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* Independent Contractor FUND FUNCTION DEPARTMENT 

Agreement W9 2 I 11 /1 <3 
(Not to be used for contracts in excess J $5,000.00) 

c>/ )U 

APPROVED-Supervisor, Purchasing DATE 

I I 

PART I. Complete PRIOR to performance of contractual services. 

Name L) ~, I~ S. ~k1f€.l~ Tax 1.0. #/S.S. # 
(THIS NAME~ ~lrne SAME NAME THAT APPEARS ON LINE 1 OF THE W-9 FORM). 

Phone Number ( 8 /!§ 3 71J ---cJ'-j7 7 (No college employee may be paid as an Independent contractor.) 

Street JO S 
City, State, Zip Code - hofJR_ _ _______________ _ 
Agrees to perform on ------'----1------Yll_· ______ _ the following services for the College of DuPage: 

G.1ff~A 

If additional spac' is needed, plea~/4mtinue description of services on separate pages and attach to this form. 

The sum of$ :)Q . DD will be paid to the independent contractor upon completion of the services. The contractor will be responsible for 
all taxes related to income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost 
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services. 

This is a "work for hire" agreement. All rights to materials produced or products from services rendered are property of College of DuPage in 
perpetuity. 

The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, sue ssors and assigns, harmless from and against all 
losses, damages, injuries, claims demands, and expenses, including attorneys' icti may arise during performance of this agreement. 

• I have read Board Procedure #15-465 and have 
determined that the individual on this agreement 
meets the definition of an independent contractor. 

DATE 

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988 . 
.... (,st Check One) 

;gi_ I certify that I am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more. 

D I certify that I am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and I agree to 
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract. 

• · ~<>Pl'''""°"'"""'' agre,m,ot. 

INDEPENDENT CONTRACTOR -----------..,,.D.,.-AT,::-E--- ------......... 
PART II. Complete AFTER performance of contractua~servi~e . : 

• • ~ C. .. 

-~ • C:4; 

· · s that the contractual services described in Part I abo,ve Wf:lrtJ,completed satisfactorily and authorizes payment in full. 
I after completion of the contractual scrvice.t .. e .. : • Ce 

·~• : • C: 0 0 e 
7"'--------y'-J----------•=...,-co--c--c e • • c ., 6 c 

DATE COUNTER SIGNATOR OPTIONAL 

*See board policy, procedures and instructions on reverse side. 
(This agreement is \!910 if ainountca;{ceeds SS,000.00) 

~ C' • E. l ~ 

Original forward to Accounts Patable~Blue, ~urch3sinfiOept.;'i'eEow.,'i~n5for; Pink, Contractor 
C<' t. <'- E,(.f;. C:t 

DATE 

C/D 1592 (Rev. 9/14) 



Independent Contractors 

I. Board Pol icy #15-465 
Employee vs. Independent Contractor 
T!ie Board recognizes the neec! for ~Pd ','!!Ii rompens,ite for personal services in 3rco1danr:e with t!.e foliu·mrig 
criteria. 
1. Individuals who offer their services to t:1e pui1lw JS c1 ncrrnai part bf their husiness 1•1111 lJc Gons1c!ereci 

,ndependent contractors. 
? Any pe1son wl10 is alre,,dy an emp:011ee of the culkry tannoi ai·;o Lit.: ::unsid€1ed Jn ,t;rJependt nl contractor 

by th8 Co!legr· 0f Du Pane except ior rnym'lnts , nid::; 1mri!"ctu~:I p, OJ)r:r t~: ng'1h ( Bnard Policy #15-195). 
3 Ail other inct1viduals under the direction of the u;:18:/e and pa1cl lly t11e c,illege ,1:i1 L:- iii red ;is etn1Jloyeec; 

i!1,.ouyll e,;iabl1shed procedure~ and p:ud ttirouuli Pie payroli system. 

II. Board Procedure for Policy #15-465 
Agreement~ rntl1 indepencle11t contracto;s for seuice3 ol S5.000 01 less •Nili be a;rJnqecl !!1roug1-, use of an 
l;1clepenclent Contracior Agreement Tile Independent Contrcictor f~yreement also ser·JCs as J requisition Jnd 
requires propet oudget accounts and approvals. 

il.g1 eements wit:1 independent contractors in ex;;ess c,f S:S.000 \';iii be ,manged through lhE use of an inc!ividwii. 
1zed contract,1a! ag1 eement The development of the cuntract \'!!ii he t1110ugll the office of H1e Vice President oi 
Administrative Affairs. P.. purchase order requisitiDii n1ust accompany l!ie contractual Jg,eenwnt. 

Only one payment is to be made for independent cent. aclor ser11ices Tilis single payment \-viii be madP onl:; 
after the completion of tile contractual services 

Aa1 eements with regular college ernpioyees for acld;twn:,1 compensated services vnH be arranged Hi rough the 
appropriate college offices through the payroll system t>xcept ior payments under intellectual property rights 
(Board Policy #15-195). 

l!l. Instructions For Completion of Independent Cor:trnctor Agreement 
A. PRIOR t.o Performance of Services 

Complete Part I of the Agreement 
1. Tile attached FORM 'vV-9 must h8 fully completed signed, dated ancl returned with tlw Independent 

Contract Forni in order for pavment io be made 
2 !3e sure tl1at ail applicable parts of tl1e form 3rE' filled in; Obtain authorizations 
3. Alin;iys provide contractor with a copy ot the agreement. 

Wait to distribute oilier copies until after completion of Part II. 
Payment will not be marJe unless contractor's ohginal signature in ink appears on lili' 
agreernent. Payrnent is to be made only afte1 completion of tne contractual service. 

B. AFTER Performance of Services 
Complete Pait II of tlie Agreement: 
1. Coilege ~utl10rized Signator must Sijn,oin~r~tl! ctfe:rtTnent's acknowledgement of satisfactory 

completron of contractual services. •.. •. • : • • 
2 Submit form to Purchasing Department. which will then begin processing and will forward to Accounts 

Payable for payment. • •• ... • ... • · 
3. Independent contractors whose arir,i,!al.tola!,p<iyrfier,ts i qu~I ~r exceed $600 in a calendar year or as 

directed by the Internal Revenue 5!il'vice wm ~issuee:a Fer~i 1999-MISC showing this total. A copy 
to the 1099-MISC wiil be forwarded to the Federal Government as required. 

< • ., .. •• • • • • • "' • • •• •• • • C • C ~ • • e 
• • . ~ ~ 0 C • C < 



From: marekr@cod.edu 
Sent: Wed Apr 04 11:23:38 CDT 2018 
To: invoicing@cod.edu 
CC: 
Subject: FW: Scanned from a Xerox Multifuncti.on Device 

Bobby Marek Accounts Payable Team Leader Cash Disbursements/Payroll Department College of DuPage 
425 Fawell Blvd l SRC 2132 l Glen Ellyn, IL 60137-6599 phone 630-942-2229 l marekr@cod.edu 
-----Original Message----- From: marekr@cod.edu Sent: Wednesday, April 4, 2018 11 :20 AM To: Marek, 
Robert Subject: Scanned from a Xerox Multifunction Device Please open the attached document. It was 
scanned and sent to you using a Xerox Multifunction Device. Attachment File Type: pdf, Multi-Page 
Multifunction Printer Location: SRC-3 Device Name: Printer-266 

[attachment: Scanned from a Xerox Multifunction Printer.pdf] 


