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From: lasorsak@cod.edu 
Sent: Wed Jul 18 16:03:50 CDT 2018 
To: invoicing@cod.edu 
CC: zehjudy@cod.edu 
Subject: IBHE 

Hello, 

Please see attached! 

Thank you, 

Krystina Lasorsa 
Assistant Manager-Career Services 
College of DuPage 
630-942-2230 
She/Her/Hers 



(&) College of DuPage 
Vice President 
Student Affairs 

To: College of DuPage Purchasing Department 

425 Fawell Blvd. 
Glen Ellyn, Illinois 60137-6599 
www.cod.edu 

630-942-3555 
FAX: 630-790-4924 

From: Earl E. Dowling, Vice President, Stud~ 

March 23, 2018 / Date: 

Re: IBHE FY18 Work Study Grant Reimbursement Process 

I write this letter to outline the reimbursement process that will occur for the IBHE FY18 Work Study grant that the 

College received for the 2018 academic year. This grant is administered by the Career Services Center staff and Krystina 

Lasorsa, Assistant Manager of career services serves as the grant project manager. 

The IBHE grant supports local employers who hire interns from the College of DuPage by reimbursing them for half the 

wages they pay a student for the experience. For this process to happen smoothly, the following will take place: 

1. All invoices from participating employers will be submitted after the internship is complete, thus we will issue a 

reimbursement for half the wages they have already paid. This will appear as an "after the fact" purchase in our 
accounting. 

2. Invoices will be submitted to purchasing any time from the date of this letter through August 31, 2018. Due note 

the reimbursements may be for internships taking place anytime during the grant cycle (January 1, 2018- August 

31, 2018). 

3. The invoices shall be paid through the IBHE FY18 grant account - 06-10-04702 

Thank you for your assistance with this process. 



Coh,e ol OUP1ce and the 
•nnob 8oatd or Hl1het Educat1on 

Cooperad,ve Work Study Project 

Janu.uy 1-Aueud 31, 2011 

Comp1nyN1me: 

P0:359198 

1111 l 'l~llll~Il~I) 
Heinz Brothers Greenhouse Garden Center 

lll~'l1Il1lNY (~lllJSl 
Contact Name :ind 1ltie' at Con,panv: 

Cont.Kt Nome Siirt<Jture 

Cont.let Phona Number: 

~-;§kr.&·- -----~-----------------­
Contnt emaN: 

~-584.0473 
chfock@hc!hzbtothers.com 

Name cf Student Intern: 

SJ&nfture ol S1udentint1m: 

Desalptlon of wotk perfornwd: orvlce. PIMI k!entlfallon 

~~W{~~W.~J.3, __________________________________________ _ 
(~ • M "4Pli, tft{t hfll'l lG •l'l'f volunlHt Of!Pl).Munlllu •n.tf• btlc t • th• ~ i.lJr:•t duou1h yc,,LM" <OfflPl:nY') 

Old Student o-bl1tn iarmanent 1mploymtnt In 11):nof,1 _ _ Yo1 

II ye,, please wo'1de d• lt of employmeol 1od •omeof employer, 

No ?? 

P.trfgd pf Ps:r-fq,m!f'.KS 

21v201 ~2aer201a 
3/l/2018·3/ll/2018 

4/l/2018·4/30/2018 

5/l/1018•!;/31/2018 

6/1/2018-6/30/ 2018 

Hou1s w01ked: ______ Houri'( Ible: 

7/ 1/2018·7 /31/ 2018 

B/1/2018-8/31/2018 

TOTAL. 

42.76 ", 
89.78 ..,_ 

46.01 ' 

158.55 

8.50/!lr. , ~\ 

8.50/hr . .., 
8.50/1,r. •t, 

ftelrnbunemenl wJII he ff'.aOC up0(1 receipt or this form . Olrect any quutions about rrlmbuuement to Kry,tfn:a laSorsa 
630-942•2230, lasotsilk!'tod.fdu 

Jlleu• Emall thk form .and atbchnwnts to: 

Coff■li.! o( OuPa,£e 
ca,ee, Servlcci- lOH!' 

l1sza11!i's9"-19u 
425 Fawell Olvtl 
Glen Ellrn. ll 60137 

______ Total Wa~u/Monlhly 

$0.00 

363.46 ❖, 
593.12 0\ 

391.08 b < 

so.oo $0.00 

$1347.68 '\ ;:_ ;2, -::;. 
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