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From: junokasm@cod.edu 
Sent: Mon Jan 08 16:22:47 CST 2018 
To: invoicing@cod.edu 
CC: 
Subject: Scanned from a Xerox Multifunction Devi.Ce 

Please open the attached document. It was scanned and sent to you using a Xerox Multifunction Device. 
Attachment File Type: pdf, Multi-Page Multifunction Printer Location: AR201 WC7835 Device Name: 
PRN303 

[attachment: Scanned from a Xerox Multifunction Printer.pdf] 



PAYABLES REQUEST FOR PAYMENT 

Payment Date 

Blanket Order # 

Vendor# 

Vendor Name 

Line# 

Payment Amount 

Account# 

MAC Code (for MAC use only) 

Documents Attached 

Authorized Signature 

Date 

1/19/2018 

353333 

1087255 

line 2 

$1,150.00 

01-30-12151-5309001 

60 Artist Fee TR18 DRAGONS 

60 Artist Fee S518 DRAGONS 

Contract 

1.\I, \TJ~llll~Il~I) 

E-M;.:~: JAN O 8 2018 

Line 3 

$3,500.00 

05-60-11601-5309001 

$ 450.00 
$4,200.00 

Please hold check ror pidwp by 
Ellen Mc;Gowan (lrJ009). 

l'hankyou! 

() 1/11/111 - tl1.\lll1.\ Zl~lllllJl)f) 



1/8/2018 

TOTAL 

$ 4,650.00 
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McAnlnch Arts Center at College of DuPage 
CONTRACT/ AGREEMENT RIDER 

This Rider, dated Tuesday, January ;n, 2017, is hereby made a part of the attached contracVagreement between 
College of DuPage, McAnlnch Arts Center (herein known as PURCHASER) and Thaatreworks USA Corp. (herein 
known as ARTIST). 

Relalionshlp / Provisions 
1, It Is acknowledged th~t the relations hip between the parties Is that of Independent conlractore end In no event wlll the relellonshlp 
between 1he panles hereto be Interpreted or construed to be that ol employer/employee or ol prlnclpaVagent. 
2. The provisions of the contract and riders that Incorporate the Constitution, By-laws. Rules and Regulations of the American 
Federation of Mu11lclana of the United States and Canada end any local thereof, Including but not limited to adJudlcat!on of claims, 
controversy or differences Involving services under this contract shall not be binding on the PURCHASER. 
3. If somoone signs this contract other than tha ARTIST, the person signing for the ARTIST expressly warrants that he/she 18 
authorized by the ARTIST to execute this contract for the ARTIST for this engagement at the time and place specified for this contract. 
4. This rider when attachod to the controcV agreement and agn;,ed to by both parties becomes a binding addendum to the 
performance agreement. 
Sa. Contract confldenllallty wlll be honored to fullest extent ol the law possible taking Into consideration FOIA rights and regulalions of 
government lnsUtutlons. 
6b, In the event of a conflict of terms, those stlputaUons stated In this Rider (Contract Rider of the McAnlnch Ans Center at the College 
of DuPage) shall lake precedence over end shall prevail owr any printed, typed, or handwritten terms located elseYhlere In the 
contract. II le understood thal this agreement supersedes any Artist requirement In confllct wlth College of DuPage Polloy. 

Payment 
5. Payment wlll be In the form of a College of DuPage check or ACH Payment. 
8. Signed contracts and all attached riders must be returned to College of DuPage at lee&t three (3) weeks prior to perfo11T1ance date 
to Insure Issuance of check by time of performance. 
7. College of DuPage wltl only accept electronic Invoices, which can be In any format. Invoices must reference the COD Purchase 
Order Number. Invoices are to be e•melled to lnvolclngOcocl.edu. All payments are processed by check monthly or via ACH transfer 
on a bl-weekly basis. 

Insurance/ Indemnity/ Cancellatlon / Force Majeure 
a. It ls understood that ARTIST le self-employed and carrles at ARTIST's cost and expanse any Insurance coverage, such as. 
Workera' Compensation, medlcel, property, llablllty and auto relative to the services being performed. ARTIST wlll provide 
PURCHASER wlth Certlfloete of Insurance by January 21 2018. A Certificate al Insurance mu&t be furnished providing evlde!lce ol 
Uablllty coverage for CLIENT In amounts not leas than $1,000,000.00 combined single limit for bodlly Injury and property damage, With a 
$2,000,000.00 general aggregate. ARTIST cannot perform without this Certificate of Insurance. 
9. The PURCHASER shell not be responsible for any Items heretofore mentioned when prevented from doing so due to sickmm,, 
riots, strlkes, epidemics, Acts ol God, or any other leglUmate ccndlllons beyond the control of the PURCHASER. II such acts or 
conditions occur, the PURCHASER Is not Hable for any direct or consequential damage& that the ARTIST, his/her group or 
Representative might suffer. ARTIST and ARTIST'S repre&entatlve wlll make every attempt to reschedule any cancelled date. 
10. If for any reason, except due to an Act of God, Ihle contract Is cancelled by the ARTIST beyond the cancellation clause contained 
herein, then the ARTIST agrees to reimburse the PURCHASER for II& bona fide out of pocket expenses Immediately upon presentation 
of a certified statement of such expenses to the ARTIST or his/her Agent. 

Choice of Law and Forum 
11. ihs laws of the State of Illinois shall govern this agreement. The signatory of PURCHASER, In signing this contract and/or rlder(s), 
warrants that he/she slgna as a properly authorlzed representative of the Institution and does not assume any personal llablllty for 
meeting the terms ol the contract and/or rider(&). 

Tech I Hospitality Rider 
12. The ARTIST or ARTIS T's representative wlll provide In writing to the PURCHASER a technical rider mutually agreed upon and 
attached to this contract/ agreement. It will Include all technical requirements (sound, llgh\lng, power, rigging, etc.) Any changes to this 
rider after signing must be mutually agreed upon and received by PURCHASER at least four (4) weeks prior to the engagement. 
13. The PURCHASER must receive notlflcallon regarding changes to hoapltaRty rider and travel Itinerary and traneportatlon detalls one 
(1) week prior to engagement to ensure PURCHASER can meet the AATIST's needs. 
14, The MAXIMUM sound pressure level (SPL) et the FOH mlK position shell be 103 dB, C weighted. THIS IS STRICTLY ENFORCED. 
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Ticketing 
16. The PURCHASER will provide ARTIST with llcket receipts and access to the box office only In the event ol a negotiated 
ARTIST/PURCHASER box office receipt split. In the event of an Inclusive fee agreement PURCHASER wUI not provide any of the 
aforementioned manifests or access but will provide at !heir discretion box office reports when requested by ARTIST. 
18. Ticket policy, prices, fees, discounts, and the Issuance of complimentary tickets shall be at the sole discretion of the PURCHASER. 
17. The PURCHASER wtll provide ARTIST with 10 complimentary llokels for pub(lc; performance In good locations lo be determined by 
Iha PURCHASER. ARTIST must confirm or claim complimentary tickets one hour and thirty minutes prior to performance time or forfeit 
tickets back to PURCHASER for sale. 

License / Permits 
18. ARTIST agrees that all materials (I.e., must<::, 111erature, play scripts, poetry, lecture, comedy, etc.) to ba performed at Iha College of 
DuPage are hls/her/lhelr own original work or worke lor which he/ahe/lhey have received written permission from \he author to perlonn. 
19. PURCHASER certllles Center has obtained BMI, SESAC, and ASCAP licenses. 
20. PURCHASER confirms that It la the sole responsible authority for the venue. 
21, ARTIST lurthor ogroes to Indemnify, defend and hold harmless PURCHASER, Its trualeee, omployees, faculty, students and 
agents from and against any and all claims, actions, damages, llabHltles and expenses In connecuon with any law suit or other legal 
aoUon aasertlng that ARTIST's use of materials In any performance al or senctloned by the College of Ou Paga was Improper, lllsgal or 
violative of any copyright or trademark. This lntfemnlty and hold hermleas shall Include Indemnity against all coals, e><panees, and 
llabllHles, Including attorney's fees, Incurred by PURCHASER In connection with any claim or acllon hereunder. 

Tobacco/ Alcohol/ Drug Clause 
22. College of DuPage la a tobacco-free campus. Use of tobacco and tobacco•ralated products Is prohibited on an College premises. 
23. College of DuPage policy prohibits providing alcohol to any ARTIST(s) or ARTIST's slat!, and prohlblls the possession and 
com1umptlon of alcohol, narcoU~ or dru~ by ARTIST(s) or ART!Sra ataff on campus. 
24, If the ARTIST arrives at the performance site noUoeably under the Influence of lntoldcaUng beverages, narcotics or drugs, the 
PURCHASER may cancel lhls contract wilh no llablllty on the part of the PURCHASER. 

Sponsorship 
28. PURCHASER may secure sponsorship for this evenl ARTIST sponsorship and recognition ol sponsorship ts subject to approval 
by PURCHASER. 

Merchandising/ Conceaslona 
28, The ARTIST may have the right to sell recordings, photographs, end other souvenir Item, prior to the performance, during 
lntennlsslon(a), and after the performance upon approval of the PURCHASER. The PURCHASER shell receive 2Q.o/a of the gross of all 
souvenir sales as a conceaalon fee, payable In cash, upon the completion ol sales. Ir PURCHASER provides seller, the concession lae 
shall be~ of lhe gross sales. Souvenir sales are to be localed at a elte, within the performance hall, at the discretion of 
PUACHASEA. Souvenir sales cannot Interfere with Uoket sales, other concession sales, or w!th the normal (or emergency) traffic 
pattema of the audience. 

Marketing/ Public Relations J Programs 
27, ARTIST agrees to furnish PURCHASER with requested marketing end public relations materials upon the execullon of contract/ 

agreement, Including but notllmlted to ~ t~ µ.4/ ~ ./,✓. y 
a. High resolution (300 dpl or higher) electronic photos {) (l., fl\. I _n , . ~ "t_../,~ - 0.- • or\,) 

c, No fewer than two (2) sound Illes for muslQ samples on the PURCHASE R's web-alts. OJ (\U., '11,J 
b.Presskltlncludlngblo,revlews,photos V~ 0.1'K.JI!'. ~"': -.J/'1fS 

28. Unless othelWlae agreed upon, the P.URCHASER will provide a program for this event. All malerlala for program must be received 
by PURCHASl::R's Marketing Department five (6) weeks prior to scheduled performance date. 
29, If arranged tor by PURCHASER, AATtST agrees to make an appearance at a donor/ sponsor reception Immediately fol1owlng the 
concert In a reception room localed adjacent to backstage area. 

Performance Radius 
30. Artist will not perform al other venues within 35•mile radius of McAnlnch Arts Center, 90 days (3 months) prior to and alter 
performance. 
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COLLEGE OF DuPAGE 
McAnlnch Arts Center 

ARTIST/ ARTIST'S REPRESENTATIVE 

Diana Martinez 
Director, McAninch Arts Center 

Theatreworks USA Corp. or 
Artist Representative 

Date: __ __.o.......,l/31~/ ....... n __ _ Date: ______.!!,.5~/~~=-1-L/ __ 9-__ 
rl 

By: '1!..w:: lb\'-clu.t..-f £--A 
Kim Michael-Lee 
Interim CFO & Treasurer 

Data: 2- -- 2i I --1 7 

McAnlnch Arts Center 
Contact Information 

Director - Diana Martinez 630-942-3007, martlnezd59@cod.edu 

Contracts/ Payment - Ellen McGowan 690-942-3009, mcgowan@cod.edu 

Marketing Coordinator - Roland Raffel 630·942-2263, raffel@cod.edu 

Box Office • Julie Elg~ 630-942·3017, elgesJ@cod.edu 

Pr~duction Advance - Joe Hopper 630-942-2913, hopper@cod.edu 

Technical Advance- Bob Murr 630-942-4215, murrro@cod.edu 

Education Coordinator - Janey Sarther 630·942-4525, sar1her@cod.edu 

Fax 630-942-3002 

Ticket Office 630-942-4000 

Web Site atthemac.org 
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B0353333 
B0353333 

V0491177 
V0491177 

Artist fee 
Artist fee 

01/17/2018 

0560116015309001 
0130121515309001 

----------· -~---

PAY ONLY FOUR THOUSAND SIX HUNDRED FIFTY AND 00/100 DOLLARS 

Theatreworks USA 
151 W 26th St, 7 th Fl r 
New York NY 10001 

··-.. 

01/17/2018 

0230215 

0230215 

1,150 . 00 
3,500.00 

4 ,650.00 

$*****4,650.00 


