Information:

Drawer: Accounts Payable - Invoices

Vendor Number: 1609205

Vendor Name: Contra Costa Community College
Invoice Number: 6/4/2020

Invoice Date: 06/04/20

PO Number:

Check Number: 0271251

Check Amount: $ 2,200.00

Check Date: 07/28/2020

Department 1D: 02638

Reviewer Name:

Voucher Number: V0630294

Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved
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College of DuPage - Accounts Payable
Check Request Form
revised 4/14/2020

This form may be used to request check payments only for those items for which the issuance of a purchase order would not be appropriate . Attach supporting
documentation (e.q., invoice or agreement). Please refer to Vendor Payment - Non-Purchase Order Procedure No. 10-65

Date:
Vendor ID:

Invoice Number Object Object Descrip. Amount

5309001 | Other Contractual Services Exp

Grand 10tal b S 2,200.00

--- $1,000 and GAI. ApXI.sR.u‘\'nl l’“ll’lt Required ---
ket G162 e(!ds,:ervmmlx.\erllilu{!il!llmrm

Conseqqently, payment is appropriate at this time.

We, the undersigned, hereby certify that the goods/services, for which payment is herein requested, have not yet been provided. The first approver
indicated below will notify the Accounts Payable Office in writing when the goods/services have been delivered in a satisfactory condition/manner.

TIl : MAN UAL CHECK (Pr J"app.” ':'vaii:.has"been granted
thr“ough Concurr for D' _Felix Da\ns T Phipps & \ Abdeirahlm C!T
5 program) Vendor #1609205 does not accept AMEX

Other
Instructions:

Payee Name:

f)|a5_16"\lﬁé'l']ey'."Co,Iiege;.

/0 Kim Sehenk 321 Golf Club R,
Payee Address: Pieasant Hul CA 94523

Description on Check:

Approvals:

Prepared By: Approved By:

Digitally signed by Monica Miller
. IVI Ni M [ II r .
S:gnature: O Ca e Date; 2020.06.04 13:50:55 -05'00 Slgnature:

Payment Due: Approved By:

Board Approved Date: Signature:
Approved By Division VP: | i i B it Date:
L I Sa Sto Ck Dlgltally signed by Lisa Stock
Sigature:  Date: 2020.06.04 13:57:25 -0500

Return Approved Request and All Supporting Documents to: Accounts Payable (SRC 2132 A), acctpay@cod.edu

College of DuPage - Accounts Payable e
Check Request Form By Eﬂen M Robeﬂs
Notes:

Processing a Check Request
To expedite the processing of a Check Request, or other non-purchase order dishursement, the requesting department should:

1. Verify that the vendor intake process has been completed by the Purchasing Department. Payment cannot be made to
a vendor until this process has completed.
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