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From: lasorsak@cod.edu 
Sent: Wed Jul 18 16:03:50 CDT 2018 
To: invoicing@cod.edu 
CC: zehjudy@cod.edu 
Subject: IBHE 

Hello, 

Please see attached! 

Thank you, 

Krystina Lasorsa 
Assistant Manager-Career Services 
College of DuPage 
630-942-2230 
She/Her/Hers 



(&) College of DuPage 
Vice President 
Student Affairs 

To: College of DuPage Purchasing Department 

425 Fawell Blvd. 
Glen Ellyn, Illinois 60137-6599 
www.cod.edu 

630-942-3555 
FAX: 630-790-4924 

From: Earl E. Dowling, Vice President, Stud~ 

March 23, 2018 / Date: 

Re: IBHE FY18 Work Study Grant Reimbursement Process 

I write this letter to outline the reimbursement process that will occur for the IBHE FY18 Work Study grant that the 

College received for the 2018 academic year. This grant is administered by the Career Services Center staff and Krystina 

Lasorsa, Assistant Manager of career services serves as the grant project manager. 

The IBHE grant supports local employers who hire interns from the College of DuPage by reimbursing them for half the 

wages they pay a student for the experience. For this process to happen smoothly, the following will take place: 

1. All invoices from participating employers will be submitted after the internship is complete, thus we will issue a 

reimbursement for half the wages they have already paid. This will appear as an "after the fact" purchase in our 
accounting. 

2. Invoices will be submitted to purchasing any time from the date of this letter through August 31, 2018. Due note 

the reimbursements may be for internships taking place anytime during the grant cycle (January 1, 2018- August 

31, 2018). 

3. The invoices shall be paid through the IBHE FY18 grant account - 06-10-04702 

Thank you for your assistance with this process. 



PO: 359197 

CoUe&e. of DuPage ar,d the 

Jlftnols Board cf Hie.her Educatlon 

Cooper.ttllle Work Study Project 
January 1•Augus:t 31, 2018 

1111 \TJ~llll~Il~I) 
Relmbun ement Form 

l .,,Ple.se tornplete·the'lnfonnotlon below, 'Use uepan(e<heet (or•nd> studenl, . ft7/l ft/ 111 )l1llll1l Zl~lllllJl)f) 
.2.. ·Provicle a·p,y.stut> •• · 
3. Printed<~ of-<tuilonts.houn , 
~.;'A\tach a copy o(yau,.'W.g so we,on•pl'oce<s•yo11rrefmli<Jrsemetil poyment'(Onlvn .. ited fo<.ftr.streportlns fyde) ' 

Cempor,y Nami,e 
Contact Name and TIUe at Comp:1ny: 

Contact Name. Sla;nQ.tute 

Contilet Phone: Number. 

a,ntaa email: 

Name of Stude nt lnti=-m: 

FuHl!rton Enpnttrlng Coruult11nts, Inc. 
~lmberly Bforvllc - Ofrt ctor of Human R~sourcl!S 

Signature of Student Intern: 

o.scrlptkln ofwo,k performed, ~ aeate ,Ito de<il:ns 2nd dnwlngs from field lnvestlgatia<is, oriflnal dr.rwlnc,. ,atefllte lmilC"' or oth•rlntemeBoltw;ire using AutoCAO 

s.,rvia, Kihll~s·offt!red ID Jtudentl 

(1'lN.IL nate thb ,~t,n ta any \'Oltlntccr "P9Qrtr,m!\fu 1nJ, bl1 ia \he Jtudent dnaueh ~nOrJIPiAVt 

Did Student obt;dn perm...,ent employment lo l1Dnol57 _ _ Yes _!!,__ No 

IF yes, plcgise provld~ date of employment and nafm! of employer. 

Pc~od or PcrfomJtnce 

2/1/2018-2/28/2018 
J/l/2018-3/31/2018 

4/l/2018~/30/2018 

5/l/20l8-s'/3l/2018 

6/l/2018•6/30/2018 

Hours worked: _____ _ Hourly Rate: 

7 I J/Wl8-7 /31/2018 

8/l/2018-8/31/2018 

TOTAL 

36 

36 

R~imbursenu:nt will be m.ade upon rcc:lpt of thls form. Direct any qucsUons iilbout reimbursement to J<ryslfna t.1S<,Js.1 

G30-9A.29 2230~ la.sornik@lccicL~u 

P1caisc Email this form and atladmtents to: 

Colle&• of DuPage 
Car,erS•rv~ • IBHE 
ll'omlt@cpd.r:du 
U5FaweU Blvd 
Gleo Elyn, IL 60137 

Th.;111.k you .tpln ro, part:icip;rt!ng In thts valu;able e"perlcnce ror the .students. 

______ Total W;,g!I/Mon\hly 

so.oo 
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