Information:

Drawer: Accounts Payable - Invoices
Vendor Number: 1610772

Vendor Name: Kevin Lange

Invoice Number: 061220

Invoice Date: 06/12/20

PO Number:

Check Number: 0270919

Check Amount: $ 155.10

Check Date: 07/14/2020

Department ID: 17800

Reviewer Name:

Voucher Number: V0631558
Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved

Document Below
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By H_el’fssé)_ Dc::_agi.r]m_

College of DuPage - Accounts Payable
Check Request Form
revised 4/14/2020

This form may be used to request check payments only for those items for which the issuance of a purchase order would not be appropriate . Attach supporting

documentation (e.g., invoice or agreement). Please refer to Vendor Payment - Non-Purchase Order Procedure No. 10-65
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We, the undersigned, he ify th i nt is herein requested, have been provifled in a satisfactory

= condition/manner. Consequenﬂ‘)avment is approgrlate at this time.
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We, the nders.lgned ereb\ur certify that the gondslservlces, for which payment is herem requested, have not \;Et be

O

provided. The first approver
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Instructions:

Payee Name:

Payee Address:

Description on Check:

Mr l; ge requested arefund fur his unused Chap
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| Approvals:

Prepared By: A L Matt Cuusms. i Approved By: Ryan Ka |Ser G i APPROVED
Signature: %m“ &M Signature:
Payment Due: VL e Approved By: ;':_:_ ; - Date:
Board Approved Date: Signature:
Approved By Division VP: - Dr. Diana Del Rosario’ ;..D S © Date:
- : |g1taliy mgned by Diana Del Rosario
sgnat Diana Del ROSario pee magoe 17250007 0500
ignature:

Return Approved Request and All Supporting Documents to: Accounts Payable (SRC 2132 A), acctpay@cod.edu

College of DuPage - Accounts Payable
Check Request Form
Notes:

Processing a Check Request
To expedite the processing of a Check Request, or other non-purchase order disbursement, the requesting department should:

1. Verify that the vendor intake process has been completed by the Purchasing Department. Payment cannot be made to
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