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From: lasorsak@cod.edu 
Sent: Tue Jun 26 14:40:16 CDT 2018 
To: invoicing@cod.edu 
CC: zehjudy@cod.edu 
Subject: IBHE FY18 

Hello, 

Please see attached for the IBHE FY18 Internship grant. 

Thanks! 

Krystina Lasorsa 
Assistant Manager-Career Services 
College of DuPage 
630-942-2230 
She/Her/Hers 



Colleie of Oul';,p and the 
INlnols Bo•rd of Hie her Education 
Cooperative Work Study Project 
J•IIUiMY l•AU,:USI 31, 2018 Reimburs~me.nt Form 

1. Plea~ complt!tl! th@lrifot-matlon below.~Use a'S~pa.rnt~.shee-t fOf",eild\ studerlt: 

PO: 358652 

2. Provlde a paysiuh. • · .: 
3 . Printed copy of stude~ts' hours . , , ... • 
4. Attach·• copy·ofyour-wcg .:Owa can process your reknbll<teml!rit payment, (9nly.neeoe.ff!)I" fluhepo<1fnircyde\ .. 

Company Nallll!.: 
Contact rJame and ntte at Company: 

Contact Name S1cnattue 

CD(l~t Phone Number. 

Conlact email: 

Narne of Student Intern: 

stgnature of Student lntem: 

Description of work perfonne<I: 

se,vlce actlvmes offered to"student: 

Can lll!nv foundation 
Beau Ni e-an Forestry Crew Supervisor 

IP~se note t~ refets lo ar¥-1 ~UNt:et opportunities 1vall1bte: ta tiw itudent throu1hyour c.ompiny) 

Oid Student obtllln permanent employment In IAlnols? _L v.. No 

If yes, pleise pt'OVlde date of employment and name of employer. He w ilt continue be."1§ employed by us a.ht!r lnteuuhtp JcasonaWy Aptff th,ou£h December 

Period of Performang, 

Z/1/2018-2/28/2018 
3/l/l018-3/31/l018 

Hours worked: _______ Hourlv Rate: ---~$_15_.S_0_Total Waces/Monthly 

() 

$0.00 

--'41,</-.U1-3111Q~l,ll11-44,1<1a111Q11,}311i0~168-------------:====::'l:3~!· :----------------====~~O!t>---------::::::~5,!Z.~O~l_C!r.:...'ll:le_!--
5/l/2018-5/31/2018 152 v\ $15.50 $2,356.00 -;- ,< •. 1✓ / 7 7, CV 
6/1/201B-6/30/2018 • ,. ? d. 
1111201a-11u1201a ____ ,;µ,:l-°%-1 J3 .-Sh 
8/1/2018-8/31/2018 

TOTAL 131 

Reimbursement will be made upon receipt of tl11s form. Direct any queslions ~t reimbursement to Krystina Lasorsa 
630-942•2230, lasonok@cod.edu 

Please Em•U this form and attachments to: 

College af DuPi:age 

C;ue.ttr Services - lDHE 

Jaso,sfk@cod.edu 
4 25 F•well Blvd 
Glen Ellyn, IL 601.37 

Thank you again for p.rtlclpatin& In this valuable e,perlence for the students. 

$15.50 



(&) College of DuPage 
Vice President 
Student Affairs 

To: College of DuPage Purchasing Department 

425 Fawell Blvd. 
Glen Ellyn, Illinois 60137-6599 
www.cod.edu 

630-942-3555 
FAX: 630-790-4924 

From: Earl E. Dowling, Vice President, Stud~ 

March 23, 2018 / Date: 

Re: IBHE FY18 Work Study Grant Reimbursement Process 

I write this letter to outline the reimbursement process that will occur for the IBHE FY18 Work Study grant that the 

College received for the 2018 academic year. This grant is administered by the Career Services Center staff and Krystina 

Lasorsa, Assistant Manager of career services serves as the grant project manager. 

The IBHE grant supports local employers who hire interns from the College of DuPage by reimbursing them for half the 

wages they pay a student for the experience. For this process to happen smoothly, the following will take place: 

1. All invoices from participating employers will be submitted after the internship is complete, thus we will issue a 

reimbursement for half the wages they have already paid. This will appear as an "after the fact" purchase in our 
accounting. 

2. Invoices will be submitted to purchasing any time from the date of this letter through August 31, 2018. Due note 

the reimbursements may be for internships taking place anytime during the grant cycle (January 1, 2018- August 

31, 2018). 

3. The invoices shall be paid through the IBHE FY18 grant account - 06-10-04702 

Thank you for your assistance with this process. 


