Information:

Drawer: Finance

Number: **** FERPA Redaction ****
Name: **** FERPA Redaction ****
Invoice Number: C086992

Invoice Date:

PO Number:

Check Number: E0064797

Check Amount: $ 1,000.00

Check Date: 01/10/2018

Voucher Number: V0490481

AP Type: IM Invoices < $15,000
Redaction Type: FERPA

Document Type: Independent Contractor Agreement

Document Below
Note: Parts of the image below may have been redacted



T o dB\
3 ’ £ of DuPage - Accounts Payable /' _ \ML
o I’Request Form

" revised 3/27/17

This form may be used to request check payments only for those items for which the issuonce of o purchase order would not be appropriate. Attach supporting
documentation {e.q., invoice or agreement). Please refer to Vendor Payment - Check Request Procedure No. 10-65

Date: 11/16/2017
Vendor ID: ]
P.C. Number/ . )
Invoice Number Req. Number Fund Func. Dept. Object Object Descrip. Amount
1C-086992 05 60 11601 5309001 Other Contractual Services Exp S 1,000.00

Grand Total $ 1,000.00
--- $1,000 and Greater: Approval of Division Vice President Required ---

Check the appropriate box below and sign R
We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have been provided in a satisfactory condition/manner.
Consequently, payment is appropriate at this time.

[0 We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have not yet been provided. The first approver
indicated below will notify the Accounts Payable Office in writing when the goods/services have been delivered in a satisfactory condition/manner.

Other
Payee Name: Instructions:

Payee Address:

; Description on Check:

Videography for "Nat Geo: Exploring Mars TV Spot” 12/19/17 86 Videographer TR18_NATGEQ2
Videography for "Dublin Irish Dance TV $pot” 12/19/17 86 Videographer TR18_DUBLIN

[Approvals: |

Prepared By: Ellen McGowan Approved By: Ellen McGowan Date:

Signature: ﬁjp\/‘fﬂ&)t/%}’\)ﬂ/u— Signature: m\f%) MW&H—-—, /K'Ll 0 '// 7

Payment Due: 7 Approved By: Date:

Board Approved Date: ‘ Signature: i / r'5)7/‘2/// 7
ate: 4

Approved By Division VP: 4

Signature:

L ]
Return Approved Request and All Supporting Documergs $o: Acfodnts Payd}le {SRC 2132 A), acctpay@cod.edu
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J)U Zolééepfa'f[’ guPage % “ - AGREEMENT ()83 92

* Indep9ﬂdeﬂt Contractor VIDEOSRAPHER. [eiisTruncTioN oEPARTMENT| OBJECT | AMOUNT

Agreement ;{glg—ﬂmw 05| 60 jpol( 1830900 */000.00
18_
(Not to be used for contracts in excess of $5,000.00) DHBHN APPROVED-Superviser, Purchasing T

0L put)- nmFc wilew 118 [2'30'/7

PART l. Cmplete PRIOR to performance of contractual services. . ‘ !

Agrees to performon __/ 2]/ / ‘f/ 2017 the following services for the College of DuPage:

DATE {S)
VIDEDGRALHER — "NAT Gen : EXPLORING MBRS TV SPOT"
"DUBLIN [ RISH DANCE T SFOT "

If additional space is needed, please continue description of services on separate pages and attach to this form;

The sum of $Mﬁﬁb will be paid to the independent contractor upon completion of the services. The contractor will be responsible for
all taxes related to-income from the above services. The contractor understands that he/she is self employed and must carry at his/her own cost .
any insurance coverage such as workers compensation, medical, property & liability including auto related to the above mentioned services.
This is a “work for hire” agreement. All rights to materials produced or products from services rendered are property of College of DuPage in
perpetuity.
The contractor agrees to hold College of DuPage, its Trustees, officers, directors, agents, successors and assigns, harmless from and against all

- losses, damages, injuries, claims demands, and expenses, including attorneys’ fees, which may arise during performance of this agreement.

| have read Board Procedure #15-465 and have ’
determined that the individual on this agreement %_) : e /g? “‘/f = / 7

meets the definition of an independent contractor. DEPARTMENT AUTHORIZED SIGNATOR DATE

All independent contractors must also certify below regarding the status of any educational loans as required by state law effective January 1, 1988.
{Must Check One)

I certify that | am not in default on an educational loan guaranteed by the State in the amount of $600.00 or more.

[0 | certify that | am in default on an educational loan guaranteed by the State in the amount of $600.00 or more and | agree to
make arrangements for repayment of this loan with the maker or guarantor within six months from the date of this contract.

| a a copy of the contractual agreement.

|2- 82— A017

DATE
:PART- Il. Complete AFTER performance of contragfUpl sereices. 3
L ) e 0’
Authorized Signator certifies that the contractual services described in Part | aboyg yerg completeg-satigfactorily and authorizes payment in full.
(Payment is to be made only, after ggmpletion of the conq -al se 1: ). i) ; -
MMJ___/_»{&WJ 3. _‘,A’.QJ-:WV /,2/4;//7
COLLEGE AUTHORIZED SIGNATURE DAT COUNTER SIGNATOR (OPTIONAL) - ATE -

*See board policy, procedures and instructions on reverse side.
(This agreement s VOIDui§ ameunt exceeds $5,000.00)
Originalforard to Accowns Byabe; B, Pughasing 4ot YAho, Signtor; Pk Gotractor

C/D 1592 (Rev. 9/14)
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Independent Ccnfractnrc

Board Policy #15-465

Emplnyee vs. Independent Contractor

The Board recognizes the need for and will compensate tor personal services in accordance with the fo!towmg

criteria:

1. Individuals who offer their services to the public as a normal part of their business will be conmdered
independent contractors.

2. Any person who is already an employee of the callege cannot aiso be considered an independent contractor
by the Coilege of DuPage except for payments under intellectual property rights (Board Policy #15-195).

3. All other individuals under the direction of the college and paid by the college will be hired as employees
through established procedures and paid through the payroll system.

- Board Procedure for Policy #15-465

Agreements with independent comractors for services of $5.000 or less will be arranged through use of an
Independent Contractor Agreement. The Independent Contractor Agreement also serves as a reguisition and
requires proper budget accounts and approvals.

Agreements with independent contractors in excess of $5,000 will be arranged through the use of an individual-
ized contractual agreement. The devetopment of the contract will he through the office of the-Vice President of

Administrative Affairs. A purchase order requisition must accompany the contractual agreement.

Only one payment is to be made for independent contractor s'ervices. This single payment will be made only
after the completion of the contractual services.

Agreements with regular college employees for additional compensated services will be arranged through the
appropriate college offices through the payroll system except for pavmems under mtelrectual property rights

-(Board Policy #15-195).

“Instructions For Completion of Independent Contractor Agreement

A.PRIOR to Performance of Services

Complele Part | of the Agreement:

1. The attached FORM W-9 must be fully completed, signed, dated and returned with the Independent
Contract Form in order for payment te be made.

2. Be sure that all applicable parts of the form are tifled in; Obtain authorizations., ,

- 3. Always provide contractor with a copy of the agreement. '

Wait to distribule olher copies until after compietion of Part I
Payment will not be made unless contractor’s original sngnamre in ink appears on the
agreement. Payment is to be made only after compietion of the contractual service.

B. AFTER Performance of Services -
Complete Part |1 of the Agreement: .
1. College Autharized Signator must sign t(.mdlcaize t.epar’mz-nts acknowledgement of satisfactory
completion of contractual services. T
2. Submit form to Purchasing Department, which will then begin processing and will forward to Accounts
" Payable for payment. 2T ey v
3. Independent contractors whose annual {otab paymems equa' or'@(ceed $600 in a calendar year or as
directed by the Internal Revenue Service will Be fssudd a Férm 2889-MISC showing this total. A copy
to the 1099-MISC will be forwarded to the Federal Government as required. -
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Elrwoice: Ellen McGowan

PO BOX 821
Downers Grove IL 60515

Page 1 of 1
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PRESTO

www.prestoproductions.com

McAninch Arts Center JINVOICE # 2010472 |
Ellen McGowan " INVOICE Date December 19, 2017
425 Fawell Boulevard Balance Due (USD) $1,000.00
Glen Ellyn IL 60137
Item Description Unit Cost Quantity Line Total
Video Editing Nat Geo: Exploring Mars TV Spot 500.00 1 500.00
Video Editing Dublin lrish Dance TV Spot 500.00 1 500.00
Amount Paid 0.00
Balance Due {USD) $1,000.00
Terms
Due on receipt
- 530900/ ’
= . 00
c- 40~ 160! APHER  TRIB- AT GEAR (500 )
g, VIDEOGR 7218 DUBLIN (¥Spp.00)

https://prestoproductions.freshbooks.com/showlnvoice?invoiceid=2324773& alt_domain...

/,1/&0//?

12/19/2017



