Information:

Drawer: Accounts Payable - Invoices
Vendor Number: 1604440

Vendor Name: Melanie Galich
Invoice Number: 050520

Invoice Date: 05/05/20

PO Number:

Check Number: E0080243

Check Amount: $1,148.33

Check Date: 06/03/2020

Department 1D: 00789

Reviewer Name:

Voucher Number: V0624340
Redaction Type: None

Document Type: AP Invoice-3 Way/Pre-Approved
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REIMBURSABLE EXPENSE FORM

League for Innovation in the Community College

Full name of event (no initials): IMPORTANT: Attach original paid receipts for individual expenses $15 or greater. The approved Pre-Travel Form is required for any
business-related travel; Blue Copy of the Pre-Travel must be attached in those instances.
Refer to instructions on reverse side. Attach additional forms if necessary.

Annual Conference 2020 ; March 1-42020 | o romoBiLE ROOM & TAX| MEALS/INCIDENTALS | OTHER EXPENSES: Inciudes, butare not imited o, tolls, phone
Locati : - ) ) ) calls, taxi/train/bus fare, registration fees, approved car rental, airfare,
ocation (City/State). Seattle, WA As of January 1, 2015 the rate | (Adjusted to For more information on meals etc. Meals/food are not considered “other expense” and are to be itemized
If applicable, attach a listing of all Guests to include their name, titie, | for use of a personal vehicle single YUNT\ find inci'dental expensgs, see under Meals/Incidentals section. Attach original paid receipts for individual
company name as well as the meeting agenda. Is 57.5¢/mile. :;t::‘ g:rl;]'zga 'r::i;u;zoi?:&:gzglEfl";a'de"tals expenses totaling $15.00 or greater.
DAILY
DATE DESCRIPTION/BUSINESS PURPOSE MILEAGE RATE w DINNER EXPLANATION AMOUNT "TOTAL =
$ .575 £ e ?
3/3/2020 | Airport Parking 2109 S 4N 6000  |6000
3/1/2020 | Uber airport to hotel — it
3/4/2020 | Hyatt Regency Hotel March1,2,3  [800.16 800.16
3/4/2020 | Seattle Yellow Cab hotel to airpprt 52.44 5244 @
3/1/2020 | Buffalo Wild Wings lunch 16.13 1613
3/2/2020 | 5th Avenue breakfast 6.04 6.04
3/2/2020 | Tribeca Kitchen & Bar lunch 19.81 1981
3/2/2020 | The Market snack 16.24 16.24 _
i i 3 : Total Expense Authorized by Department
Melanie Galich MYL0 Q &jO_O)bh 3/3]/80 P y Dep
Name (pisese priay Slgnatirs o Less Pre-Travel Advance Issued by the College
Department Name Budget Officer Approval Date Amount Due Employee
Academlc Aﬂ:al rs /{M’é OUMM 51’5/2020 Amount Due CU”BQB (Payment is fo accompany expense
Employee Colleague 1D Number Telephone Extension Budget OW W’_ %{/‘4’? - é)ﬁrﬁzo report: if paying by check, Payee is Colloge of DuPage),
ACCOUNT NUMBERS FOR REIMBURSABLE EXPENSE 4 FOR OFFICE USE ONLY:
FUND FUNCTION DEPARTMENT OBJECT CODE AMOUNT Audited By:
01 80 00789 55033005 b Audited By:

Extensions/Footings Checked:

Comments:

FINAN-13-18226(2/13)
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