Information:

Drawer: Finance

Number: **** Other Redaction ****
Name: **** Other Redaction ****
Invoice Number: 1C088599

Invoice Date:

PO Number:

Check Number: 0237832

Check Amount: $ 1,485.00

Check Date: 08/15/2018

Voucher Number: V0519596

AP Type: IM Invoices < $15,000
Redaction Type: Other

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted
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* lndependenl Contractor. FUND| FUNCTION|DEPARTMENT| OBJECT | AMOUNT
Agreement [,@,(‘[\/\ w(_i,ol [ =T~ 6515 ~>530 ey | F0.00D
(Not to be used for contracts in excess of $5,000.00) T S o e £ =
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(o College of DuPage- | : screenent 0088599
/ / H '

28 /([ 8 : COUNT NUMBER/AMOUNT

Agrees to perform on G / 27 + Dz"E/S B — & 018 the following services for the College of DuPage:
_C’élr&&.-‘_“g#@tﬁ‘fg‘m g2 e v e, 2 ;--
ENUISTI/R FoRgEWSICS  fRBurA) T . seses
. . e
If additional space is needed, please continue description of services on separate pages and attach to this form. ¢ Yuson * *

sese®
The sum of §, 9 00 00 will be paid to the independent contractor upon completion of the services. The corfteacsdr will be i’b.sponsible tor ‘.
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at Eislhe; OWNCOSt essase
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioneg sepvices. ®

This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of College o D'uPEge in
perpetuity.

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

{ have read Board Procedure #15-465 and have
determined that the individual on this agreement [/ W ﬁ/ 4 7‘/ /{
meets the definition of an independent contractor. EPRRTMENT AUTHORIZEL Aumong aNATOR DATE

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988.
{Must Check One)

X_ | certify that | am not in default on anéducational loan guaranteed by the State in the amount of $600.00 or more.

O certify that | am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and | agree to
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract.

ntractual agreement.

6-18-78

DATE

'[PART Il. Complete AFTER performance of contractual services. ' !
I

Authorized Signator certifies that the contractual services descnbed in Part | above wer
(Payment to be ma nly after completion of the contractual sesvice.)

mpleted satisfactorily and authorizes payment in full.

Neree af22[18

COLLEGE AUTHORIZED SIGNATUHE DATE

(This agreement is VOID if amount exceeds $5,000.00)

*See board policy, procedures and instructions on reverse side.
V51456
Original forward to Accounts Payable; Blue, Purchasing Dept.; Yellow, Signator; Pink, Contractor

C/D 1592 (Rev. 9/14)
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Independent Contractors

Board Policy #15-465

Employee vs. Independent Contractor c

The Board recognizes the need for and will compensate for personal services in accordance with the foliowing

criteria:

1. Individuais who offer their services to the pubilic as a normal part of their business will be considered
independent contractors.

2. Any person who is already an employee of the college cannot also be considered an independent contractor
by the Coitege of DuPage except for payments under intellectual property rights (Board Policy #15-195).

3. All other individuals under the direction of the college and paid by the college wiil be hired as employees
ihrough established procedures and paid through the payroli system. ;

Board Procedure for Policy #15-465

Agreements with independent contractors for services of $5,000 or less wili be arranged mrough use of an
o lemeendent Contractor Agreement. The Independenit Contractor Agreement also serves as a requisition and
“Eeqmres 'rop&' budget accounts and approvals.

Agreemepes &/ith independent contractors in excess of $5,000 vill be arranged throtgh the use of an individual-
00

. |ze. contrauual agreement. The development of the contract will be through the office of the Vice President of
--A-J-mmstramm Affairs. A purchase order requisition must arcompany the contractual agreement.

.....~-0ne payrsent is to be made for independent contractor services. vs Single paymem wiil be made on!,'
aﬁnr the completion of the contractual services.
Agreements wrth reguiar college empioyees for additional campensated services w»il be arranged through the
appropriate college offices through the payroll systein etcepi for paymenis under mleliectua property rights
_(Board Policy #15-195). R

Instructions For Completion of independent Contractor Agreemem

A.PRIOR to Performance of Services
Complete Part | of the Agreemem
1. The attached FORM W-9 must be fully completed, signed, dated and retumed with the Independent
- Contract Form in order for payment to be made.
2. Be sure that all applicable parts of the form are fitled in; Ohtain authonzatmns
3. Always provide contractor with a copy of the agreement. :
Wait to distribule other copies until after completion of Part 11
Payment will not be made unless contractor’s original signature in ink appears on the
agreement. Payment is to be made only after completion of the contractual service.

B. AFTER Performance of Services

Complete Part f of the Agreement:

1. College Authorized Signator must sign to indicate department’s acknowfedgement of satisfactory
completion of contractual services.

2. Submit form to Purchasing Department, whlch will then begin processing and will forward to Accounts
Payable for payment. '

3. Independent contractors whose annual total payments'equal or exceed $600 in a calendar year or as
directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. Acopy
to the 1093-MiSC will be forwarded to the Federal Government as required.



Information:

Drawer: Finance

Number: **** Other Redaction ****
Name: **** Other Redaction ****
Invoice Number: C088594

Invoice Date:

PO Number:

Check Number: 0237832

Check Amount: $ 1,485.00

Check Date: 08/15/2018

Voucher Number: V0522499

AP Type: IM Invoices < $15,000
Redaction Type: Other

Document Type: Independent Contractor Agreement
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College of DuPage - Accounts Payable
Check Request Form
revised 3/27/17

V52249

KIELVERED 08)01/18

This form may be used to request check payments only for those items for which the issuance of a purchase order would not be appropriate. Attach supporting
documentation (e.g., invoice or agreement). Please refer to Vendor Payment - Check Request Procedure No. 10-65

Date: ’ 7/31/2018
Vendor ID; . © 1180596
P.O. Number/
Invoice Number Req. Number Fund Func. Dept. Object Object Descrip. Amount B
1C-088594 05 60 11601 5309001 Other Contractual Services Exp S 585.00
Grand Total $ 585.00

Check the appropriate box below and sign

We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have been provided in a satisfactory condition/manner.

Consequently, payment is appropriate at this time.

[ We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have not yet been provided. The first approver
indicated below will notify the Accounts Payable Office in writing when the goods/services have been delivered in a satisfactory condition/manner.

S doeee
ses . ..'.‘
Other : : e e
Payee Name: Elias Alanis Instructions: P = e »
Py * L]
10857 Anthony Drive ses = = ese
Payee Address: Orland Park, IL 60467 . [ : b
[T XN E .
L] e L ]
Description on Check: se e .
' ° esecse e
» . .
LR N J
Crew for Backstage BuzzLive ~ 07/20/2018 86 Videographer NP19_SUMMER .
s o
]Approvals: I
Prepared By: Ellen McGowan Approved By: Ellen McGowan Date:
Signature: &L’A‘MJ—) \M{}WW Signature: m WZL) Mﬂ\)/\,__; g ) l [ l £
Payment Due: Approved By: Date:
Board Approved Date: Signature:
Approved By Division VP: Date:

Signature:

Return Approved Requesban.ebeil Supportiag BoEuments to: Accounts Payable (SRC 2132 A), acctpay@cod.edu
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‘ ' VENDOR NUMBER AGREEMENT
@ College of DuPage S AGREEMENT ()8 8534
gL ACCOUNT NUMBER/AMOUNT
*Independent Contractor Vil o har- [FONDFUNCTION]DEPARTMENT] OBJECT | AMOUNT
Agreement \adogrep eglko el szp900] |685.00
(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE
b v/ -5 07131118
/,Q}[/ﬂ- ﬁ @ : &/&O//‘] NEPIA _summeEr~ 7/3171
EART I. Complete PRIOR to performance of contractual services. i
Name £C1AS  ALAMS Tax |.D. #/
(THIS NAME SHOULD BE THE SAME NAME THAT APPEARS ON LINE 1 OF THE W-9 FORM).
Phone Number (éZO ) 87693 i SOB L/ _ (No college employee may be pald as an independent contractor.)

steet _ (OR2S 1  ANTHONY DRrIVE
City, State, Zip Code _ () £ LASD PAR e, T- GoY7

Agrees to perform on W id A2kl i & the following services for the College of DuPage:
DATE (S)
CAMERA _pPERAT BSa frew  puicHagmic _ LirE

If additional space is needed, please continue description of services on separate pages and attach to this form. .

The sum of § 535' QO  willbe paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of Coliege of DuPage in
perpetuity.

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

;& | have read Board Procedure #15-465 and have E _
determined that the individual on this agreement [ Ll L T/AL0 // "4

meets the definition of an independent contractor. DEPARTMENT AUTHORIZED SIGNATOR DATE

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988.
(Must Check One)
ﬁ' | certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

O 1 certify that | am in default on an educationat loan guaranteed by the State in the amount of $600.00 or more and | agree to
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract.

| agree wi terms stated above and certify that | have received a copy of the contractual agreement.
= < Z-26-/8
SIGNATUREOF INDEPENDENT CONTRACTOR DATE
PART Il. Complete AFTER performance of contractual services. ';

3 ek

Authorized Signator certifies that the contractual services described in Part t above were completed satisfactorily and authorizes payment in full.
(Paymegt.is to be made only after completion of the contractual service.)

noa>  Go 7z0)I8

COLLEGE AUTHORIZED SIGNATURE DATE COUNTER SIGNATOR (OPTIONAL) DATE

*See board policy, procedures and instructions on reverse side.
(This agreement is VOID if amount exceeds $5,000.00)

Original forward to Accounts Payable; Blue, Purchasing Depl. Yetiow, Signator; Pink, Conlractor
C/D 1592 (Rev. 9/14)
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Independent Contractors

" Board Policy #15-465

Employee vs. Independent Contractor

The Board recogrizes the need for and will compensate for per:,onal services in accordance with the following

criteria:

1. Individuais vsho offer their services to the public as a normal part of their business will be considered
independent contractors.

2. Any person who is-already an employee of the cailege cannot aiso be censidered an independent contractor
by the College of DuPage except for payments under intellectual property rights (Board Policy #15-195).

3. All other individuals under the direction of the coliege and paid by the colizge will be hired as employees
through established procedures and pmd through ihe pavroll system.

Board Procedure for Palicy #15-465

Agraements with independent contractors for sérvices of $5,000 or less will be arranged through use of an
Independent Contractor Agreement. The Independeni Contractor Agreement a!se serves as a requisition and
requires proper budget accaunts and approvals,

Agreements with independent contractors in excess of $5,000 will be arranged through the use of an individual-
ized contractual agreement. The development of the contract will be through the office of the Vice President of
Administrative A!fairs. A purchase order requisition must accompany the contractual agreement. =

Only one payment is to be made for mdependent Lontractor services. This single payment wm be made only
after the complehon of the contractual services.

Agreemenls with reguiaf college employees for additional compensated services will be arranged through the
appropriate coliege offices through the payroll system except for payments under intellectual proparty rights
(Board Policy #15-195).

Instructions For Completion of Independent Comractor Agreemen!
A_PRIOR to Performance of Services
Complele Part | of the Agreement:
1. The attached FORM W-9 must be fully completed, signed. dated and returned with the Independent
Contract Form in order for payment to be made.
- 2. Be sure that all applicable parts of the form are filled in; Obtain authorazatxons
3. Always provide contractor with a copy of the agreement
Wait {o distribute other copies until after completion of Part i,
Payment will not be made unless contractor’s ariginal signature in ink appears on the
agreement. Payment is to be made only after completion of the contractual service,

~B.AFTER Perfarmance of Ser\nces

Complete Part |l of the Agreement: - . :

1. College Authorized Signator must sign to indicate dnpartment S acknowledgemem of satisfactory
completion of contractual services.

2. Submit form to Purchasing Department, which will ihen begm processmg and will forward to Accounts
Payable for payment.

3. Independent contractors whose annual total payments equal or exceed $600ina calendar year or as
directed by the Internai Revenue Service will be issued a Form 1998-MISC showing this total. A copy
to the 1093-MISC will be forwarded to the Federal Government as required.
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