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(o College of DuPag~aJef 
* Independent Contra r. 

Agreement 

\) ~1?6&5'f1 
AGREEMENT c o B Bo lo 
NUMBER: 

ACCOUNT NUMBER/AMOUNT 

AMOUNT 

~ ,__---=-o-=-1-=+------¼---~=, Z.tl OD 
FUND FUNCTION DEPARTMENT 

(Not to be used for contracts in excess of $5,000.00) 

wq rb1/1g 
I • 

APPROVED- Supervisor, Purchasing · DATE 

PART I. Co~te PRIO to performance of contractual services. 

L Name __ a_ f'.:L _ ___G"·=.-·~ ~G,~~x 1.0. #/S.S.# 
(THIS AME HOUL BE THE AME N~EARS ON LINE 1 OF THE W-9 FORM). (ALSO COMPLETE AND SIGN FORM W-9 ATTACHED) 

Phone Number (':fl3) CfS'\-3S~,- _ _ (N~ college employee may b~ paid as an Independent contractor.) 

Street 23 affi~~~ _ _M__ocn.n~ -~ LLY1. i~~)b~_£_: _m_u._, /_-: _______ _ 
City, State, Zip Code _L,~cn-~~b~ ~1.-------------~ 
Agrees to perform on _f; \Q~~~Jduu.~ ~I \_l.0\:8 ___ the following services for the College of DuPage: 

OATE (S)..,j m ert I s s O e,.c.,e,l\ 0 fe- ic,i'a. \ 

If additional space is needed, please continue description of services on separate pages and attach to this form. • •. • • : • : 
' .. . . . . . . . 

The sum of$ \ "1... 0 will be paid to the independent contractor upon completion of the services. "Ole cc4itractcfl'Vin be responsible for 
it ••••• 

all taices related to·income from the above services. The contractor understands that he/she is self employed ai1d must carry a his/he1 own oost• • 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the,above nr,ntiofled services.• • 

• • ••• 
This is a "work for hire" agreement. All rights to materials produced or products from services rendered are p~operty of C~e!1e'QI DuPage ift : 
perpetuity. • ••• , • • • • 

The contractor agrees to hold College of DuPage, its Trustees, officers. directors, agents, successors and assig~ tl~rmle~s fr~gi and against all • 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance~i:M;~greement.: • • • : 

•• • ••• 
I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. 

IL 1/;~lrr 
OEPA MENT AUTHORIZED SIGNA~-7- ---- i,---D.A:~fr~~--

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
(Musi Check One) 

~ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in def n an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
make arrangements f pa ment of this loan with the mak·er or guarantor within six months from the date of this contract. 

· that I have received a copy of the contractual agreement. 

- ~os~3_,-_,~8 _ _ _ _ _ 
DATE 

I 

PART II. Complete ...,AF'--'-=~ performance of contractual services. L _ _ ___ _ _ ________ __________ _ _ ___ _ 
Authorized Signator certifies that the contractual services described in Part I above were completed satisfactorily and authorizes payment in full. 
P is to be made only ,after jPl'llPletion of the ntrac ual service.) 

~ - -~ ~ 9'./7._;_L_ - - - - - - - - - -
COLLEGE AUTHORIZED SIGNATUllf DATE COUNTER SIGNATOR (OPTIONAL) DATE 

*See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Purch3sing Dept.; Yellow, Signator; Pink, Contractor 
C/0 1592 (Rev. 9/14) 



--------------------------------------------
~ ·•, ~ ' .... ~ 

··-· · , ,• , .:.-> ;:- ...... ,. --:•, -~,·.c_'"-~ ~--. ·.,:• .• .•. ~.·. · .. ·, ·. -~~~-::·.-.~:-.·~:- :',:,;: -·-. - • : • ~ ,f.,_; ·, • . ~ . . ~ :' 

••••• • • • • • 
••••• . . .. 
• • 
••• • • • • 
• • ...... 

• • ••• 

JOD!Ot~~ItC!:i~O£ .. lG 

Independent Contractors 

I. Board Policy #15-465 

II. 

Employee vs. Independent Contractor 
The Board recognizes the need for and will compensate !or personal services in accordance with the following 
criteria: 
1. Individuals who offer their services to the public as a normal part oftf1eir.business will lJe considered 

independent contractors. · · · · · 
2. Any pe1 son wti'o is already at1 employee of the co!lege cannot aiso be considered an i11depende11t contracior 

by the College of DuPage except for payments unc!er iriteilectual property riglns (Board Policy #15-195). 
3. All other indivirJuals under the direction of the college and p;iid by t11e college wi!I be ilired as employees 

H1rough established proceclures and paid tt1rougl1 !lie.payroll system. 

Board Procedure for Policy #15-465 
Agreements wit11 independent contractors for services of $5,000 or less will be arrange(l tt1rough use of an 
Independent Contractor Agreement. Ttle Independent Contractor Agreement also serves as a requisition aml 
requires proper budget accounts and approvals. 

Agreements witl1 independent contractors in excess of $5,000 will be arranged tllrqugh the use of an individual­
. ized contractual agreement. The development of the contract will he through the office of the Vice Pres/,dent of 
Ad1'.'!1nh:r;tive A~r~•rs. A purchase order requisition must accompany the contractual agreement. · •••• • • . . . 

• 
Onlv .;me r-1yment is•to be made for independent contractor services. Tl1is single payment will be made oniy ...... . ... . . . 

after the c~mpittiQ~•Jf the contractual services. · . · · · .... . . . . . . 
Agre•e.rnents w:t~,•~•=:wlar college employees for additional compensated services will be arranged through the 

appr~priatf, coll~ifc.•offices through the payroll system except for payments under intellectual property rights 
(BoaioH::icy #15~1~5). . 

• •• 
Ill. · lnstr~~rtons For Completion of Independent Contractor Agreement 

A. PRIOR ·to Performance of Services 
Complete Part I of the Agreement: 
1. The attached FORM W-9 must be fully completed, signed, dated and returned with the Independent 

· Contract Form in.order for payment to be made. · · · · 
2. Be sure that all applicable parts of the form are filled in; Obtain authorizations. 
3. Always prov'itle contra.ctor with a copy of the agreement. · 

Wait to distribute other copies until afler completion of Part II. 
Payment will not be made unless contractor's original signature in ink appears on the 
agreement. Payment is to be made only after completion of the contractual service. 

8. AFTER Performance of Services 
Complete Part II of the Agreement: 
1. College Authorized Signator must sign to indicate department's acknowledgement of satisfactory 

completion of contractual services. 
2. Submit form io Purchasing Department, which will then begin processing and wi!I forward to Accounts 

Payable for payment. , · 
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 

directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy 
to the 1099-MISC will be forwarded to the Federal Government as required. 
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(o College of DuPage ✓ ~<f" ✓ ~WSI\~ 
AGREEMENT C o 8 7 912 
NUMBER: 

ACCOUNT NUMBER/AMOUNT 

* Independent Contracto FUND FUNCTION DEPARTMENT OBJECT AMOUNT 

Agreement 
(Not to be used for contracts in excess of $5,000.00} 

hjq q/;;_f;g 
APPROVED-Supervisor, Purchasing 

I • I 

I 

PART I. C~~eteaiio peifonnance of ~o~t~°'.'.'.c-a_l s_e_rv_ic_e_s_. -----r-----------
Name t.6.t'\ ~ ~~C'\',. ~G{"t\ 'C\.t Z Tax I.D. #/S.S. # 

fTHIS NAME~OULD BE THE SAME NAME THAT~RS ON LINE 1 OF THE W-9 FORM). 

I 

Phone Number ,l]s . 9 5 '\--~35) --t:f\ :i3ege employee may be paid as an Independent contractor.) 

Street_(_~ !Jl._\~'-"~~~. _ D~-- - ----
City, State, Zip Code _1.J ~ TL 6_0--'S=--3-=--.:,,L.,__ _ _ _________ _ 
Agrees to perform on __ o~ _, l 2-=-18___ _______ the following services for the College of DuPage: 

•• I ~~ ~ vVome,,,,s .So~B o:~4\c.,i'().\ 0-olleg!,, o ·. DoPcL<J-~ vs, HaApu, 
LLL\ ______ qh~_ 

Em·, \ ~ r d±r_e.~mc.~m_~~--\rn_cl, S~ca'-'--rn...,___ ____ _ 
If additional space is needed, please continue description of services on separate pages and attach to this form. • • • , ,,. .. . .. . .. 
The sum of$ f<LO will be paid to the independent contractor upon completion of the services. T~e coOtractol"wfl~lie responsil:'4a.t~i. • 
all taxes related to income from the above services. The contractor understands that he/she is self employed a111d must carry at his/her own cg~.•• 
any insurance coverage such as workers compensation, medical, property & liability including auto related to th.@love rrfant~Oed services. ! • • 

W'"' • • • ••• This is a "work for hire" agreement. All rights to materials produced or products from services rendered are p,o;ierty of Callig~ of DuPage in ••• . . . . . . 
perpetuity. • •... •. • • • 

• • The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigl'IS,-harmless t?om and against all • 
losses, damages, injuries, claims demands. and expenses, including attorneys' fees, which may arise during ~erformanc:~•~i agreement. • • ••••• 
rp I have read Board Procedure #15-465 and have 

determined that the individual on this agreement 
meets the definition of an indei)endent contractor. 

• • •• • • •• . . .. 
~7~y' DE _ _,_E_N_T A_U_TH_O..,,Rc...lZ_EO_S_IG'-N-AT-0"-R - / / OATE 7 

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
(Must Check One) 

't)f[ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in defa 
make arrangements to re 

an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
nt of this loan with the maker or guarantor within six months from the date of this contract. 

ertify that I have received a copy of the contractual agreement. 

__ O?i-~ 1 '2-- I 8. __ _ 
DENT CONTRACTOR DATE 

PART II. Complete =-=-AF,__,_..,aa..: 
I 

•see board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Purchasing Dept.; Yellow, Signator; Pink, Contractor 
C/O 1592 (Rev. 9/14) 



••••• 
• • • • • . . . ... . ·• . • • 

• • 

• 

••• 

• 

. 
• 

; ... - ' ... ~ .. ;, ... ·.·.:,_-

Independent Contractors 

I. Board Policy #15-465 
Employee vs. Independent Contractor 
The Board recognizes the need for c1ml will comrrnnsc1te for personal services in accordance with the following 
criteria: 
1. Individuals who offer their services to the pub_l_i<;: as a norni.i! part oftheir Business will !Je considered 

independent contractors. · 
2. Any person who is already an employee of ttic co!lege cannot ;ilso be considered ,rn independent contracior 

by the College oi DuPage except tor pc1yments under ir:tcilectua! property rights (Board Policy #15-195). 
3. All other individuals under the direction of the college and paid by tile college wiil !ie lrired as employees 

through established procedures and paid through the payroll system. 

II. · Board Procedure for Policy -#15-465 
Agreements with independent contractors for services ot $5,000 or less will be arrangecl through use of an 
Independent Contractor Agrnement. Ttie Independent Contractor Agree111ent also serves as a requisition and 
requires proper budget accounts and approvals. 

Agreements with inclependcnt contractors in excess of $5,000 will he arranged through the use of an individual­
ized contractual agreement. The development of the contract will he Hi rough the office of the Vice presidlrnl of. 
Act11~1\i~t,:1tivc ;~!'.!iis. A purchase order requisition must accompany the coniractual agreement. ..... : . . 

. Only .011e Qayme~us to be made for independent contractor services. Tl1is single payment will be . .rnade only .. 
atteT ~M Uimpl~ti~~•Jf the contractual services. · 

• • • • 
Agre~~,r~;ts wi:t. ,!,:ular college employees for additional compensated services will be arranged through the 
approo•riatP. colle~~tffices through the payroll system except for payments under intellectual property rights 

••••• (Boa,;;\1;::y #15-19;) . 

• • ••• 
• •. Ill. lnstr~c~iuns For Completion of Independent Contractor Agreement 

A. PRIOR to Performance of Services 
Complete Part I of the Agreement: 
1. The attached FORM W-9 must be fully completed, signed, dated and returned with the Independent 

Contract Form in order tor payment to be made. · · 
2. Be sure that all applicable parts of the form are filled in; Obtain auttlorizations. 
3. Always provide contractor wit11 a copy of tl1e agreement. · 

· Wait to distribute other copies until after completion of Part II. 
Payment will not be made unless contractor's original signature in ink appears on the· 
agreement. Payment is to be made only after completion of the contractual service: . ' .. 

B. AFTER Performance of Services ··., .~ 
Complete Part II of the Agreement:. 
1. Collage Authorized Signator must sign to indicate department's acknowledgement of satisfactory 

completion of contractual services. 
2. Submit form to Purchasing Department, whictl will then begin processing and will forward to Ar.counts 

- Payable for pavment. · · 
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 

directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy · 
to the 1099-MISC will be forwarded to the Federal Government as required. 

· •.c. · 
t . ~ 



 Information:

Drawer: Finance
Number: **** Other Redaction ****
Name: **** Other Redaction ****
Invoice Number: C088251
Invoice Date: 
PO Number: 
Check Number: 0241578
Check Amount: $ 520.00
Check Date: 10/17/2018
Voucher Number: V0528580
AP Type: IM Invoices < $15,000
Redaction Type: Other
Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted



(O Colege of DuPage~~ VENDOR NUMBER 

;l3 

~ /, •~<tP 
•

0"••M~loss2s1 NUMBER: 

ACCOUNT NUMBER/AMOUNT 

* Independent Contract FUND FUNCTION DEPARTMENT OBJECT AMOUNT 

Agreement 
(Not to be used for contracts in excess of $5,000.00) 

wq <t/3o/1s. 
APPROVED-Supervisor, Purchasing DATE 

I I 

PART I. C~mplete PRI~ performance of contractual services. .--~----------,~ 

l Name _\2 (;:,~'\ ~\.)e,v~ Mot~~!. Tax I.D. #/S.S.# 
(THIS NAME SHOULD BE THE SAME~ THAT APPEARS ON LINE 1 OF THE W-9 FORM). · ...._""'""",___...,._~--.-.-~---~ 

I 

Phone Number (,".\~) C\ 5\.\ ... g~s, \-rt (No college employee may be paid asan independent contractor.) 

Street Z.3<Jl. Bc.p\l M~ne)e:_ Ln._,f-f~~"""'- --- -------
City, State, Zip Code _L\_s.1C..- ~UQ53._-Z_. _ _ E_~-'-~'-'----t'_/: ________ _ 
Agrees to perform on __ (5_ ~ - ~Q- \ B .... ______ _ the following services for the College of DuPage: 

DATE (S) 

--'N\-----'-""e,'---n_1 ~-=--~S~o.-----=cc~·~eA~~\J~S~· -~-~~'rJ0,;of 
D-t--f:1c10.) 

s+Ra:ffn~n_. · _ ____ _ 

••••• 
If additional space is needed, please continue description of services on separate pages and attach to this form~•• : • • • • · •• • • • 

(, . . .... 
The sum of$ J AO, CD • will be paid to the independent contractor upon completion of the services. fhe contractor will be responsitle40f• 
all taxes related to income from the above services. The contractor understands that he/she is self employed af'\P.'llUSt C<JC4ijt:~is/her own QOS( : 
any insurance coverage such as workers compensation, medical, property & liability including auto related to t~ijl1ove r?lentioned services. • •• 

• • • • • This is a "work for hire" agreement. All rights to materials produced or products from services rendered are pfoperty of Oqj~De tif DuPage ii, • 
perpetuity. : • • •: • • 

••• • 
The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harml~,th and again!if ilL •• 
losses, damages. injuries. claims demands, and expenses, including attorneys' fees, which may arise during performancl ~t this agreement.• • •. • 

• • • •• • ~ I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. DEP TMENT AUTHOROE0"6NAT01/----r-qp~"~­

AII independent contractors must also certify below regarding the status of any educational loans as reQuired by state law effective January 1, 1988. 
(Must Check One) 

~ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

□ I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
make arrangements for re ent of this loan with the maker or guarantor within six months from the date of this contract. 

I agree with the terms stated abo ify that I have received a copy of the contractual agreement. 

_Q~-30-\~ 
T CONTRACTOR DATE 

PART II. Complete AFTE 

*See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Pun;hasing Dept.; Yellow, Signator; Pink, Contractor 
CID 1592 (Rev. 9/14) 



••••• 
• • .... 
• • • • • • • • . . . 
••• • • • • 
• • . . ... . 

• • ••• 

. ..... ~ .. -: -~ :-.~: ·, ' · 

ADvim:~--ttG!i 0 1Jt-lO 

Independent Contractors 

I. Board Policy #15-465 
Employee vs. Independent Contractor 
The Board recognizes the need for ancl will compensate tor personal services in accordance with the following 
criteria: 
1. tndividuais who offer their services. to the public as a normal part of their business wilt be considered 
· in.dependent contractors. · · 
2. Any person wt10 is already an empiqyee of-ihe college cannot also be considered an indcpenclent contractor 

by the College of DuPage except for payments uncler intrllectual property rigtHs (Board Policy #15-195). 
3. All other individuals under the direction of the co!lege am! paid l)y t11e college wiii lie hired af? einplc,yees 

through established procedures ancl paid through th;; payroli system. 

II. Board Procedure for Policy #15-465 
Agreemeilts wit11 independent contractors for services 01 $5.000 or less will IJe arranged through use of an 
Independent Contractor Agreement. The lnt1epe11cJent Contractor Agreement also serves as a requisition Jnd 
requires proper budget accounts and apµrovals. 

Agreements with independent contractors in excess of $5,000 v,ill be arranged thrqugi1 ilte use of an individut?l­
ized r.flnlr~ctual agreement. The development of the contract w!II be tl1 rougll the office of the Vice President of 
Adn~;.1~<:~~tive ~Tt~Tr;..''A purchase order requisition must accompany the contractual agreement. 

• • • • Onb,:,~1i'.r:wmer.t~'> to be made for independent contraclor services. This single payment will be made only 
after the c~mpl~~ •• •ot the contractual services. · 

• •• . . .. . 
••• 

Agree~1ents w-:~ ,~;ular coilege employees for additional compensated services will be arranged tllrough the 
apprc•Jriat• collcg7toffices throuoh the payroll'systern except for payments under intellectual property rights ...... . ... 
(Board Po~cy.#15-195). 

• •• • • • . .. ~ 

Ill. Instructions For Completion of.Independent Contractor Agreement 
A. PRIOR to Performance of Services 

Complete Part I of the Agreement: 
1. Tl1e attached FORM W-9 must be fully completeri , signed, datecl and returned with the Independent 

Contract Forn1 in order for payment to be made. 
2. Be sure that all applicable parts of the form a're fiiled in; Obtain authorizations. 
3. Aiways provicle contractor with a copy cit the agreement. 

Wait to distribute other copies until after completion ol Part II. 
Payment will not be made unless contractor's original signature in ink appears on the 
agreement. Payment is to_ be made only after completion of tt1e contractual scrvife. , 

. 8. AFTER Performance of Services 
Complete Part II of the Agreement: 
1. College Authorized Signator must sign to indicate department's acknowledgement of satisfactory 
· completion of contractual services. 
2. Submit form to Purchasing Department, which will then begin processing and will forward to Accounts 

. Payable for payment. . . . 
. 3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 

directed by the Internal Revenue Service ~ill be issued a Form 1999-MISC showing this total. A copy 
to the 1099-MISC will be forwarded to the Federal Government as required. 
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(O College of DuPage VENDOR NUMBER AGREEMENT c o 8 7 9 2 3 
I .3S b t/ .3 . NUMBER: 

ACCOUNT NUMBER/AMOUNT 

* Independent Contractor. 
Agreement 
(Not to be used for contracts in excess of $5,000.00) 

APPROVED-Supervisor, Purchasing DATE 

(Jf11y1t8 

I 

~TI. Complete ~~~:m3nc_e of co~tr:ctu1:~e_s. __ _ 
Name A~ (~e,, ~ ~\!0.~-1-"'\0~~~ I.D. #/S.S.# 

(THl\~o BE THE SAME NAME THAT APPEARS ON LINE 1 OF THE W-9 FORM). 

Phone Number c.=n·3) 9 s_ ~ , B3~- l--;-\- (No college employee may be paid as an Independent contractor.) 

Street c3)a \ S3~~ µ(:)b._Q~_i._,t\ l+W6 ___ _ ______ _ 
City, State, Zip Cod~\__~ \c, -r_L_~o_,S_~_Z.~---'✓------------
Agrees to perform on (B - t q- 1-B __________ the following services for the College of DuPage: 

DATE (S) 

.,; f; - """-- ,6~:n:.c~~gJ:.~co_v-n _ ________ _ 
uJo(l)e\'\ 1.S SOCGeB O~,c.,:1.Q.\ cnJ) \!.S. Il/, 'no i.s Vatfe,219/e 
If additional space is needed, please continue description of services on separate pages and attach to this form. 

The sum of$ \'7 ,,0 will be paid to the independent contractor upon completion of the services. The contractor will be responsible for 
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agreement. 

O I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. 

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 198.8- • 
(Must Check Onej • • • • • • 

...i I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. • • • • • r,.1 •• • • • 
D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more arid I a!free to•••• • make arrangements for re nt of this loan with the maker or guarantor within six months from the date of O1is contract. 

ify that I have received a copy of the contractual agreement. 

_ _ ,Q_9:_l_'d,- /·8 
DATE 

••• • • ••• • • • • ••••• • :~•-::---.---
••• 

••••• • • • •• 
••••• • • • • • 
••• • • • • 

• • 
•••••• • ••••• I 

PART 11. Complete AFTE rformance of contractual services. • . ~ . 
•• • ____ J' ••• 

~ ---- ------------------~-------------------··.-.. •-.· 
Authorized Signator certifies that the contractual services described in Part I above were completed satisfactorily and authorizes payment in full. 
(Payment is to be made only after completion of th contractual service.) 

---~=------ •~~: .. ..< .. -!!~~~- ~ - 74J: _ _ 
Dk~·- COUNTER sIGNATOR OPTIONAL DATE 

*See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Purchasing Dept.; Ye/loiv, Signator; Pink, Contractor 
C/D 1592 (Rev. 9/14) 

_/'' 



----- - ·- - - - - - - - -

.. . .. 

' _,, t·~:. . n. ·k- J •~ a ::d-'. .- ;,\;-: '• : . ~ ~:• . ; • ·:· ~ ' : 

••••• . .. 
• • • 

••••• • • • • • 
• • • . . 

• • 
• • 

••••• • • ••• 

i jJCU. ~~ 1 tO~ [ .or-t 0 
Independent Contractors 

I. Board Policy #15-465 
Employee vs. Independent Contractor 
The Board recognizes the need for .ind will cof11pensate for personal services in accordance with the foliowing 
criteria: . 
1. Individuals who.offer their services to the pu5jir. as?. normal part of their business will be consictere[I 

independent contraciors. 
2. Any p11rson wtlo is already an employee of the college cannoi <1lso lie considered ao imleper1de11t contractor 

by the College of DuPage except for payments uncier intellectual property rig!Hs (Board Policy #15-195). 
3. Ali other individuals uncler the direction of the college and paid by tile coliege wiii be l1ire(l as employees 

through established procedures ancl paid througl1 l!rn payroli sysiem. 

-II . Board Procedure for Policy #15-465-
Agreernents with independent contracto1s for services of $5.000 or less will be arrangecl thrnugh use of an 
Independent Contractor Agreement. Tl1e lndepe11tlent Contractor Ayreement also serves as a requisition and 
requires proper budget accounts anrl approvals. 

Agreements with independent contractors in excess of $5,000 ,,viii be arranged thrqugl1 tile use of an individual­
ized contractual agreement. The development of the contract will be througl1 ttle office of the Vice Preside.nt of 
Administrative Affairs. A purchase order requisition must accompany the contractual agreement. 

Only one payment is to be made for independent contractor services. This single payment will be made only 
after the completion of the contractual services. · · 

Agreements wi th regular college employees for aclditional compensated services will tie arranged through the 
appropriate college offices through the payroll system except for payments under intellectual property rights 

, (Board Policy #15-195). 

_ ·-Ill. Instructions For Completion of Independent Contractor Agreement 
A. PRIOR to Performance of Services 

Complete Part I of the Agreement: 
1. The attached FORM W·9 must be fully completed, signed, dated and returned with the Independent 

• • Contract Form in order for payment to be made. · · · 
•••• !: Bc·sure that all applicable parts of the form are filled in; Obtain authorizations . 
• ... ,. Alwa:1~.orovide contractor.with a copy of the agreement. · 
• • •• Wa:1 to ,:istribute other copies until after completion of Part II. · 
• Paymen+.vi1ill not be made unless contractor1s original signature-in irik ·appears on the 

agr~e.'!·:tJJ)t. Payment is to be made only after completion of the contractual servic;e . 
• •• • e 

.. A~A:;:TE~.P.~rformance of Services 
• Comple,r.~art II of tile Agreement: • • 

\,_: 

.... ~: College ,•,uthorized Signator must sign to indicate department's acknowledgement of satisfactory 
• •• completion of contractual services . 

• • • •£~ Submit fcrm to Purchasing Department, which will then begin processing and_will forward to Accounts 
Payable for pavrnent. · · · 

3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 
directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy 
to the 1099-MISC will be foiwarded to the Federal Government as required. 
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