - Invoices

Vendor Number: 1524767

Vendor Name: Tribune Publishing Company, LL
Invoice Number: 5885450

Invoice Date: 09/19/18

PO Number: P0360396

Check Number: 0241762

Check Amount: $ 995.00

Check Date: 10/17/2018

Department ID: 00797

Reviewer Name:

Voucher Number: V0529260

Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved
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Bill To: 2. 9 Check

College of DuPage : PURCHASE ORDER
College of DuPage Accounts Payable '\, % ; E nc | () Sed 360396
425 Fawell Blvd. - - Page: 1
Glen Ellyn, IL 60137 Release Method: Hard Copy
" A _—, Release Date: 09/24/2018
\ccounts Payable, SF S
Phone: 630-042-2228 Created Date: 09/24/2018
Fax: 630-858-9078
* Confirming Purchase Order *
Vendor: Ship To:
1524767 College of DuPage Shlpping & Receiving
Tribune Publishing Company, LLC. 425 Fawell Bivd.
435 N. Michigan Ave. Glen Ellyn, IL 60137
Chicago, G061
Purchasing, Manager i
i AP VERIFIED
Phone: 7 3-904-8342 : Phone: 630-642-2238
~ (10/02/18 - ROBERTMAREK
h
PO Created By: Towne, Jordan
Purchase Order Comments:
Requisition Number(s):. 669317 : . Requisitioner Name(s): DeAnna Duval
# | vendoritem | Qry - uom - | Description | UnitPrice | Total Price
1 " Bronze Level ' 1 Each October 2018 Job Fair $995.00 $995.00
Deliver To: Duval, DeAnna - )
Sub Total: $ 995.00
. Total: $ ' ) 9_95.00
Account Code Summary
Account Code . o Account Description . e Amount .
01-80-00797-5504001 ' ) $995.00
Terms and Conditions: '
1. F.O.B. DESTINATION unless olherwise indicated under Purchase Order Comments,
2. College of DuPage will only accept electronic invoices, which can be in any format, including but not limited to PDF, Word, Excel.
Invoices must reference the COD Purchase Order Number, Invoices are tc be emailed to |nvmcmg@cud edu. Questions about
payment status or other inquiries, please email acctpay@cod.edu or cail 630-942-2228. T tecae
3. All payments are processed via ACH transfer on a weekly basis. You are strongly encouraged to set up your ACH accedrft I:pon - —
receipt of this PO o avoid unneuessary payment delays. A letter will be sent to you under Séparate cover which outilnes fbe sel- -up . sevne
instructions, your log-in, and temporary password. Invoices must be received in an electronic format at least three weeks pnor to lheu .. o
due date and are ta be emailed to invoicing@cod.edu. Paper checks are issued once-a-month. A paper check will be |ssueg giormgn “ee _—
vendors that are not eligible for ACH transfer. sece . .
4. All invoices must be provided to the College for services rendered directly to the College. Undisputed invoices will be pand.uxmln SW' * *
(60) days of receipt of properly submitted invoices to the Contractor, in accordance with the Local Government Prompt Payin Act. * "
5. Al solicitations must be directed to the Purchasing Department. Any vendor selling directly to any faculty or staff memiser, mihnut-prm .o PR
authorization from the Purchasing Department will be removed from our vendaor list. S

6. College of DuPage is exempt from payment of the Retailers’ Occupation Tax, the Service Occupation Tax (both state and local), Ine; . '
Use Tax, and the Service Use Tax. The College's Tax Exemption Identification Number is E9997-3391-06.

7. If unable to ship and/or deliver as required, advise the Purchasing Department immediately with full details at 630-942-2217.

8. All packages shall clearly indicate the purchase order number and contain a packing list of all contents with itemized descriptions.

9. All shipments are accepted subject to inspection and approval by College of DuPage.

10. Any company/organization to be awarded a contract for goods and/or services must be in compliance with the fair employment

practice act and all rules & regulations thereunder.

11. Suppliers are required to comply with executive orders 11246, 11375, The Rehabilitation Act of 1973, and the Vietnam Readjustment
Act of 1974,

12. All contracts for construction work are subject to the provisions of 820 ILCS 130, ch. 48, Par, 39s-1 through 39s-12, providing for
payment of the prevailing rate of wages to laborers, workmen & mechanics. Contractor shall submit to the College, monthly certified
Powered By: eSchociMall Print Date: 09/24/2018 9:13:51 AM
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Ad Order Memo Bill 14839 Collections Center Drive
Chicago, IL 60693

@Thicago @ribune

Printed:  9/19/2018 11:53:39 AM

Order ID: 5885450 Page 1of 3
Sold To: College of Dupage Cu00003989 Bill To: College of Cu00003989
(Interactive) Dupage
- (Interactive)
425 Fawell Bivd i 425 Fawell Blvd
GLEN ELLYN IL 60137-6789 GLEN ELLYN 1L 60137-6789
Description: CT CF - Bronze Package
Insertions:
fnsertion  Run BU Product AdType Section Zone  AdSize 'PageType 'Version Rate  Billed Qty ‘Print Qty  Tax Agency Charges Price Net Prica  Insertion Price
Date ’ Name Name { ! Comm
0100  Thu.CTC “Bvent  Cager o F o sztoo 0 $000 8000  $000 S20000 $20000 20000
B O 1 .. O e
02-00 Thu iCTC Chicagolri Dotcom Chicagot Web Ad : $39500 \ 0 $000  $000 S000  $39500 $395.00 $39500
101118 bune com ribune.co ‘ 0.00 i
o I - -‘.« . . e e d et moamia vomee vty [ B N N T T “ 1o, en - -
0300 CTC ‘Chicage  Block  Business Full Run Full Page ! 30.00 ! 0 5000 §000  S000 528900 $268.00 $269.00
LowJonine Treume L L ) Bx2n b S . . . ) i e
04-60 Thu CTC recruitolog Dol.com MaxCB ! $111.0 ; 0 $000 $0.00 $600  §111.00 $111.00 $111.00
1011118, y.com . e e N S o_ ! e : . .
i - : : ‘ ' “Total: $995.00
! = s e i [ ! &
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Bill To:

College of DuPage PURCHASE ORDER
Coliege of DuPage Accounts Payable . 360396
425 Fawell Bivd, - '

Page: 2

Glen Ellyn, IL 60137 Release Method: Hard Copy

PR D p— Release Date: 09/24/2018
ccounts Payable, ;

Phone: 630.042-2928 Created Date: 09/24/2018

Fax: 630-858-9078
* Confirming Purchase Order *

payroll records for all warkers and sub-contractors utilized for the project.
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Duval, DeAnna

From: Towne, Jordan

Sent: Monday, September 24, 2018 9:16 AM

To: Invoicing

Cce: Duval, DeAnna

Subject: College of DuPage PO 360396 Check Enclosed Request
Attachments: 2769747 pdf

Hello,

Please see the attached check enclosed request for PO 360396 for Tribune Publishing.

Thank you,

Jordan Towne

Purchasing Expeditor

@ College of DuPage
425 Fawell Blvd. 1 BIC 1BO3 1 Glen Ellyn, IL 60137-6599 | USA
T: (630) 942.2576 1 F: (630)942.4201 | townej@cod.edu

"= Click Here for current bids/Rfps!
= COD: Check out our Team Site!



(@ College of DuPage Purchasing

CONTRACT APPROVAL COVER SHEET

Contract Name: Chicago Tribune Career Fair - Catalyst Group

Requesting Department; Human Resources . Date Initiateq: 09/19/2018

Contact Name: Michelle Oison Rzeminski / DeAnna Duval Phone: 630-942-4528 / x2639

Email Address: olsonrzeminskim@cod.edu

|

T e ———a

Vendor Name: Chicago Tribune - Catalyst Group ' Phone: 312:222-2039
Vendor Contact: _Irays Munoz Email: imuncz@tronc.com
Total Contract: $ 895.00 Contract Dates: Start; 10/11/2018
FY Budget § 8.500.00 End: 10/11/2018
Vendor 1: Name Quote: $
Vendor 2: Name . Quote: $
Vendor 3: Name Quote: $
Contract Purpose: )

Attend a Job Fair 2018.
Contract Type: Independent Contractor Service Agreement O Lease

Construction Other

Has the College contragted with this vendor in the past or is this a renewal or extension of a previously
approved contract? Yes No (/f YES, attach a copy of the relevant agreement.)

Are required support documents attached? (see page 2) Yes

1 certify that | have read and understand the terms of this agreement and have appropriate authority to submit this agreement
on behalf of my department. I further certify that the agreement is complete and includes all exhibits, attachments and pages.

Print Sign

Requester: DeAnna Duval

- , A,
Budget Mgr.; 2 lgyarto J ',4’[,‘ , TV
Dept. Adm.; _Mia lgyarto ‘ ,I/Z'/’.,-‘i @\_ﬁé@zm

(AL
Submit to Purchasing in Berg Instructional Center (BIC). Room 1540 or email to pugchasing@cod.edu,
Purchasing Dept. Use Only

Comments__.. - ]

—[REVIEWED J —

App roval Initials By E. Roberis 21 3:03 pm, Sep 19, 2018

Page 1 of 2 BA-17-26195(12/17)



CONTRACT APPROVAL COVER SHEET (Instructions)

Per Administrative Procedure 10-60, all contracts entered into on behalf of the College of DuPage must be signed by the
Vice President, Administration. This form must be completed in full and submitted with all contracts that require a signature.

Submit the contract, along with this form and all required support documents as outfined below, to Purchasing in the
Berg Instructional Center (BIC), Roorm 1540 or via email at purchasing@cod.edu. Purchasing will review all documents,
and, if appropriate, will forward to the Vice President, Administration for signature. Contracts submitted without complete
documentation will be returned to the requester.

Required support documentation:
1 . Contract value less than $5,000: Contract Purpose section should indicate action taken to confirm best price.

2. Contract value between $5,000 and $14,999: minimum of three (3) verbal quotes must be documented (vendor name
and quoted amount} on this form or an attached sheet.

D 3. Contract value between $15,000 and $24,999: minimum of three (3) written quotes.

4. Contract value of $25,000 or greater: bid results (bid tabulation or RFP evaluation matrix), Board Report, and
confirmation of Board approval {meeting minutes or Cabinet confirmation}.

5. Contracts submitted as sole scurce: full 1ust|f|cat|on of sole source and letter from the vendor confirming they are the
only source of the product/service.

DS if vendor will be providing a service on campus a Certificate of Insurance is required. For additional information contact
Risk Manager.

Upon signature, the original contract will be returned to the requester. It is the responsibility of the requester to
forward all fully executed contracts/agreements, no matter the dollar amount, to the Purchasing Department by
emailing to purchasingforms@cod.edu for inclusion in the College’s contract database. If a vendor/contractor
signature is still required after signature by the Vice President, Administration, it is the responsibility of the
requester to obtain the remaining signature(s). Once fully executed, requester will scan a copy of the complete
contract and email to purchasingforms@cod.edu.

A copy of the signed contract, along with all required support documents, must be attached te the requisition
when initiated.

Page 2 of 2



Chicago ribmc

R

career!

In partnership with Catalyst Career Group

Thursday, October 11, 2018
10:00 a.m. — 1:00 p.m.

Carlisle Banquets
435 East Butterfield Road, Lombard, IL 60148

.+ Booth at event
+ Listing in ad — Sunday, October 7
« Listing in ad the day of the event

r
Bronze PGquge + 30-day CareerBuilder + MaxRecruit job posting

Your Investment: $1,095 o -
$995 through Friday, September 7 + Listing on digital events page

» ChicagoTribune.com
+ Promoted digital branding with logo — 50,000 impressions

« Continental breakfast provided

-3 o “157% tnbune publishin
Chicago Tuibune  [HT bune pubishing CATALYST




Chicano T

tbune

Cilent Information

Compoany Name

Adaress YPS EZLUE// \5/1/5/\%9/3‘/ City 6% EZZL/)"} tate A
Phore b&t’ “443 '24é0 Fax 030 44‘2\ "7{0 9\7 Zip ("0/37
Contact DN Jacobson emas Nlmahresourid s Ecod. edu

wenste  C0d.edu

Biiting Infcrmation
Biling Compony Nome

Address City State

Phone Fax Iip

Contoct mlf/’lulﬂ_ 0/9” Rzemfhsk? Emagil

Registrafion Information Positions for Hire {Limii 5)

Nomes of Attencess

. Dan JaLobson
2 Mana Danan

Internel Access Electricity Needed
Needesd {$50 Chargej

ADVERITSERS MUST AGREE TO HAVE A RESERVATION TO THE CHICAGO TRIBUNE NO LATER THAN THURSDAY, OCTOBER 4.
CANCELLATION: The reservation may te cancelied al any time up to 21 days prior to the event. Canceliation must be in wriling. If you choose this oplion, you
will be responsible for 50% of total invoiced amount, which may be used toward future advertising. Faiture to attend or give 21 days natice cemmits exhibitor to
fuli payment without credit. No cash refunds. The Chicago Tribune reserves the right to change evant date due to the scheduling conflicts, extreme weather or
acts of God. A date will be confirmed 30 days prior to event.

Authorization: We fully understand that this form shall become a binding contract upon receipt by the Chicago Tribune. We have read and accept the
terms and conditions set forth within.

Authorized Signature %ﬂ /‘/@aag—‘ Date 9/.?6//3

Brian W. Caputo, Ph.D., C.P.A. i
"""'Ffmﬁesmmcm Title:
Administrative Affaira

Print Name

. o~ 2 17 tribune publishin
Chicago Tribune  FHE hune publishing e camavvs

32
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Humphrey, Vera

From: Roberts, Ellen

Sent: Wednesday, September 19, 2018 3:05 PM

To: Humphrey, Vera

Cc: Duval, DeAnna

Subject: FW: Chicago Tribune - Catalyst Group Contract

Attachments: Chicago Tribune Catalyst Group Career Fair HR MO 9.19.18.pdf

Good afternoon, Vera —

The attached is ready for Brian’s review and, if appropriate, signature.

Thank you,

Ellen

Ellen M. Roberts
Director, Business Affairs
College of DuPage

425 Faweli Blvd.

Glen Ellyn, i 60137
630-942-2233
roberts@cod.edu

From: Cernick, Elizabeth

Sent: Wednesday, September 19, 2018 1:47 PM
To: Roberts, Ellen <roberts@cod.edu>

Cc: Duval, DeAnna <duvald@cod.edu>

Subject: Chicago Tribune - Catalyst Group Contract

Hello Ellen,
Enclosed contract for your review,

Kindly,
Beth Cernick
Purchasing Assistant

@ Colege of DuPage |
425 Fawell Bivd. | BIC 1B0O3 | Glen Ellyn. IL -60137-6599 | USA
T: (630) 942.2813 | F: (630)942.4201 | cernicke@cod.edu
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