
 Information:

Drawer: Accounts Payable - Invoices
Vendor Number: 1263537
Vendor Name: Ace Delivery Service, Inc
Invoice Number: 59790
Invoice Date: 07/30/18
PO Number: 
Check Number: E0068617
Check Amount: $ 78.00
Check Date: 08/08/2018
Department ID: 62008
Reviewer Name: 
Voucher Number: V0522566
Redaction Type: None
Document Type: AP Invoice-3 Way/Pre-Approved
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Voucher 

Voueher Number V0522566 

Voucller Amount $78.00 

Vendor 10 an<11or Name 1263537 Ace Delivery Service, Inc 

Voucller Status In Progress (Unfinished) AP Type tM Invoices< $15,000 

Voucher Date 08/07118 Vouclier MainlMance Date 08/07/18 Due Date 08/07118 

Invoice Number 5979? :.ai1, te ~m l 1· ., ., 
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ACE DELIVERY SERVICE 
INVOICE 

ACCOUNT INVOICE NO. CURRENT CHARGES INVOICE DATE AMOUNT DUE QUESTIONS 
COD 59790 78.00 07/30/18 78.00 PLACE ORDER 630-942-8500 

COLLEGE OF DuPAGE 

425 FAWELL BLVD. 

GLEN ELLYN, ILLINOIS 60137-6599 
ATT YVONNE BEDFORD 

MAIL PAYMENT TO: 

ACE DELIVERY SERVICE, _INC 

799 ROOSEVELT ROAD 

BUILDING 2 .- SUITE 110 
GLEN ELLYN, IL 60137-5929 

SUMMARY OF CHARGES 

BILLING PERIOD 

07/23/18-07/29/18 

Current Charges .............. 78.00 

KEY TO SYMBOLS: 

XW = Extra Weight 

WT = Waiting Time 

PAYMENTTERMS: NET 10 DAYS 

ACCOUNT INVOICE NO. CURRENT CHARGES INVOICE DATE 

COD 59790 78.00 

Please make check payable to: 

ACE DELIVERY SERVICE, INC 
799 ROOSEVELT ROAD 

BUILDING 2 - SUITE 110 

GLEN ELLYN, IL 60137-5929 

07/30/18 

A\16-9-'l 2018 

ACE DELIVERY SE 

AMOUNT DUE AMOUNT ENCLOSED 
78.00 

$ ___ _ 

COLLEGE OF DuPAGE 
425 FAWELL BLVD. 

GLEN ELLYN, ILLINOIS 60137-6599 
ATT YVONNE BEDFORD 



ACE DELIVERY SERVICE, INC DETAIL OF DELIVERIES 07 /23/18 ~ 07/29/18 

Account: COD / COLLEGE OF DUPAGE 

Ticket 

66694 

66695 

66696 

Date Caller Reference From To 

07/26/18 YVONNE 

07/26/18 YVONNE 

07/26/18 YVONNE 

COLLEGE OF COMMUNITY 

· METEA VALLEY COLLEGE OF 

NEUQUA VALLEY COLLEGE OF 

X WT Extra 

Total 

7/30/2018 10:25:41 AM 1 

Total 

22.40 

33.20 

22.40 

78.00 



(o College of DuPage 

SERVICE AGREEMENT.., UNDER $5000 

BETWEEN COLLEGE OF DUPAGE ANP ACE DELIVERY SERVICE, INC. 

This AGREEMENT ("Agreement") is entered into on April 24, 2018 by and between College of DuPage, 
Community College District No. 502, Counties of DuPage, Cook and WIii, and State of Illinois ("College") 
having its main address at 42S Fawell Blvd., Glen.Ellyn IL 60137 and ACE Delivery Service, Inc. ("Contractor") 
having an address at 799 Roosevelt Rd, Building 2, Suite 110, Glen Ellyn, IL 60137. 

The College and Contractor desire to enter into this Agreement, by which Contractor shall perform 
certain services in connection with the project, as described below. In consideration of the performance of 
services by Contractor and the payment for those services by the College, the parties agree as follows: 

1. Scope of Services and Performance 
As directed by the College, Contractor will provide pick-up and delivery of instructional supplies to/from 
College of DuPage to/from various off-campus locations (see attached Quotation from ACE Delivery Service) 
for the College in connection with this Agreement. Contractor will perform the services with the highest 
professional standards as practiced in a timely manner and in accordance with any project schedule 
described in the scope of services. The parties agree that time is of the esse nee with respect to Contractor's 
performance. 

Contractor must promptly notify the College immediately in writing: (i) of any information required from the 
College so Contractor can complete their services in a timely manner and (ii) of any work requested by the 
College that is not included in the scope of services provided In this section. 

Contractor will perform the services in accordance with all applicable laws, rules, regulations and applicable 
grants or contracts, including equal employment opportunity and import and export control . laws and 
regulations. All documents, drawings, surveys, and reports {fncluding those in electronic form) prepared by 

Contractor pursuant to this Agreement are the property of the College. The College will have the right to 
. utilize such documents, drawings, surveys, and reports in the event the College expands the services, 

corrects any deficiencies, or makes any repairs or renovations to the se,vlces. 

2. Payment 
The College will pay Contractor for services properly performed under this Agreement the amounts set forth 
as the fees. The fees specified in the costs or itemized time and material rates along w ith any expenses 
represent the College's total financial commitment to Contractor for all services and deliverables, applicable 
taxes, and. other obligations under this Agreement. The College is not subject to any sales or use taxes and 
such taxes will not be included in the fees charged by Contractor. The amount due to Contractor under this 

Agreement may not exceed $;4,999.00 without the College's prior writ~en approval. 

Contractor will provide invoices_ in a format acceptable to the College for services rendered directly to the 
College. Undisputed invoices will be paid within sixty (60) days of receipt of properly submitted invoices, in 

accordance with the Local Government Prompt Payment Act. In the event of termination by the College as 
hereinafter provided, Contractor will be paid for services properly rendered prior to termination as provided 

below. Reimbursement by the College of e><penses and expendables Incurred by Contractor will be limited 
to the fees defined in this section. 

THIS AGREEMENT IS NOT LEGALLY BINDING UPON THE COLLEGE OF DUPAGE UNLESS ANO UNTIL rr IS EXECUTED BY AN 
AUTHORIZED SIGNAfORY OF THE COLLEGE OF DU PAGE. THE COLLEGE OF OU PAGE WILL HONO.R N.O OTHER APPROVAL OR 
AUTHORIZATION FOR PERFORMANCE OF OR PAYMENT FOR SERVICES BY THE SERVICE PROVIDER. 
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3. Term 
The term of this Agreement is from July 1, 2018 to June 30, 2019 unless otherwise terminated in accordance 
with this Agreement. Services may not begin nor payment authorized prior to execution of this Agreement 
by an authorized signatory of the College of DuPage. 

4. Indemnification 
To the fullest extent allowed by law, Contractor will indemnify and hold the College, its trustees, officers, 
agents, employees and any other parties designated by the College (hereinafter collectively called the 
"lndemnitees") harmless from all losses, claims, liabilities, injuries, damages and expenses, including but not 
limited to, all attorneys' fees, defense and court costs and expenses, that the lndemnitees may incur arising 
out of, or occurring in connection with, the acts or omissions by Contractor of its duties and obligations 
under or pursuant to this Agreement. 

5. Insurance 
The Contractor shall not commence work under this contract until all insurance required herein is obtained 
and approved by the Owner. Nor shall the Contractor allow any subcontractor to commence work until all 
similar insurance required of the subcontractor has been so obtained. 

The Contractor shall furnish the College of DuPage with a Certificate of Insurance, with College of DuPage, 
its trustees, officers, agents, employees, and any other parties designated by COD named as an additional 
insured for Commercial General and Automobile Liability, showing the minimum coverage indicated below. 
Insurance companies must have a Best Rating of at least A VI and otherwise be acceptable to the College. 
·worl<ers'-Compensatlon·1nsurance snalrincfiRlea· waivercif~subrogation•in•favor of the·coliege of-DuPage:-- ·-····· ···· 
The College will also be shown as the certificate holder. Further, the Certificate of Insurance shall state that 
coverage provided is primary to any other coverage available to College of DuPage. An endorsement page 
showing coverage must accompany the certificate of insurance. The foregoing certificate shall contain a 
provision that coverage afforded under the policies will not be cancelled or non-renewed until at least sixty 
(60) days prior written notice has been given to College of DuPage. 

TYPE OF INSURANCE MINIMUM INSURANCE COVERAGE 

Combined Single Limit Per Occurrence/Aggregate 

Commercial General Liability including: 
1. Premises - Operations $1,000,000 / $2,000,000 
2. Explosion, Underground and Collapse Hazard 
3. i>"roducts/Completed Operations 
4. Contractual Insurance 
5. Broad Form Property Damage 
6. Independent Contractors 
7. Bodily Injury 

Automobile Liability 

/00000 3oCOob 50 ooo 
/ t!JOt01l3 C:J ~ 5 0 po{) 1 

Owned, Non-owned, or Rented $1,ooo,l'.ltm / $2,000,000 

Workers' Compensation and Employers' liability As Required by Applicable Laws. 

. Professlonal Llabillty If Performance Specifications are 

THIS AGREEMENT IS NOT LEGALLY BINDING UPON THE COLLEGE OF OU PAGE UNLESS AND UNTIL IT IS EXECUTED BY AN 
AUTHORIZED SIGNATORY OF THE COLLEGE OF DU PAGE. THE COLLEGE OF DU PAGE WILL HONOR NO OTHER APPROVAL OR 
AUTHORIZATION FOR PERFORMANCE OF OR PAYMENT FOR SERVICES BY THE SERVICE PROVIDER. 
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Required by the Contract 

6. Termination 
The College may terminate this Agreement at any time, in whole or in part, with or without cause, upon 
written notice to Contractor. In the event this Agreement is terminated pursuant to this paragraph, 
Contractor will be compensated for services properly rendered through the date of termination, as can be 
documented to the reasonable satisfaction of the College. The College will have no liability to the Contractor 
beyond the date of termination. Further, if the Agreement is terminated for cause, the College will be 
entitled to all direct, indirect, and consequential damages arising from the breach of Agreement prompting 
the termination. 

7. Compliance with Laws 
Contractor shall observe and comply with all State of Illinois, local, and federal laws, and the rules of any 
governing body having jurisdiction over the premises and/or its use, including but not limited to the College 
of DuPage. 

a. Human Rights Act: To the extent required by law, Contractor shall abide by the Illinois Human Rights 
Act, 775 ILCS 5/1-101 et seq. 

b. Drug Free Workplace: To the extent required by law, Contractor shall abide with the requirements 
of the Drug Free Workplace Act, 30 ILCS 580.1 et seq. 

c. Sexual Harassment Policy: Contractor represents by the signing of this Agreement that it has a . 
written sexual harassment policy that is in accordance with 775 ILCS 5/2-105. 

d. Equal Employment Opportunity: Contractor agrees to comply fully with the Federal Equal 
Employment Opportunities Act, including 29 C.F.R./Part 1609 "Guidelines on Harassment," the 
Illinois Human Rights Act, the Americans with Disabilities Act, and all applicable rules and regulations 
promulgated thereunder and all amendments made thereto, Title VII of the Clvil Rights Act of,1964, 
as amended, and Section 504 of the Rehabilitation Act of 1973, and any additions or amendments, 
and Contractor represents certifies and agrees that it has implemented a sexual harassment policy 
pursuant to 775 ILCS 5/2-105 and that no person shall be denied or refused service or other full or 
equal use of Contractor services, or denied employment opportunities by Contractor on the basis of 
race, creed, color, religion, sex, national origin or ancestry, age disability unrelated to ability, marital 
status, or unfavorable discharge from military service. 

e. Fair Employment Practice: Contractor represents it is in compliance with all State and Federa l laws 
regarding Fair Employment Practice as well as all rules and regulations. 

f. Prevailing Wage Act: To the extent required by law, Contractor may not pay less than the prevailing 
wage as established pursuant to an Act regulating the wages of laborers, mechanics, and other 
workman employed under Contract for Public Workers 820 ILCS 130/1 et seq. 

g. Non-debarment: Contractor certifies that it has not been debarred from public contracts in the 
State of Illinois for violating either 33E-3 or 33E-4 of the Public Contracts Act, 720 ILCS 5/33£-1 et 
seq. 

8. Entire Agreement 

This Agreement represents the e"ntire agreement between Contractor and the College and supersedes all 
prior negotiations or agreements, written or oral. This Agreement may only be amended by written 
instrument executed by the College and Contractor. In the event of a conflict between this Agreement and 
a proposal from Contractor or any exhibits hereto, this Agreement shall control. 

9. Governing Law and Venue 
This Agreement shall be governed by and const rued in accordance with the laws of the State of Illinois, 
without regard to conflict of law provisions. Venue for any disputes arising under or In connection with this 

THIS AGREE MENTIS NOTLEGALLY BINDING UPON THE COLLEGE OF DUPAGE UNLESS ANO UNTIL IT IS EXECUTED BY AN 
AUTHORIZED SIGNATORY OF THE COUEGE OF DUPAGE. THE COLLEGE OF DUPAGE WILL HONOR NO OTHER APPROVAL OR 
AUTHORIZATION FOR PERFORMANCE OF OR PAYMENT FOR SERVICES BY THE SERVICE PROVIDER. 
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Agreement shall be in the Circuit Court of the Eighteenth Judicial Circuit of the State of Illinois, or in the 
United States District Court for the Northern District of Illinois, Eastern Division. 

10. No Assignment by Contractor 
Contractor may not, by operation of law, merger, or otherwise, assign any of its rights, agreements, or 
obligations under this Agreement without the prior written consent of the College. Any purported 
assignment by Contractor without the prior written consent of the College shall be null and void and shall 
not bind the College. Subject to the preceding sentence, all of the terms, agreements, covenants, 
representations, warranties, and conditions of this Agreement shall be binding upon, and inure to the benefit 
of and are enforceable by, the parties and their respective successors and assigns. 

11. Severability and Non-Waiver 
If any provision of this Agreement is found to be unenforceable,-the other provisions of this Agreement shall 
not be affected but shall remain in full force and effect. No waiver by either party of any breach or default 
by the other party shall be construed to be a waiver of any other breach or default by such other party. 

12. Conflicts of Interest 
Contractor represents that it, to the best of its knowledge, has no relationship or ownership interest and will 
not acquire any interest, direct or indirect, in any enterprise, which would conflict in any manner or degree 
with the performance of the services under this Agreement. Contractor further represents that it has no 
known and undisclosed familial relationship (as currently defined under applicable College policies) with any 
College of DuPage Administrator, Employee, Trustee, Committee member, or College of DuPage Foundation 
Board Member. 

Signature Page Follows 

THIS AGREEMENT IS NOT LEGALLY BINDING UPON THE COLLEGE OF OUPAGE UNLESS AND UNTIL IT IS EXECUTED BY AN 
AUTHORIZED SIGNATORY OF THE COLLEGE OF DUPAGE. THE COLLEGE OF DU PAGE WILL HONOR NO OTHER APPROVAL OR 
AUTHORIZATION FOR PERFORMANCE OF OR PAYMENT FOR SERVICES BY THE SERVICE PROVIDER. 
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Signature Page 

This Agreement has been executed the day and year provided below. 

CONTRACTOR: 

ACE Delivery Service, Inc. 

Lee Yutakis 

COLLEGE OF DUPAGE 

BrtanW. Caputo, Ph.D., C.PA 
Vice President/CFO 

Administrative Affairs 

Print Name/Title: Vice President, Administration &°Treasurer 

~~-
Signature: 

3~ -1/0!}.7 9G / laxly FEIN 

,.. ~ - 1& 
Date: Date: 

THIS AGREEMENTIS NOT UEGALLY BINDING UPON THE COLLEGE OF OUPAGE UNLESS ANO UNTIL IT IS EXECUTED BY AN 
AUTHORIZED SIGNATORY OF THE COLLEGE OF DUPAGE. THE COLLEGE OF OUPAGE Will HONOR NO OTHER AP.PROVAL OR 
AUTHORIZATION FOR PERFORMANCE OF OR PAYMENT FOR SERVICES BY THE SERVICE PROVIDER. . . 
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Date: 4/18/2018 
Expiration Date: 6/30/2019 

FROM: Lee Yulakis 

ACE Delivery Service, Inc. 

799 Rooseve11 Rd, Building 2. 

Suile 110 

· Glen Ellyn, IL 60137 

(630) 942-8500 

f Qty_ . ·_ l ~':!P~i8~'.,''.'..~~-':'.'.:- ·:'.:;_i~~;!.''.'~~----·--·-•·"-·--.. - __ ____ __________ ______ _! -~~~Price ! LineTotal _ __I 
\ July 2018 Pick-Up 2 supply bins al Neuqua Valley H.S., 2360 95th SI, 

24
.4

0 
24.40 

• 1 

i 1 

3 

' 

! Naperville, IL and Deliver to Main Campus Glen Ellyn 

j July 2018 Pick-Up 2 supply bins at Metea Valley H.S., 1801 N. Eola Rd, 
J Aurora, IL and Deliver lo Main Campus Glen Ellyn 

i July 2018 Pick-Up 2 supply bins al Waubonsie Valley H.S., 2590 Ogden 
l Ave, Aurora, IL and Deliver to Main Campus Glen Ellyn 
I . i August 2018 Pick-Up 4 cases of compulers al 88 lbs per case, 1 compuler 
I prinler, and other supply bins at Naperville Yellow Box (Community 
I Christian Church). 1635 Emerson Ln. Naperville, IL and Deliver lo Main I 

r-~::~;:YG~~~:::::~;6;~-H.~~-~um~~;;c~:ol-C~ta;~g-:·:~~-;~ui~- --! 
I Education Catalogs an_d Deliver to.High Schools and Libraries as per 
j attached Excel spreadsheet. 

! June 2019 Pick-Up 2 supply bins at Main Campus Glen Ellyn and Deliver to 
! Neuqua Valley H.S., 2360 95th Street. Naperville, IL 

j June 2019 Pick-Up 2 supply bins at Main Campus Glen Ellyn and Deliver to 
I Melea Valley H.S., 1801 N. Eola Rd., Aurora, IL 

i June 2019 Pick-Up 2 supply bins at Main Campus Glen Ellyri andDeliver lo 
l Waubonsie Valley H.S., 2590 Ogden Ave., Aurora, IL 

I June 2019 Pick-Up 4 cases of computers at 88 lbs per case, 1 compuler 
prinler, and other supply bins al Main Campus Glen Ellyn and Deliver lo 
Naperville Yellow Box (Communily Christian Church), 1635 Emerson ln, 
Naperville, IL 

July 2018-June 2019 Pick-Up 3 supply bins at Main Campus Glen Ellyn 
and Deliver lo Naperville Yellow Box (Ccmmunily Christian Church), 1635 
Emerson Ln. Naperville, IL [STANDARD DELIVERY] 

24.40 

35.20 

76.14 

. i -

1350.00 

24.40 

24.40 

35.20 

76.14 

30.90 

Subtolal 

Sales Tax j ... _ 

· Total I 

24 .40 

35.20 

76.14 

1350.00 

24.40 

24.40 

35.20 

76.14 

92.70 

1762.98 

1762.98 



High School Address City State Zip Contact Bundles Brochures 
Addison Trail High School 213 N. Lombard Rd. Addison IL 60101 Guidanc 3.5 175 

Fenton High School 1000 W. Green St. Bensenville IL 60106 1 50 
Immaculate Conception Catholic Pr, 217 S. CottaQe Hill Ave. Elmhurst IL 60126 1 50 
Timothy Christian 1 BB W. Butterfield Elmhurst IL 60126 Guidanc 2 100 
York High School 355 W. St. Charles Road Elmhurst IL 60126 1 50 
Geneva High School 416 McKinley Ave . . Geneva IL 60134 1 so 
Glenbard South Hioh School . 22W750 Butterfield Rd. Glen Ellvn IL 60137 1 50 
Glenbard West HiQh School 670 Crescent Blvd. 

, 
Glen Ellyn IL 60137 1 50 

College Prep School of America 331 W. Madison Lombard IL 60148 3.5 175 
Glenbard East HiQh School 1014 S. Main St. Lombard IL 60148 1 50 
Mantini High School 19 W 070 16th Street Lombard IL 60148 Guidanc 3.5 175 
St. Joseph HiQh School 10900 West Cermak Road Westchester IL 60154 Guidanc 1 50 

Lake Park West High School 500 West Bryn Mawr Ave. Roselle IL 60172 1 so 
lake Park East High School 600 S. Medinah Ad. Roselle IL 60172 Coordin, 7 350 
St. Charles East High School 1020 Dunham Ad. St. Charles IL 60174 1 50 

St. Charles North High School 255 Red Gate Rd. St. Charles · IL 60175 1 50 

Willowbrook Hiqh School 1250 S. Ardmore Ave. Villa Park IL 60181 Guidanc 7 350 
Community High School District 94 326 Joliet Street West Chicaqo IL 60185 Director 3.5 175 
Wheaton Academy 900 Prince CrossinQ Road West ChicaQo IL 60185 Atten: B 2 100 
St. Francis 2130 W . Roosevelt Rd. Wheaton IL 60187 Guidanc 1 so 
Wheaton North High School 701 W . Thomas Wheaton IL 60187 Director 7 350 
Wheaton Warrenville South Hiqh Sc 1993 TiQer Trail Wheaton IL 60187 Departrr 7 350 
Glenbard North High School 990 N. Kuhn Rd. Carol Stream IL 60188 1 50 

Lemont High Sch·ool 800 Porter St. Lemont IL 60439 1 50 
Bolinqbrook HiQh School 365 Raider Way Bolingbrook IL 60440 3.5 175 

Romeoville High School 100 N. Independence Blvd. Romeoville IL 60446 1 50 
Metea Valley HiQh School 1801 N. Eola Rd. Aurora IL 60502 Gudianc 28 1400 

Marmion Academy 1000 Butterfield Rd. Aurora IL 60502 1 50 

Indian Plains 1322 N. Eola Rd. Aurora IL 60502 1 50 
Waubonsie Valley HiQh School: Gre 2590 Ogden Ave. Aurora IL 60504 Director 28 1400 
Batavia High School 1201 Main Street Batavia IL 60510 1 50 
Downers Grove North High School 4436 Main St. Downers Grove IL 60516 3.5 175 
Downers Grove South Hioh School 1436 Norfolk St. Downers Grove IL 60516 1 50 

Marquette Manor 333 75th St. Downers Grove IL 60516 1 50 
Hinsdale Central Hiqh School • 55 S. Grant St. Hinsdale IL 60525 Guidanc 3.5 175 
Lvon Township 100 S. Brainard Ave. LaGranoe IL 60525 Kathleer 2 100 

Nazareth Academy 1209 West Ogden Avenue LaGrange Park IL .60526 Attn: Ka 1 50 



Benet Academy 2200 Maple Ave Lisle ! IL 60532 Call Pat 1 50 
Lisle High School 1800 Short St Lisle i IL 60532 Guidanc 7 350 
Naperville Central High School 440 W. Aurora Ave. Naperville !. IL 60540 3.5 175 

Oswego High School 4250 IL-71 Oswego i IL 60543 1 50 ' 
Oswego East High School 2510 Harvey Rd. Oswego i IL 60543 1 50 
Westmont Hiqh School 909 Oakwood Dr. Westmont ; IL 60555 3.5 , 175 

Hinsdale South High School 7401 S. Clarendon Hills Road Darien i IL 60561 Counsel 3.5 175 
Naperville North Hiqh School 899 N. Mill St. Naperville i IL 60563 Guidanc 3.5 175 
Neuqua Valley High School 2360 95th Street Naperville I IL 60564 Director i 35 1750 

! Total Bundles 194.5 
i Total Pieces to High Sc~ools 9725 
! 

; ::. ~: ... ~.: : ~- ( : .. - ~ , .< 

Library 

I 
·' 

'. " ' I' 'I 

: Stre~t . ° City 

,. - . 

I 
I 

Sta~e Zip • . Bundles 

95th Street Library 3015 CEDAR GLADE DRIVE Naperville ; Illinois 60564 1 

Addison Public Library 2 FRIENDSHIP PLAZA Addison Illinois 60101 1 50 50 
Bartlett Public Library District 800 SOUTH BARTLETT ROAD Bartlett Illinois 60103 I 50 50 

Bensenville Community Public Libra 200 SOUTH CHURCH ROAD Bensenville i Illinois 60106 i 50 50 

Bloomingdale Public Library 101 FAIRFIELD WAY Bloomingda!e Illinois 60108 50 50 

Carol Stream Public Library 616 HIAWATHA DRIVE Carol Stream Illinois 60188 i 50 50 

Clarendon Hills Public Library 7 NORTH PROSPECT AVENUE Clarendon H)lls Illinois 60514 , 50 50 

Downers Grove Public Library 1050 CURTISS STREET Downers Gr9ve Illinois 60515 50 50 

Elmhurst Public Library 125 SOUTH PROSPECT AVENUE Elmhurst : Illinois 60126 ! 50 50 

Eola Road Branch Library 555 S. EOLA ROAD Aurora / Illinois 60504 50 50 

Glen Ellyn Pubiic Library 400 DUANE STREET Glen Ellyn i Illinois 60137 50 50 

Glenside Public library District 25 EAST FULLERTON AVENUE Glendale Height! Illinois 60139 50 ·50 

Helen M. Plum Memorial Library 110 WEST MAPLE STREET Lombard Illinois 60148 50 50 

Hinsdale Public Library 20 EAST MAPLE STREET Hinsdale Illinois 60521 50 50 

Indian Prairie Public Library District 401 PLAINFIELD ROAD Darien Illinois 60561 50 50 
Itasca Community library 500 WEST IRVING PARK ROAD Itasca Illinois 60143 50 50 

Lisle library District 777 FRONT STREET Lisle Illinois 60532 i 50 50 

Naper Blvd. Library 2035 S. NAPER BLVD. Naperville ; Illinois 60565 50 50 

Naperville Public Library 200 WEST JEFFERSON AVENUE Naperville Illinois 60540 i 50 50 
Oak Brook Public Library 600 OAK BROOK ROAD Oak Brook i Illinois 60523 50 50 
Roselle Public Library District 40 SOUTH PARK STREET Roselle ; Illinois 60172 50 50 

Villa Park Public library 305 SOUTH ARDMORE AVENUI Villa Park :· Illinois 60181 , 50 50 



Village Of Westmont Public Library 428 NORTH CASS AVENUE Westmont Illinois 60559 1 50 50 

Warrenville Public Library District 28W751 STAFFORD PLACE Warrenville Illinois 60555 1 50 50 
West Chicago Public Library District 118 WEST WASHINGTON STRE West Chicago Illinois 60185 1 50 50 

Wheaton Public Library 225 NORTH CROSS STREET Wheaton Illinois 60187 1 50 50 

Winfield Public Library 0S291 WINFIELD ROAD Winfield Illinois 60190 1 50 50 

Wood Dale Public Library District 520 NORTH WOOD DALE ROAC Wood Dale Illinois 60191 1 50 50 

Woodridge Public Library 3 PLAZA DRIVE Woodridge Illinois 60517 1 50 50 

1450 1450 
Youth Bundles to Libraries 29 

HS Bundles to Libraries 29 
Total Pieces to Libraries 2900 

Total Pieces (Youth and HS} 12625 
Total Bundles 252.5 



Bedford, Yvonne 

From: 
Sent: 
To: 

Cc: 
Subject: 

Follow Up Flag: 
Flag Status: 

Categories: 

Yes, they are fine. 

Phil Gieschen 
Coordinator of Risk Management 

College of DuPage 
425 Fawell Blvd. 

Glen Ellyn, IL 60137 

630/942-2993 
giesche@cod.edu 

Gieschen, Philip 

Friday, April 27, 2018 10:28 AM 
Bedford, Yvonne 
Roberts, Ellen 
RE: Question - Service Agreement 

Follow up 

Flagged 

URGENT, Business 

·· · G0~-lFIDE~.JTIAL-FP/- N0TIGE,--:n,is-dc:ctr.:;nic mai I· transmission cmd-ar.y·d.:;cuments accompanying-this-electronic · 

mail transmission are intended by College of DuPage for the use of the named addressee to which it is directed and 
may contain information that is privileged, or otherwise confidential. It is not intended for transmission to, or 
receipt by, anyone other than the named addressee or a person authorized to deliver it to the named 
addressee. It should not be copied or forwarded to any unauthorized persons. If you have received this electronic 

. mail transmission in error, please delete it immediately. 

From: Bedford, Yvonne 

Sent: Friday, April 27, 2018 9:54 AM 

·To: Gieschen, Philip <giesche@cod.edu> 

Cc: Roberts, Ellen <roberts@cod.edu> 
Subject: RE: Question - Service Agreement 

Hi Phil, 

Do you approve of the amounts on the Certificate? 

Yvonne 

From: Gieschen, Philip 

Sent: Friday, April 27, 2018 9:48 AM 

To: Bedford, Yvonne <bedford@cod.edu> 
Cc: Roberts, Ellen <roberts@cod.edu> 

Subject: RE: Question °·service Agreement 

Hi Yvonne, 



Some easy requests to be made of your vendor's insurance provider. Please add the College of DuPage as "additional 
insured" under Description of Operations towards the bottom of the certificate.· Very standard. Also, please provide an 
endorsement page. Insurance provider should be able to present one. Also, very standard. Endorsement page sample 
is attached. Let me know if they have questions. 

Phil Gieschen 
Coordinator of Risk Management 
College of DuPage 
425 Fawell Blvd. 
Glen Ellyn, IL 60137 
630/942-2993 
giesche@cod.edu 

CONFIDENTIALI1Y NOTICE: This electronic mail transmission and any documents accompanying this electronic 
mail transmission are intended by College of DuPage for the use of the named addressee to which it is directed and 
may contain information that is privileged, or otherwise confidential. It is not intended for transmission to, or 
receipt by, anyone other than the named addressee or a person authorized to deliver it to the named 
addressee. It should not be copied or forwarded to any unauthorized persons. If you have received this electronic 

mail transmission in error, please delete it immediately. 

From: Bedford, Yvonne 
Sent: Friday, April 27, 2018 9:35 AM 
To: Gieschen, Philip <giesche@cod.edu>; Roberts, Ellen <roberts@cod.edu> 
Subject: RE: Question - Service Agreement 
Importance: High 

Hi Phil, 

Attached is the Certificate of Liability Insurance from ACE Delivery Service for your review. 

I will be anxiously awaiting your response. 

Thanks. 
Yvonne Bedford 
Continuing Education 
X 4194 

From: Gieschen, Philip 
Sent: Wednesday, April 25, 2018 9:02 AM 
To: Roberts, Ellen <roberts@cod.edu>; Bedford, Yvonne <bedford@cod.edu> 
Subject: RE: Question - Service Agreement 

Hi Yvonne, . 

Can you send me a sample of their cert so I can give consideration to the document that will be presented? 

Phil Gieschen 
Coordinator of Risk Management 
College of DuPage 
425 Fawell Blvd. 
Glen Ellyn, IL 60137 · 
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630/942-2993 

giesche@cod.edu 

CONFIDENTIAL~TY NOTICE: This electronic mail transmission and any documents accompanying this electronic 
mail transmission are intended by College of DuPage for the use of the named addressee to which it is directed and 
may contain information that is privileged. or otherwise confidential. It is not intended for transmission to, or 
receipt by, anyone other than the named addressee or a person authorized to deliver it to the named 
addressee. It should not be copied or forwarded to any unauthorized persons. If you have received this electronic 
mail transmission in error, please delete it immediately. 

From: Roberts, Ellen 
Sent: Tuesday, April 24, 2018 2:25 PM 
To: Bedford, Yvonne <bedford@cod.edu> 
Cc: Gieschen, Philip <giesche@cod.edu> 
Subject: RE: Question - Service Agreement 

Good afternoon, Yvonne -

Phil Gieschen is the insurance expert for the College. This would be a question for him. I've copied Phil so he can 
answer back to both of us, so we know for the future. 

Thanks, 

Ellen M. Roberts 
Director, Business Affairs 
College of DuPage 
425 Fawell Blvd. 
Glen Ellyn, IL 60137 

630-942-2233 
roberts@cod.edu 

From: Bedford, Yvonne 
Sent: Tuesday, April 24, 2018 12:52 PM 

To: Roberts, Ellen <roberts@cod.edu> 
Subject: Question - Service Agreement 

Hi Ellen, 

We have, in the past, hired and contracted with ACE Delivery Service, Inc. for delivery of our instructional supplies to off­

campus locations for our summer programs. 

I submitted the new Service Agreement under $5,000.00 to them but they had a problem with the Auto Liability 

coverage required by the College. 

ACE stated that they have 1 mil. Cargo insurance coverage. But only Auto liability as: $100,000 per person, $300,000 per 

accident, and $50,000.00 property damage. 

They said that a $1,000,000/$2,000,000 coverage min. is something FEDEX or UPS would have .... 

3 -



My question to you is, can we amend the min. requirement for ACE? 

Thanks for your. consideration to this inquiry. 

Sincerely yours, 
Yvonne Bedford 

College of DuPage 
Continuing Education 

(630) 942-4194 

•\ 
\ 
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ACORD
8 

CERTIFICATE OF LIABILITY INSURANCE I DAT£ IMMIODIYYYY) 

~ - 4/25/2018 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certlflcato holder Is an ADDITIONAL INSURED, tho pollcy(losl must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of tho pollcy, certain pollclos may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder In lieu of such endoraomont(s). 

PRODUCER ~~:ti;;' GeorQia Anderson 
Brightstone Ins. Services, LLC r!J~N,t c .. ,. 9 14-512-9318 J r..o~ Nol: 914-636-0802 145 Huguenot Street #501 

.~ifo~bs:_ oanderson(c!)briahlstoneins.com New Rochelle NY 10801 
INSURE RISI AFFORDING COVERAGE 'NAICt 

INSURER A ; Old Republic Union Insurance Co. 31143 
INSURED ACEDELl-01 INSURER 8 : Undeiwrilers al Lloyds 85202 
Ace Delivery Service, Inc. 

INSURERC : 799-2 Roosevelt Road #2, Suite 110 
Glen Ellyn IL 60137 INSURER D: 

INSURER E: ·-··--
lllSURERF: 

COVERAGES CERTIFICATE NUMBER· 1437925763 REVISION NUMBER· 
THIS IS TO CERTIFY THAT lliE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT Willi RESPECT TO VVHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT J"O ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS·SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE ADDL Su"" POLl<.T ~•F 1~~%~1 LIMITS LlR •~•n wun POLICY NUMBER IMM/00IYYYYI 
A X COMMERCIAL GENERAL LIABILITY ORABCP00019100 8118/2017 6/18/2016 EACH OCCURRENCE S 1,000,000 -

:::J-CLAIMS-MAOE 0 OCCUR 
.,..'!'~u_c_ IOKt"' cu 
PREMISES IE1 OCCI.VrllnC8l S 1,000.000 

- MED EXP (Any one person) S 10.000 

f---
PERSONAL & ADV INJURY S 1,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE S 2.000,000 B □ PRO- 0 PRODUCTS -COMP/DP ,'\GG S 2.000.000 POLICY JECT LDC 

--·- 01Hc::n.---·•-··- - ---- · ... - ·-···· - ---- .. ,. ·- ·- ·-·· . .. . . .. . -- .. --- ---- ·-- · - ·······• - ,--- . -····-· ------ ----------•. -·----•··•··-•--·•··-··- -:;- ........ ---- ·-· ..... - . 

,. AUTOMOBILE LIABILITY JFAJCA000067101 6/ le/2017 8/18/2018 ~~"!~.i~t;51NGLE LIMIT S 1.000,000 - ANY AUTO BOOIL Y INJURY (Por ptorsc,nl s 
>-- OWNED ~ SCHEDULEO BODILY INJURY (Par aa:idont) S 
f--- AUTDS0NLY - AUTOS 

X HIRED X NON-OWNED PROPERTY DAMAGE s AUTOS ONLY AUTOS ONLY IPer ocddonl\ 
>-- - I 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE s - ---
EXCESSLIAB CLAIMS-MADE AGGREGATE I 

OED I I RETENTION s s 
WORKER$ COMPENSATION I ~f:TIJTE I I ~~H-
AND EMPLOYERS" LIABILITY Y IN 
ANYPROPRIETORIPARTNER/EXECUTIVE 

□ NIA 
E L. EACH A CCI DE NT s 

OFFICER/MEMBER EXCLUDED? 
(Mandalory In NHI EL. DISEASE · EA EMPLOYEE S 

m~:t= a:~PERATIONS belo.Y EL. DISEASE· POLICY LIMIT s 
8 Cariia F1NFR1001707 \ ◄96001 8/2112017 6/18/2018- Llmil $50.000 

DESCRIPTION OF OPERATIONS/ l.OCATIONS I VEHICLES (ACORD 101, Addttlonal R■marita Sc:hedukt, may be attached tf mort ap1ce II requlr■dJ 

Evidence of Insurance Only 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

COLLEGE OF DUPAGE 
425 FAWELL BLVD. AUTHORIZED REPRESENTATIVE 
GLEN ELLYN IL 60137°6599 

~~ I 
© 1988-2015 A CORD CORPORATION. All rights reserved. 

ACORD 25 (2016/031 The ACORD name and logo are registered marks of ACORD 



THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

POLICY NUMBER 

ORABCP000191-00 

NAMED INSURED 
Ace Delivery Service, Inc. 

COVERAGE PARTS AFFECTED 
Commercial General Liability Coverage Part 

POLICY CHANGES 

POLICY CHANGES 
EFFECTIVE 

05/01/2018 

CHANGES 

COMPANY 

Policy Change 
Number 1 

Old Republic Union Insurance Company 

AUTHORIZED REPRESENTATIVE 
International Excess Program Managers Agency, Inc. 

In conslderallon of the premium charged, II Is hereby agreed and understood that; . 

1. Forni CG2026 0413 Additional Insured - Designated Person or Organization Is added to the policy in favor or: 
College of Dupage 
425 FaweU Blvd. 
Glen Ellyn, ll 60137-6599 

TAX TYPE 

IL12011185 

TAX AMOUNT 

Authorized Representative Signature 

Copyright, Insurance Services Office, Inc., 1983 
Copyright, ISO Commercial Risk Services, Inc., 1983 

Page 1 of 1 D 
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POLICY NUMBER: ORABCP000191-00 COMMERCIAL GENERAL LIABILITY 
CG 20 26 0413 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - DESIGNATED 
PERSON OR ORGANIZATION 

I 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) Or Organization(s): 

College of Dupage 

Information reouired to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section II - Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", "property 
damage" or "personal and advertising injury" 
caused, in whole or in part, by your acts or 
omissions or the acts or omissions of those acting 
on your behalf: 

1. In the performance of your ongoing operations; 
or 

2. In connection with your premises owned by or 
rented to you. 

However: 

1. The insurance afforded to such additional 
insured only applies to the extent-permitted by 
law; and 

2. If coverage provided to the additional insured is 
required by a contract or agreement, the 
insurance afforded lo such additional insured 
will not be broader than that which you are 
required by the contract or agreement to 
provide for such additional insured. 

B. With respect to the insurance afforded to these 
additional insureds, the following is added to 
Section Ill - Limits Of Insurance: 

If coverage provided to the additional insured is 
required by a contract or agreement, the most we 
will pay on behalf of the additional insured is the 
amount of insurance: . 

1. Required by the contract or agreement; or 

2. Available under the applicable Limits of 
Insurance shown in the Declarations; 

whichever is less. 

This endorsement shall not increase the 
applicable Limits of Insurance shown in the 
Declarations. 

CG 20 26 0413 © Insurance Services Office, Inc., 2012 Page 1 of 1 
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