Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C086981

Invoice Date:

PO Number:

Check Number: 0237230

Check Amount: $ 1,000.00

Check Date: 07/11/2018

Voucher Number: V0517855

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted



D <‘7>u of DuPage il lm( k£

cresve (086981
g

¥ In({epeZdeni Contractor l/”m 3' [ ‘3‘| FUND| FUNCTION|DEPARTMENT| OBJECT |  AMOUNT
Agreement O/l 10 100097 153070 .292.00

(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE

&y

Agrees iq perform on /0 I lo D! 177 the following services for the College of DuPage:
ATE (S)

/707‘2) 3/&:10//4/  SCEE Jore

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sum of 5_62,_@0_ will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of College of DuPage in
perpetuity. ;

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
Jlosses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

% | have read Board Procedure #15-465 and have
determined that the individual on this agreement %M /0 L 7/‘/ 7’

meets the definition of an independent contractor. DEPARTMENT AUTHORIZED SIGMATOR ) DATE

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988,
(Myst Check One)
| certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

o i certlfy that I amin default onan educatmnal loan guaranteed by the State in the amount of $600.00 or more and | agree to

/0/227//

e contractual agreement.

Authorized Slgnator certifies that the contractug) sggyices describiad in Raw | abeve were C m,plel;d satlsl'atlortly and*@fthorizes payment in full.
(Payment is made only after completion c§ the contractial $ervice. E iy Q N . "

% i I SR

RE DATE COUNTER SIGNATOR (DPTIONAL) DATE

.

(XX R

__COLLEGE AUTHORIZED SIG

*See board policy, procedures and instructions on reverse side.

(Thig agreemerft 5 VOMLf 3mBunt exceeds $5.000:00) ': B
ongmanzmwmmpamsmpummaepa mwwmmrmx,@nmr e e
ee o C/D 1592 (Rev. 9/14)
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Independent Contractors

Board Policy #15-465

Employee vs. Independent Contractor

The Board recagnizes the ﬂeed for and will compensate for personal services in accordance with the following

crnena
. Individuais who offer their services to the pumlr as a normal part of their business will be ccnsmerem

"independent contractors.

2. Any person who is already an employee of ihe college cannot aiso be censidered an independent contractor
by the College of DuPage except for payments under intellectual property rights (Board Palicy #15-195).

2. All other individuals under the direction of the college and paid by the college wiil ke hired as employees-
through established procedures and paid through the payroll system.

Board Procedure for Policy #15-465

Agreements with independent contractors for services of $5.000 or less vill be ar rauged through use of an
Independent Cosntractor Agreement. The Independent Contractor Agreement also serves as a requisition and
requires proper budget accounts and approvals,

Agreements with independent contractors in excess of 35,000 will be arranged through the use of an individual-

ized contractual agreement. The development of the contract will he through the office of the Vice President of
Administrative Affairs. A purchase order requisition rnust accompany lhe contractual agleemenl

Only one payment is to be made for independent contractor services. Tms smgie payment will be made only
after the completion of the contractual services.

Agreements with reqular college employees for additional compensated services will be arranged through the
appropriate college offices through the payroll system except for payments under intellectual property nghts
(Board Policy #15-195). _ . ’ .

“Instructions For Completion of Independent Coniractor Agreement

A.PRIOR to Performance of Services

Complete Part | of the Agreement:

1. The attached FORM W-9 must be fully completed. signed, dated '1nd returned wnh the Independent
_Contract Form in order for payment to be made. :

2. Be sure that all appiicable parts of the form are filled in; Obtain authorizations.

3. Always provide contractor with a copy of the agreement.
Wait to. distribute other copies until after completion of Part Il
Payment will not be made unless contractor’s original signature in ink appears on the
agreement. Payment is to be.made only after completion of the contractual service.

B. AFTER Performance of Services
Complete Rartd iutthaﬁp eemient: i & 5
5 Co'.lege Amhoslz-d Smnator must sign to mducateﬁjeparn%e:t s a.kuowiedgement of salisfactory

comple'san cf mntrauﬂal services. oo . N
2. Submit form to Purchasmq Departrnenl whlc_:h will then begin processing and will forward to Acccums
Payabke for paymény s o”s i Sl -t Ny

3. Indepgndent consacters sshose Annual totaﬂpaymerﬂs equaT or excebd 5’600 in a calendar year or as s

directéd by the IrtéMal Révenide Service wifl be wsued a Fora 19988MIS€2showing this total. A copy
to the 1099-MISC will be forwarded to the Federal Government as required.
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Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C086982

Invoice Date:

PO Number:

Check Number: 0237230

Check Amount: $ 1,000.00

Check Date: 07/11/2018

Voucher Number: V0517856

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted
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AGREEMENT
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‘?{ rm 3{ h?

/077 '(g UNT
* Independent Contractor FUND| FUNCTION|DEPARTMENT| OBJECT | AMOUNT
Agreement O] 1O 100037 530%0) 202.02
(Not to be used for contracts in excess of $5,000.00) APPROVED-Superviser, Purchasing e

PART |, Compf'ete PRIOR to performance of contractual sefices ices. i

102617

Agrees to perform on

the following services for the College of DuPage:

| DATE(9)
/7

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sum of § will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of College of DuPage in
perpetuity.

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

™ %2/0{4/ /b//ﬂfz ‘

_ DEPARTMENT AUTHORIZED smﬂmn
All independent contractors must also certify befow regarding the status of any educational loans as required by state law effective January 1, 1988.
(Mugi-Check One)

| certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

| certify that | am in default on an eﬂucatlonal loan guaranteed by the State in the amount of $600.00 or more and | agree to
r within six months from the date of this contract.

| have read Board Procedure #15-465 and have
determined that the individual on this agreement
meets the definition of an independent contractor.

O

/ DATE
iPART : tortee T

Authorized Signator certifies that the contractual sehnces Elescnbed in Part | above were cumpleted sahsfactoniy ar;q guthorizes payment in full.
(Payment i isto b e only after completion of the contracfyal sanflce-): o T _ (d

S/ T RS O ARSI
COLLEGE AUTHORIZED SIGNATURE _f o se DAltes * * COUNTER SIGNATOR (OPTIONAL) DATE
*See board policy, procedures and instructions on reverse side.
(This agreement is VOID, if gmount exceeds $5,400.00) . v, Ao3 08
mmmammmwmmmm Yellow, smmmhnk.cammm . N
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independent Contractors-

Board Policy #15-465

- Employee vs. Independent Contractor

The Board recognizes the need far and will compensate for personal services in accordance with the following

criteria:

1. Individuals who offer their services lo the public as a normal part of their husiness will be considered
independent contractors.

2. Any person who is already an employee of the coltege cannot aiso be considered an independent contractor
by the College of DuPage except for payments under inteilectual property rights (Board Policy #15-195).

3. All other individuals under the direction of the college and paid by the college will be hired as émployges
~ through established procedures and paid through the payroll system.

Board Procedure for Policy #15-465 : :

Agreements with independent contractors for services of $5,000 or Iess will he arranged through use of an
Independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and
requires proper budgel accounts and approvals. '

Agreements with independent contractors in excess of $5,000 will be arranged through the use of an individual-
ized contractual agreement. The development of the contract will be through the office of the Vice President of
Administrative Affairs. A purchase order requisition must accompany the contractual agreement.

Only one payment is to be made for mdependent conlsaetor services. This single payment will he made onl y
after the cempletlon of the contractual services.

Agreements with regular college employees for additional compensated services will be arranged through the
appropriate college offices through the payroll system except Ior payments under intellectual property rights
(Board Policy #15-195).

Instructions For Completion of Independent Contractor Agreement

A.PRIOR to Performance of Services
Complete Part | of the Agreement:
1. The attached FORM W-3 must be fully completed, smned dated and returned. with the Independent
Contract Form in order for payment 1o be made.
. Be sure that all applicable parts of the form are filled in; Obtain authorizations.
. Always provide contractor with a copy of the agreement. '
Wait to distribute other copies until after completion of Partil. - .
Payment will not be made unless contractor’s original signature in ink appears on the
agreement. Payment is to be made only after completion of the contractual service.

2
3

B.AFTER Performance of Services
Complete Pagt It of the Agreement
1. Coliege &uthen,:’d,-S:gr;nir Must sign to indicate depa;t'nent s ackr;ew!edgement of satlstacmry

completfarof cOefractify Services. -
2. Submit form to Purchasing Department, which will then'hegm p'recessmg and will forward to Accounts
Payabté.ur paymere,  ese e °3e eoe

3 Indepen-dent contradars wrpse.-e.anual total pa),-nen., equa'l-or exceed £6004n a calendar year or as
directed by the Intéraal ReA&nut, Service will be.rsssgd a'Fo:m ik 999~M|&" showmg this total. A copy
to the 1099-MISC will be forwarded to the Federal Government asequli®d. , s

*® & o .e X ] ™
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Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C086983

Invoice Date:

PO Number:

Check Number: 0237230

Check Amount: $ 1,000.00

Check Date: 07/11/2018

Voucher Number: V0517857

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted



¢ V51185
(o COI of DuPag?r U/ 57’%?/ 5ND AcreeMen 0 () 8698 3

NUMBER:

el 42 2L/ ' /&( m 5([3/” ACCOUNT NUMBER/AMOUNT

* Independent Contractor FUND|FUNCTION| DEPARTMENT | OBJECT | AMOUNT
Agreement Ol 1O 000771530700l R0.02
(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE

the following services for the College of DuPage:

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sum of § M_ will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of College of DuPage in

perpetuity.
The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

| have read Board Procedure #15-465 and have y v .
determiried that the individual on this agreement m 2 /% ‘A /7
meets the definition of an independent contractor. DEPARTMENT AUTHORIZED ynmn DATE

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective Januaqr 1, 1988.
(Mys$t Chack Dne)
| certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

| certify that | am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and | agree to

O
within six months from the date of this contract.

DATE
- e @ L] . e
.0 -
. e LN -
- e LI L]
[ ) JES— .e

Authorized Signator certifies that the contractual services Qesqnbed ineRart § above were completed satlsfactonly and authorizes payment in full.

(Payment is to be made only after completrgﬁ of $he gontractugl sgrvicg.) - :
/it SE ISR
— — " . .. 0] l= L]
COLLEGE AUTHORIZED SIGNATURE _ DATE COUNTER SIGNATOR (OPTIONAL) DATE

*See board poltcy procedures and instructions on reverse side.
(Thissagreemiens |s'\?(3ID-|! amount exceeds $5,00000) ¢+ ees

0 frmvardmm 8P 'B.‘ue'Pgrﬁas:mDep! Yellow, namerzcmam .o
m o M % . C/D 1592 (Rev. 9/14)



Independent Contractors

Board Policy #15-465

-Employee vs. Independent Contractor

The Board recognizes the need for and wilt compensate for personal sarvices in accordance with the following
criteria:

1. Individuals who offer their services 1o the "uhllr as a normal part of their business will be considered

independent contractors.

2. ‘Any person who is alreary an employee of the college cannot also be censidered an independent contracicr
by the College of DuPage except for payments under intellectual property rights (Board Policy #15-195).

3. All other individuals under the direction of the college and paid by the college wiil be hired as employees

~ thiough established procedures and paid through the payroli system.

Board Procedure for Paolicy #15-465 3

Agreements with independent contractors for services af $5,000 or Ie';s will be arranged through use of an
independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and
requires proper budget accounts and approvals.

Agreements with independent contractors in excess of $5,000 will be arranged through the use of an individual-
ized contractuat agreement. The development of the contract will be through the office of the Vice Prusn(ient of
Admmlstratwe Affalrs A purchase order reqursmon nmst accompany the contractual agreement

Only oneé payment is to be made for mdependenr conitractor services. This single payment wm be made only

" after the completion of the contractual services.-

Agreements with regular college employees for additional compensated services will be arranged through the
appropriate college offices through the payroll system except for paymems under mtellectual pmpeny nghts
(Board Policy #15-195).

Instructions For Compietion of Independent Contractor Agreement

A.PRIOR to Performance of Services

Complete Part | of the Agreement:

1. The altached FORM W-8 must be fully completed, signed, dated and returned with the Independent
Contra_ci Form in order for payment to be made.

2. Be sure that all applicable parts of the form are filled in; Obtain authorizations.

3. Always provide contractor with a copy of the agreement.

"+ Wait to distribule other copies until after completion of Part.Il.

Payment will not be made unless contractor’s original signature in ink appears on the
agreement. Payment is to be made only after completion of the contractual service.

B. AFTER Performance of Services

Complete Part.il of the Agreement:  ss e e & .. .

1. CollegeAethgeized Fiwpa*or must sign to indicate da.:partmemt. ack;xwiedgemem of satisfactory
comgletion & @ontrdcidial services.

2. Submittorm l'o Purchasing Department, WI’]ICh wu! then beq J. p_rocessmg and will forward to Accourts
Payable for paymgnt. ... :

3. Independent contraictorsawhese annual total paymﬁ\ts eqgpl or'exweﬁ:%ﬁ@ in a calendar year or as
dlreded'by the Eiterrfalfeverlue Service will Be isstied a Porn? 1999-MISC*Sttowing this total. A copy
to the 1099-MISC Will be forwarded to the Federal Government as required.

L I A L .
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Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C088629

Invoice Date:

PO Number:

Check Number: 0237230

Check Amount: $ 1,000.00

Check Date: 07/11/2018

Voucher Number: V0517858

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted



y STU [EMP v enD V 517855
o CoII of DuPage wg;gfggm C088629

- Independenl Contractor FUND|FUNCTION|DEPARTMENT| OBJECT | AMOUNT |-
Agreement O 10 0009753090 20000
(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE

I

PART I. Complete PRIOR to performance of contractual services.

Agrees to perform on A e a-l.f / 9'2-0 ' g the following services for the College of DuPage:
DATE () _
f‘ /’)o—f-gn - l‘k{ﬁ Ser Vi et s ? fu.,éz ,aa, /
fgﬂfd z'("g_{;.J

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sum of § _a_QL will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire” agreement. All rights to materials producea or products from services rendered are property of College of DuPage in

perpetuity.
The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

I have read Board Procedure #15-465 and have ;
determined that the individual on this agreement M, & )p £/
meets the definition of an independent contractor. DEPARTHMENT AUTHORIZED smmyf DATE |

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988,

(Must Check One)
ﬂ | certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

[J  |certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and | agree to
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract.

Oo/15) &

PARTIl. Comp :
| |

| agree with the t

Authorized Signator certifies that the contractual services described in Part | above were completed satisfactorily and authorizes payment in full.
(Payment js tp.be made only after completion of the contractual service.)

_%_%M, o718

COLLEGE AUTHORIZED SIGNATURE DATE COUNTER SIGNATOR (OPTIONAL) DATE

*See board policy, procedures and instructions on reverse side.
(This agreement is VOID if amount exceeds $5,000.00)

Original forward to Accounts Payable; Blue, Purchasing Dept.; Yellow, Signator; Pink, Contractor
C/D 1592 (Rev. 9/14)
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Independent Contractors

Board Policy #15-465

Employee vs. independent Contractor

The Board recognizes the need for and wili compensate for persenal services in accordance with the following

criteria:

1. Individuais who offer their services to the public as a normal part of their business will be considered

“independent contractors.

2. Any persen who is already an employee of ihe college cannot aiso be censidered an independent centracicr
by the College of DuPage excepl for payments under intellectual property rights (Board Policy #15-195).

3. Al other individuals under the direction of the college and paid by the college wiil ke hired as employees
through established procedures and paid through the payroli sysiem.

.Board Procedure for Policy #15-465

Agreements with independent contractors for services of $5,000 or less will be arranged through use of an
tndependent Contractor Agreement. The Independent Contractor Agreement also serves as:a requisition and
requires proper budget accounts and approvals.

Agreements with independent contractors in excess of $5,000 vill be arranged threugh the use of an individual-
ized contrastual agreement. The development of the coniract will be through the office of the Vice President of
Administrative Aftairs. A purchase order requisition must accompany the contractual agreement.

Only one payment is to lie made for independent contractor services. This single payment will be made only
* atter the completion of the cuntracmal services.

Agreemenis with regular college employees for additional compensated services will be arranged through the
apprepriate college offices through the payroil system ex..ept for payments under intellectual praperty rights
(Board Policy #15-195). ;

Instructions For Completion of Independent Contractor Agreement -

- A.PRIOR io Performance of Services

Complete Part | of the Agreement:
1. The attached FCRM W-@ must be tully completed, signed, dated and returned with the !ndependem
Contract Form in order for payment to be made. '
. Be sure that all appiicable parts of the form are filled in; Obtain author:zat:ons
. Always provide contractor with a copy of the agreement.
Wait to distribule other copies urtil after completion of Part Il
Payment will not be made unless contractor’s original signature in ink appears on the
agreement, Payment is to be made only after completion of the contractual service.

[FS I

B.AFTER Performance of Services
Complete Part tf of the Agreement:
1. College Authorized Signaior must sign to indicate dwaﬂment s acknowledgement of satisfactory .
. completion of contractual services.

2. Submit form to Purchasing Department, which will then begin processing and will forward to Accounts
Payable for payment.

3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as
directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy
to the 1099-MISC will be forwarded to the Federal Government as required.



Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C088630

Invoice Date:

PO Number:

Check Number: 0237230

Check Amount: $ 1,000.00

Check Date: 07/11/2018

Voucher Number: V0517859

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted
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@ coll ofDuPage/ / Gﬂyﬁ”g 088630

w q UMBER:
ﬁ(tfe dent Contractor IFUND] FUNCTION|DEPARTMENT | OBJECT | AMOUNT
Agreement o] 1D 7 1S3y R0
(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE
;7

;TRT I. Complete PRIOR to performance of contractual services.

Na

Ph
Str
Ci
perform on J— un€. az,é D—LO/ g IIowmg services for the College of DuPage:

Agre
ﬁo pars 5 )/,q,/ﬂ//'/l/ %0—/}/) ces toy '// »c/f%u/ 57}17{/7{’,'.23

If additional space is needed, please continue description of services on separate pages and attach to this form.

The sum of § &0 O will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.

This is a “work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in
perpetuity.

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all
losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

| have read Board Procedure #15-465 and have v
x determined that the individual on this agreement % %&/ | 220/ Z
" DATE '

meets the definition of an independent contractor. DEPARTMENT AUTHORIZED 5..3“73{

Al independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988.
(Must Check Dne)

| certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

O |certify that | am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and | agree to
uarantor within six months from the date of this contract.

la ontractual agreement.

06/257 14

D.\\TE

f ;PART IIl. Complete AFTER performance of contractual services.

Authorized Signator certifies that the contractual services described in Part | above were completed satisfactorily and authorizes payment in full.
(Paymept is to-be made only after completion of the contractual servige-)

/ /;'?.27/

LLEGE AUTHORIZED S URE DATE COUNTER SIGNATOR (OPTIONAL) DATE

*See board policy, procedures and instructions on reverse side.
(This agreement is VOID if amount exceeds $5,000.00)

Original forward to Accounts Payable; Blue, Purchasi L, Yellow, Signator; Pink, Contractor
o Now . G/D 1592 (Rev. 9/14)




Independent Contractors

Board Policy #15-465 TEEE y
Employee vs. Independent Contractor Co. ¢

The Board recognizes the need for and will compensate tor personal services in accordance with the following
criteria;

1. Individuals who offer their services io the publie as a normal pant of their business will be considered

independent contraciors.

2. Any person.who i3 already an empleyee of the college cannot aiso be considered an independent centracior
by the College of DuPage except for payments under intellectual property rights (Board Policy #15-195).

3. All other individuals under the direction of the college and paid by the callege um he hired as employees
through esiablished procedures and paid through the payroll system.

Board Pracedure for Policy #15-465 B

Agreenients with mdependent contractors for services of $5.000 or less will be arranged thiough use of an
Independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and
requires proper bidget accounts and approvals.

Agreements with independent contractors in excess of $5,000 will be arranged through the use of an individual-
ized contractual agreement. The development of the contract will he through the office of the Vice President of
Admmlstratlve Affairs. A purchase order requisition n.us! accompany the contractual agreement.

Only one payment is to be mar!e for mdependent contractor *\{EWILBS This singie payment will be made only
after the complehoq of the cnntractual services.

Agreements with regular college employees for additional compensated services will be arranged through the
appropriate college offices through-the payroll system ewcepl for payments under mteliectual property rights
(Board Policy #15-195).

Instructions For Completion of Independent Contractor Agreement
A.PRIOR to Performance of Services
Complete Part | of the Agreement:
1. The attached FORM W-9 must be fully completed, signed, dated and returned with the Inﬁependent
Contract Form in order for payment to be miade.
2. Be sure that all applicable parts of the form are filled in; Obtain authorizations.
3. Always provide contractor with a copy of the agreement.
Wait to distribate other copies until after completion of Part l1. -
Payment will not be made unless contractor’s ariginal signature in ink appears on the
agreement. Payment is to be made only after completion of the contractuai service.

B. AFTER Performance of Services

Complete Part 1i of the Agreement: :

1. College Authorized Signator must sign to indicate departments acknowledgement of satisfactory
completion of contractual services.

2. Submit form to Purchasing Departinent, which will then begin processing and will forward to Accounts
Payabie for payment.

3. Independent contractors whose annual total payments equal or exceed $600ina calendar year or as
directed by the Internal Revenue Service will be issued a Form 1399-MISC showing this total. A copy
to the 1099-MISC will be forwarded to the Federal Government as required.



