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'lo ~I~ of DuPage 1~ @ rw~ ~ ~ -,.UMBER: CO 8 6 981 

ft)O; /6/J~(/; /i . 
* Independent Contractor /t~n1 311,/-11 FUND FUNCTION DEPARTMENT OBJECT .AMOUNT 

Agreement 
(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE 

I I 

CityL_ _______ "P"T"_--:-----------~--------------
t it, ( I 1 

cfATE (S) 
the following services for the College of DuPage: 

,')~6)~ 

If additional space is needed, please continue description of services on separate pages and attach to this form. 

The sum of$ c;;2 OD will be paid to the independent contractor upon completion of the services: The contractor will be responsible for 
all taxes related to· income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
.losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agreement. 

~ I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. ~~-R-- ---~/l_'O_~ ~£l:_ 

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
}"'1 Cha,k Ona) 

~ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
make arran~J.o.ufill_a~Utlis lo guarantor within six months from the date of this contract. 

e-contra-ctual a-greem-ent. _h~D/;,? r:t'----'-'-t 3'_ 
• Al;_E • •• , 

• • • 1PA ,.__ _______ _ ..,... ______________ ,vices. . . . . . . 
• • • • • 

• •• •• • •• •• '--------- ------ - - - - ------- - ----

DATE COUNTER SIGNATOR OPTIONAL 

*See board policy, procedures and instructions on reverse side. 
(Thi~ aweemern,~ VOlttif am~unt exceeds $5,000:00) • • • 

• • • • • • • • 
Original twwai to Aci:lunts Pa'1ble; 811181 Pu"hasillg Dept.; Yel/01v, Signator; lllk• (l!nl!fmr • • • 

•• • •• ••• •• 

• • • • • . . ~ 

• • • • • • • ••• •• 

DATE 

C/0 1592 (Rev. 9/14) 



., . ' ;, ·~---- .... 

Independent Contractors 

I. Board Policy #15-465 
Employee vs. Independent Contractor 
The Board recognizes the need for and will cornpensate for personal services in accordance with the following 
criteria: 
1. lndivicluais who offer their services to the public as a normal part of their t)Usiness will b'c consicler'eci 

• • . • \ • I • 

· independent contractors. · · 
2. Any pe, son who is already an employee of the college cannot a:so tie considered an iod_ependr:nt contractor 

by the College of DuPage except for payments under iniellectual property rigtlts (Board Policy #15-195). 
3. All other individuals under the direction of the college t1ncl paid by the Gollege wiil l}e lIired as employees­

through established procedures ancl paid ttirough !Ile payroll system. 

II. Board Procedure for Policy #15-465 .. 
Agreements wit11 independent contractors for services of $5.000 or less will be arranged through use of an 
Independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and 
requires proper budget accounts and approvals. 

Agreements with independent contractors in excess of $5,000 will be arranged thrqugh tile use of an individual­
ized contractua! agreement. The development of the contract will be through the office of the Vice President of 
Administrative Affairs. A purchase order requisition must accompany the contractual agreement. · 

Only one payment is to be made for independent contractor services. This single payment will be made only 
after the completion of the contractual services. · 

Agreements with regular college employees for additional compensated services will be arranged through the 
appropriate college offices through the payroll system except for payments under intellectual property rights 
(Board Policy #15-195). 

Ill. ··1nsfructions For Completion of Independent Contractor Agreement 
A. PRIOR to Performance of Services 

Complete Part I of the Agreement: 
1. The attached FORM W-9 must be fully completed, signed, dated and returned with the Independent 

. Contract Form i11 order tor payment to be made. . 
2. Be sure that all applicable parts of the form are filled in; Obtain authorizations. 
3. Always provide contractor with a copy of the agreement. 

Wait to. djstribute other copies until after completion of Part II. 
Payment will not be made unless contractor's original signature in ink appears on the 
agreement. Payment is to be.made only after completion of the contractual service. 

B. AFTER Performance of Services 
Complete ~.rtJ I o, thi. Jl~ee111ent: . • • • • • • • • . . 

. 1. Colleg; Autho~iz~d Siinltor must sign to indicate::lepartr;e:t's a:k;owledgement of satisfactory. • • • • • • • • • • compleMn cf e,e.)ntra~tial services. • • • • • 
2. Sub,~~!orm to P~~chasi~q peptrtment, wh~~I~ ~i~l.then ~b.e.gi~ proce~~i~g .and will forward to Accounts 

Payab~ for payment • • • · • • • • • • 
3. lnder;iindent con:-~ctcrs.\iho~~ ~nnual tot~:pa~riieri4s ~uaT "! fA<CeM $~0 in a_ cale~dar year or as 

directt!!d by the In,M1al R~vem1e Service wi~ be ~sued ~ For,n, 199~:tvllS~showmg this total. A copy 
to the 1099-MISC will be forwarded to the Federal Government as required. · 

• • ••• • • •• • . ••• • • • • • • • • • • • . • . • • •• •• • • • •• • • • • • .. • • • • • • • • • • • • • •• ••• • • • • • • • • •• •• • • • 

J. 
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· · - ~1V/e\~f /Vef~~ 
(O ilegt; of DuPage / 

1
. 

wq 10. i1111 , 
1
;( vn1 3 ,~ In 

V? \1Cf6(p 
~~~~EE~~NT C O 8 6 9 8 2 

* In ependent Contractor · 
'1---------~ UNT 
FUND FUNCTION DEPARTMENT OBJECT AMOUNT 

Agreement 
(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE 

I I 

\ 

Na 

Ph 

Str 

Ci 'Yl.----- - --==r=";O"'""""'"' ........ """""'=""""""""""""'..,.,..._'""="_==="!!!!!!!!!!!!!!~===~= ~==~=--" 

Agrees to perform on __ __,/ 01-~ f I 7 the following services for the College of DuPag~: 
-7'?/ DATE~- ,:;::-' 

ri?D~ r tLfV7'=/ "- > -55 / z:z:v----=--

If additional space is needed, please continue description of services on separate pages and attach .to this form. 

The sum of$ c5J. .... O O will be paid to the independent contractor upon completion of the services. The contractor will be responsible tor 
all taxes related to income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agreement. 

'8. I have read Board Procedure #15•465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. 

m· ,17_ 
ofrE 

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
~ -Check One) 

~ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D · I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
..,11~11..M==-<=t......tQ&.l=""""a.&.1:\&.i.t......i,.,,,, ...... .......,.......,.,..,..._..,___,,....,.........,.r within six months from the date of this contract. 

la 
t----ual agree~m'"t. o/z;t/;'--'--)7=_,_- --

I • •• • • • •• I 
PART U!...!.:.:...: pe orma.n~~f _:__~~~{ac l11 services. · :_. LJ_.: .. : . · 

• • •• 
Authorized Signator certifies that the contractua1•~rvices ~escribed in Part I above were completed satisfactorily a11<1 authorizes payment in full. 

(Payment is to b e o~ly ~fter c_:let~on. ~-~ th?Zf i:2:1:.ic.e~r. _____ :~:~ [ ~ :_:_:_. • L 
• • --{-' • • • y- ~ • • • •- ----- -

COLLEGE AU HOR/ZED SIGNATURE • • • DAlto • • COUNTER S/GNATOR OPTIONAL OATE 

*See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if ~mount exceeds $5,(l!JD.00) •• 

• • • • • • 
Origina/J(J(W;Jrrf to AcM!nt. Payable,-Btut P~❖asing Oept.; Yellow, Signator,)inkeContractor • 

• • • • • • • • • • ••• • • • • • • • • • •••••••• • • • 

••• • • • • ••• 

• • 
• • •• • • •• C/D 1592 (Rev. 9/14) 



_ _ _ ___ ,. _ _ _ _ __ .... 

~: :.-· - -~ . ..; .. '.. 

Independent Contractors · 

I. Board Policy #15-465 
Employee vs. Independent Contractor 
The Board recognizes the need for and will compensate fpr personal services in accorclance with the following 
criteria: 
1_. Individuals who offer their services lo the public as a r:orm~_I part of their bu_siness will be.considered 

independent contractors. 
2. Any person who is alre;idy an employee of the co!lege cannot aiso be considered an independe11t c'ontractor 

by the College of DuPage except for payments um!er intcilectual µroper1y rigtHs (Board Policy #15-195). 
3. All other hidividuals under the direction of the college and paid by tt1e college v1ill be ilired as employees 

tt1rough esiablished proceclures and paid througl1 the payroll system. 

II. Board Procedure for Policy #15-465 .. 
Agreements with independent contractors for servic:es of $5,000 or less· will be arranged through use of an 
Independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and 
requires proper budget accounts and approvals. · 

Agreements with independent contractors in excess of $5,000 will be arranged thrqugll the use of an individual­
ized contractual agreement. The development of the contract will be through the office of the Vice Pres_ident of 
Administrative Affairs. A purchase order requisition must accompany the contractual agreement. 

' . . 

Only one payment is to be made for independent contractor services. This single payment will be made only 
after ·the completion of the contractual services. 

Agreements wiih regular college employees for additional compensated services will be arranged through the 
appropriate college offices through the payroll system except for payments under intellectual property rights 
(Board Policy #15-195). 

Ill : Instructions For Completion of Independent Contractor Agreement 
. A. PRIOR to Performance of Services 

Complete Part I of the Agreement: 
1 . . The attached FORM W-9 must be fully completed, signed, dated and returned. with the Independent 

Contract F_orm in order for payment to be made. · 
2. Be sure that all applicable parts of the form are filled in; Obtain authorizations. 
3. Always provide contractor with a copy of the agreement. · 

Wait to distribute other copies until after completion of Part II. 
Payment will not be made unless contractor's original sfgnature in ink appears on the 
_agreement. Payment is to be made only after completion of the contractual service. 

B. AFTER·Performance of Services 
Complete Part II of the Agreement: . · - · · 
1. College t,~thori;:i~Sig™hr must sign to indicate depa~~,er.t's atk110w.1edgement of satisfactory • • • • • • • completrcv.of c~grract1::i,Je.;ervices. • : : : : 
2. Submit form to Purchasing Department. which will then•b•egin plocesi.i~ and will forward to Accounts 

Payabl~:~r paymerl't~ • • • • • • • • • • · · 
3. lndeper:cter.t contrar.tor~ wti)s~g;.nual total pa>:nent equal:or :xceed ifl4'l0Jn a calendar year or as 

directect by the lnt~.i.il Rf!'v~nt.Jt>.Service will b~isseid cf F~rm f!1~9-Jv11ft: oopwing this total. A copy 
.. to the 1099-MISC will be forwarded to the Federal Governmtmt ~~-requT~d .•• : . 

• • ••• •• •• • • • • • • •• • • • • • • .. • • • • . • • • • . • • • • • • • • • • . . • • • •• ••• •• • • • • . • • • • • • ••• . . •• • •• 
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Note: Parts of the image below may have been redacted



. · . 7fu/ f)i1f ( v ~D v ~l1i'71 
(o Coll~ of DuPage __,,,,,- ·. ~--_:;;---- -- -_-_ --._.__,. ~~~~EE~~NT · CO 8 6 9 8 3 

/;v_ 1* /I niJ.dV 2-ft?,epen'I 7e nt Contracto_r 1~r rVl ~/I ~/111-Ac_co~uN_T N_uM~sE_RJA_Mo_uN_T -.---'----.-----------1 dE FUND FUNCTION DEPARTMENT . OBJECT AMOUNT 

Agreement D ODD 
(Not to be used for contracts in excess of $5,000.00) 

Na 

Ph 

Str 

APPAOVED-Supeivisor, Purchasing DATE 

I I 

CityL----.....,..,.----,-..-~---,---....... --=----==="""""""""""""""~--=--~~==-
A operformon · I0/;,_7 /]_,_ ____ __ _ the following services for the College of DuPage:· 

_ _),, j DA~ 

0/0c)C~fLy? ::::,-<.:-~6 ; t9--n,, 

If additional space is needed, please continue description of services on separate pages and attach to this form. 

The sum of$ ~ 0 will be paid to the independent contractor upon completion of the services. The contractor will be responsible for 
all taxes related to income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agre·ement. 

X I have read Board Procedure #15-465 and have 
determined_ that the individual on this agreement 
meets the definition of an independent contractor. 

/tJ·f:17 
DATE 

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
(MJSI Check One) 

):J I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
within six months from the date of this contract. 

I agr 
!agreement. . , / z_,-:i / (f-

~ -/- ·---- -. . .. . . ... 
• • • • • • • • • • • • • • • ---- ·--------- ••-- ·--•-•- --- - -------' 

Authorized Signator certifies that the contracklal t:ervices ~e3Cfi>ed ifl:~a11 i ftbove were completed satisfactorily and authorizes payment in full. 
(Payment is to be ade ?nly after completi~~ of Jhe ¥ont,r8ctu,.I s~rvi(4l.) : • •. • :• • •• •r 

=•"-"---!"--"::....,::..-=--,-~:_._._:_· /L;~.=7-F :· :;:_i-: · ::: · :-=-·- -----
DATE COUNTER SIGNATOR OPTIONAL DATE 

*See board policy, procedures and instructions on reverse side. 
(TlliS:agreerrM,i is•\1cJID~f iMTlount exceeds $5,00Q.QO) •• 

• • • • • • • • • • 
Origi!il fl!rward m Account! Pay_able,"Blu~Pu~asing Dept.; Yellow, Signator; Pin~ Cowractor • • • • • • • • • • • • • • • 

•• • •• 

••• • • • • • •••• • • • ••• •• CID 1592 (Rev. 9/14) 
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Independent Contractors 

I. Board Policy #15-465 
. Employee vs. Independent Contractor 
The Board recognizes the need for and wi ll compensate tor personal services in accordance with the following 
criteria: 
1. Individuals who ofter their services to t11e publir. as a normal p.irt oi their business will be considered 

independent contractors. · · · • · 
2. ·Any person who is alrearly an employee of the college canno! also trn considered Jn ind.r.penclent contractor 

by the College of DuPage except for payments under intellectual property rights (8oard Policy #15-195). 
3. All other individuals under the direction of the college uncl paid t)y tl1e college wiil be l1ired as employees 

t11rough established procedures ancl paid through lhe payroll system. 
. . 

II. Board Procedure for Policy #15-465 
Agreements with independent contractors for services of $5,000 or less will be arranged through use of an 
Independent Contractor Agreement. The Independent Contractor Agreement also serves as a requisition and 
requires proper budget accounts and approvals. 

Agreements witll independent contractors in excess cf $5,000 will be arranged through tile use of an individual­
ized contractual agreement. Tl1e development of the contract will be through the office of the Vice President of 
Administrative Affairs. A purchase order requisition must accompany the confractual agreement. 

Only one payment is to be made for independent contractor services. This single payment will be made only 
· · after the completion of the contractual services.-

Agreements with regular college employees for additional compensated services will be arranged through the 
appropriate college offices through the payroll system except for payments under intellectual property rights. 
(Board Policy #15-195). 

Ill. lri~tructions For Completion of Independent Contractor Agreement 
A. PRIOR to Performance of Services 

Complete Part I of the Agreement: 
1. The attached FORM W-9 must be fully completed, signed, dated ancl returned with tl1e Independent 

Contract Form in order for payment to be made. 
2. Be sur·e that all applicable parts of the form are filled in; Obtain authorizations. 
3. Always provide contractor with a copy of the agreement. · 

Wait to distribute other copies until after completion of Part.II. 
Payment will not be made unless contractor's original signature in ink appears on the 
agreement. Payment is to be made only after completion of the contractual service. 

B. AFTER Performance of Services 
Complete Part.II of tl1e Agreement: . •• • • • •• • 
1. ColleLJt•Al,thr~ ie~ ;:i!J1Ja~Jr must sign to indicate d<?Partme:1rf acki1oi1ledgement of satisfactory 

comaletion <ti r:ontrrlct%1al services. • • • • • 
2. Submniorm tq Purciiasing Department, whic~.\~ill_t~im b~[li~ P.rocessi!1~.a~d will forward to Accou~ts 

Pay~Li~ for pay~1ent. • • • • : : : : : ; · · 
3. lnde••endent contr:ictors:Wh~s~ annual total ~~y~1ts~qwl or~reeLJ:$6u~jn a calendar year or as 

dir~edoy the ,.,ernalilevr.rti.e .Service will tfe isstied a Pbrrrf, ~99-MTSC-~~owing this total. A copy 
to the 1099-Ml~Cwill beforw•arded to the Federal Government as required. · . 

• • • •• • • •• 
• • • • • • • • ••• •• •• •• • • • • • • • • • • • • • • • • • • •• • • • • • • • ••• • • • •• • • • • • • • • • ••• •• • • • 

-•·. 



 Information:

Drawer: Finance
Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C088629
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Check Date: 07/11/2018
Voucher Number: V0517858
AP Type: IM Invoices < $15,000
Redaction Type: FERPA
Document Type: Independent Contractor Agreement

Document Below
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. . . STU/tau.PI VEND 
(O Col.l~e of· DuPage 

\J ,'11t4& 
'lJO; &/.zr-11& 

* lndepenilent Contractor 

GREEMENT C088629 
UMBER: 

FUND FUNCTION DEPARTMENT OBJECT AMOUNT 

Agreement t) o tJoo 0 

(Not to be used for contracts in excess of $5,000.00) 
APPROVED-Supervisor, Purchasing DATE 

I I 

I 

PART I. Complete PRIOR to performance of contractual services. 

the following services for the College of DuPage: 

k ii{e&lrt~i--

If additional space is needed, please continue description of services on separate pages and attach to this form. 

The sum of$ ~ OD will be paid to the independent contractor upon completion of the services. The contractor will be responsible for 
all taxes related to income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agreement. 

X I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. 

r,).R ,fr-
OATE 1 --

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988. 
(Must Check One) 

'fl/ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract. 

I agree with the te reement. 

__ 6_0J_~c;;-1-1 D__ 
DATE 

I 

PART II. Comp! e Ar I EK pwrDtrnan't'"eorctmrra'Ctmli ~lWC't! . 

Authorized Signator certifies that the contractual services described in Part I above were completed satisfactorily and authorizes payment in full. 
(Payme~~ ~ade only after completion of the contractual, service.) 

-1!~ . _!>-7-l~ --- -----
coLLEGE AUTHORIZED SI OATE COUNTER SIGNATOR OPTIONAL DATE 

*See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Purchasing Dept.; Yellow, Signator: Pink, Contractor 
C/D 1592 (Rev. 9/14) 



Independent Contractors· 

I. Board Policy #15-465 
Employee vs. Independent Contractor 
T11e Board recogn izes the need for am! wil l .cornpensate for personal· services in accordance with the following 
criteria: 
1. Individuals who offer their services to the publir. as a n_orrnal part oi their busipess will be consirJere(t 

. irrdependent' contractors. . 
2, Any person whµ is alr~ady an employee of the col!eg0 cannoi also be considered an independent contractor 

by the College of DuPage except for payments uncier intcl!cctual property rights (Bl)ard Policy #15-195). 
3. All other individuals under the direction of the college anti paid !Jy tile college wiil t:e hired as e1T1ployees 

through established procedures ancl paid t_hrougl1 l!rn payroll system. 

II. . Board.Procedure for Policy #15-465 
Agreements with independent contractors for services of $5.000 or less will be arranged through use ol an 
Independent Contractor Agreement. The Independent Contractor Aureernent also serves .ilS:a requisi tion and 
requires proper budget accounts and approvals. 

Agreements with independent contractors in excess of $5,000 will be arranged thrqugh tile use of an individual­
ized contractual agreement. The development of t11e contract will he through the office of the Vi~e Presiclent cl 
Administrative Affairs. A purchase order requisiti61i n1nst accompany the crrntractual agreen1e111. · 

Only one payment is to be made for independent contraclor servlces. This single payment will be rnadc only 
after the completion o! the contractual services. 

Agreements with regular college employees for additional compensated services will be ,manged through tile 
appropriate col)ege offices through the payroll system except for payments under intellectual property rights 
(Board Policy #15-195). 

Ill. Instructions For Completion of Independent Contractor ·Agreement 
A. PRIOR to Performance of Services 

Complete Part I of the Agreement: 
1. The attached FORM W-9 must be fully completed, signed, dated and returned with tile Independent 

Contract Form in order for payment to be made. · · · · 
2. Be sure that all appiicable parts of the form are filled in; Obtain aut!1orizations. 
3. Alv,ays provide contractor with a copy of the agreement. ' 

Wait to distribute. other copies until after completion of Part II. 
Payment will not be made unless contractor's original signature in ink appears on the 
agreement. Payment is to be made only after completion of the contractual service. 

B. AFTER Performance of Services 
Gomp!ete Pait !I of the Agreement: 
1. College Authorized Signator must sign to indicate department's acknowledgement of satisfactory. · 

completion of contractual services. 
2. Submit form to Purchasing Department, which will then begin processing and will forward to Accounts 

Payable for payment. . . . · . 
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 

directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy 
to the 1099°MISC will be forwarded to the Federal Government .as required. 

\ 



 Information:

Drawer: Finance
Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C088630
Invoice Date: 
PO Number: 
Check Number: 0237230
Check Amount: $ 1,000.00
Check Date: 07/11/2018
Voucher Number: V0517859
AP Type: IM Invoices < $15,000
Redaction Type: FERPA
Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted
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(O Col'T of DuPage . 

wq * f lt&f 6'ent Contractor 
Agreement 

FUND_ FUNCTION DEPARTMENT OBJECT AMOUNT 

(Not to be used for contracts in excess of $5,000.00) APPROVED-Supervisor, Purchasing DATE 

I I 

1

PART I. Complete PRIOR to performance of contractual services. I · 
L __ 

Na 

Ph 

Str 

Ci 

/EC~_~:;_ :n_y~;;:-""ci--l. 1 ,;;2_,0I 5f I. ~llowi' services f•~:C•ll~e of DuPage 

~ ·- 7~ :5 ,;,--CV} c:P....;5 -rt>-( ivil-l(f1 JrH4',1 jzs _ _ 

If additional space is needed, please continue description of services on separate pages and attach to this form. 

The sum of $ ;;l....,O O will be paid to the independent contractor upon completion of the services. The contractor will be responsible for 
all taxes related to·income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' fees, which may arise during performance of this agreement. 

V I have read Board Procedure #15-465 and have 
/"\ determined that the individual on this agreement 

meets the definition of an independent contractor. 

All independent contractors must also certify below regarding the status of any educational loans as reQuired by state law effective January 1, 1988. 
(Must Check One) 

'ir/ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
uarantor within six months from the date of this contract. 

contractual agreeOb / ZS-~'-0·""=>-- ----- -
1 / OATE 

I 

PART II. Complete AFTER performance of contractual services. 
I 

*See board policy, procedures and instructions on reverse side. 
(This agreement is VOID if amount exceeds $5,000.00) 

Original forward to Accounts Payable; Blue, Purchasing Dept.; Yellow, Signator; Pink, Contractor 
C/0 1592 (Rev. 9/14) 
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I. Board Policy #15-465 .. 

Independent Contra·ctors 

Employee vs. Independent Contractor 

.. ~ . 
.. . .... 

' /: . 

The Boa re! recognizes the need for and will cornpensate tor personal services in accordance with the following 
criteria: 
1. lndivitluals who offer their service~ io the publir. as a norrnal part of their business will be coi1sictered 

independent contractors. 
2. Any person.who is alre;idy an employee of the college cannot aiso be considered ,in i11dependellt ccntracior 

by the College of DuPage except tor payments unc!er intellectual property rig!lrs (Board Policy #15-1 ~5). 
3. All other individuals under the direction of tlie college and paid by tile college viii Lie hired as ernployees 

through established procedures and paid through i11e payroll system. 

II . Board Procedure for Policy #15-465 
Agreements wit11 independent contractors for services of $5,000 or less will be arra11ged through use of an 
Independent Contractor Agreement. Tile Independent Contractor Agreement also serves as a requisition afl(1 
requires proper buclget accounts and approvals. 

Agreements with independent contractors in excess of $5,000 will be arranged thrqugl1 tl1e use of an incfividual­
ized contractual agreement. The development of the contract will he _througll the office of the Vice President of 
Administrative Affairs. A purchas~ order requisition must accompany tl1e contractual agreement. 

Only one payment is to be made for. independent contractor ~ervices. Th i~ singie payment will be made only 
after the completion of th·e contractual services. · · 

Agreements with regular college employees for additional compensated services will be arranged through the 
appropriate college offices through-the payroll system except for pay1nents under intellectual property rights 
(Board Policy #15-195). · · · · · · 

. ' 

Ill. . Instructions For Completion of lndependerit Contractor Agreement 
A. PRIOR to Performance of Services · 

Complete Part I of the Agreement: 
1. The attached FORM W-9 must be fully comple\ed, signed, dated an.d returned with the Independent 

Contract Form in order for payment to be made. · 
2. Be sure that all applicable parts of the form are. filled in; .Obtain authorizations. 
3. Always provide contractor with a copy of the agreement. 

Wait to distribute other copies until after complelion cif Part 11._ · . 
Payment will not be made unless contractor's original signature in ink appears on the · 
agreement. Payment is to be made only after completion of the contractual service. 

B. AFTER Performance of Services 
Complete Part II of the Agreement: 
1. College Authorized Signator must sign to indicate department's acknowledgement of satisfactory 

completion of contractual services. 
2. ~ubmit form to Purchasing Department, which will then begin processing and will forward to Accounts 

Payable for payment·. · · . . · · 
3. Independent contractors whose annual total payments equal or exceed $600 in a calendar year or as 

directed by the Internal Revenue Service will be issued a Form 1999-MISC showing this total. A copy 
to the 1099-MISC will be forwarded to the Federal Goviarnment as required. 


