Chapter 3 - Using Help And Dialog Boxes

Additional Activities

3.4 o Activity ® Changing Views

Before you begin these activities, you should install the XPRODATA Disk
files onto Your Hard Drive. You can use the my handout or the instructions

in Appendix A.

e Double-click My Computer. Double-click the "C" Drive. Double-click the

XPRODATA folder. (If you are working in an open lab on campus,

XPRODATA is located on the "H" :
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e List view

e Detail view

e C(Close XPRODATA.

3.6 @ Activity

& C:\XPDataDisk
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File and Folder Tasks

1) Make a new Folder

@ Publish this Folder to
the Weh

l2? share this Folder

Other Places

s HPMOTEBQOK (1)
D My Documents
|3 Shared Documents
d My Computer
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& C:\PDatalisk
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/_\ Search {L- Folders v

A Name Size | Type
IS cLassES File Folder
IC)DATA File Folder
|CZJFUNSTUFF File Folder
[CIILEVEL-L File Folder
|CIMEDIA File Folder
ICMusIC File Folder
i |24 File Folder
I3)SPORTS File Folder
ICOTEST File Folder
AST.99 1KE 99Fie
AST.MEW 1KB NEW Fil
ErSa 1KE THP File
= asTRO.THP 1KB TMP Filz
ASTROLTRT 1KB Text Document
AWARD,MOY 1KB  CuickTime Movie
EBasket. bmp 16 KB Bitmap Image
[ eLue 8z 1KB JAZFie
v<l

Date Modified ]
7/25/2003 1:18 PM
7/25/2003 1:16 PM
712512003 1:21 PM
7125/2003 1:16 PM
71252003 1:16 PM
7/25/2003 1:23 PM
71252003 1:23 PM
712512003 1:16 PM
71252003 1:16 PM
10/30/2001 1:45 PM
10/30/2001 1:46 PM
10f30/2001 1:46 PM
10/300/2001 1:46 PM
10/30/2001 1:48 PM
12f6(2001 12:13 AM
11/27/1995 10:27 FM
10f31/2001 651 PM W
| )

® Using the My Recent Documents Menu

Taskbar, and 5tart Menu Properties

¢ Right-click on an empty spot on the
Taskbar. Click Properties. Click the

Taskbar | Start Menu|

—

Start Menu tab.
e Click the Customize button.

Taskbar and Start Menu Properties

Taskbar | Start Menu |

LCustomize. ..

i menu style for easy access o the
Internet, e-mail, and your favorite programs.

(O Classic Start menu LCustomize. ..
Select thiz option ta uze the menu style from
ealier versions of Windows.
[ ok ] [ Cancel Lpply
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azkbar appearance

"V start

[ &utarhide the taskbar
K.eep the taskbar on top of ather windows

[ Group similar taskbar buttons
Show Quick Launch

Motification area

Show the clock

You can keep the notification area uncluttered by hiding icons that pou
have not clicked recently.

Hide inactive icons

ak. ] [ Cancel Apply
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Customize Start Menu

General | Advanced |

Start menu zettings

[¥]:0pen submenus when | pause on them with my mouse

e Click the Advanced tab.

Highlight nevly installed programs

Start menw items:
{} Cattral Panel A~
(%) Display as a link
) Display as a menu
) Don't digplay this item
Enable dragging and dropping

e This property sheet allows you to L] Favortes menu d
customize what appears on the Start it e e
Select thiz option to provide quick access to the documents you
menu. opened most recently. Clearing this list does not delete the documents.

o Click the check box next fo List my most [ List my most rscenty opend documens
recently opened documents. — T

e Click OK.

o Click Apply.

0K H Cancel ]

[

Owner
J .

N Internet __J My Documents
il [/=t50ape Mavigator Lot allawe o +a

e Click the Start Menu. Point to My
Recent Documents.

E-mail h. My Recent Documents » I ﬂ Erowser Quick Start Guide. pdf

Netscape Messenger M Chapl_ackivity,doc
_:{ My Pictures B2 -
Chapz_activity, doc

E Microsaft Ward ___?{ My Music Chapter 1 Notes.doc
ider Soltaire il My Coriputes InstallPutC.doc
ﬁ\ Spicer Sali jg § g InstallPutC ppt
e You should see a list of the last 15 st ponerpcine | [ Cotrl Pane i
. . P ,i_i] linewaorker _crvyk.tif
or so registered files that have B s R { P ———
been Opened. (If YOUI" IIST IS blank, ‘9 Paint @HelpandSuDDOrt .-_"J oranges. ki
. . . L “ I:] oranges_1.kf
or you would like to rebuild your list, = ol £ re-copue o
. == =7 Run... % Readme.htm
complete the following steps.
p 9 p ) All Programs p ﬂ Start.PDF

[Z] windows_Readme.txt

[EF S

‘ Log Off @| Turn OFF Computer

o Click the Clear button if you already have a list. (This simply clears the
list, it does not delete the items from your disk.) Click OK.

e Open My Computer and Open the XPRODATA folder. (H drive at COD)

e Double-click Astro.txt. Close the file.

e Double-click basket.txt. Close the file.

e Double-click the Level-1 folder.

e Double-click the Hello.txt file. Close the file.

e Click the Start Menu. Point to MY Recent Documents.

* You should see the 3 files you just opened. Click one of them and that
file will open without having to open the program and then open the file.
(This process only works with registered files.)
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3.9 @ Activity @ Looking at File Types

General | Ssummary

o Click Start. Click My Computer. Double click the £ SR

Drive C icon. (H drive at COD. CISClasses folder : -

. Type of fle:  Text Document

and CIS106 fOIder'.) DOUble'Cth the XPRODATA Opers with:  [J§ Notepad

fo I d e r' ‘ Location: i ¥PDatabisk,
° nghT‘CIICk on BOP".?XT. Size: 121 bykes (121 bytes)
° Clle Pr‘operﬁes. Size on disk: 4,00 KB {4,096 bytes)
e The Properties sheet lists which program the file Created:  Friday, Jly 25, 2003, 1:16:11 P

Modified: Tuesday, October 30, 2001, 2:10:56 PM

extension .txt is registered (Opens with).
e Double-click Born.txt in the XPRODATA folder.
e Notepad opens along with the file Born.txt.
e Close the file.

Accessed: Today, July 30, 2003, 10:47:03 AM

attributes:  [Read-orly  []Hidden

K ] [ Cancel

3.11 @ Activity @ Registering File Types

General | Summary

e C(Click Start. Click My Computer. Double click the Drive __
Cicon. (H drive at COD. CISClasses folder and ASTTHE
CIS106 folder.) Double-click the XPRODATA folder. i

e Inthe XPRODATA folder, right-click the Ast.tmp file. '

Location: i\ {PDatabisk
e Notice that the Opens with: section lists Unknown S 14abyes (14nbites)
application. That means that the file extension .tmp is | ==crd= soecmsbre
no-|- regis-‘-ered Created: Friday, Juky 25, 2003, 1:16:11 PM
) . . Modified: Tuesday, October 30, 2001, 1:46:08 PM
i Close The Pr‘oper‘f|es WlndOW. Accessed: Today, Juby 30, 2003, 10:42:45 AM

o Double-click the Ast.tmp file. This opens the following
dialog box.

attribukes: [ 20

e

- Windows cannot open this file:
I |

File:  AST.TMP
® CI |C k The Selec"’ 'l'he pr‘ogr‘am fr‘om a l |S1’ To open this file, Windows needs to know what program created it, windows
can go online to look it up automatically, or vou can manually seleck From a list of
op.hon bLITTOh. Cl le O K. pragrams on your campuket,

What da you want ko do?

(") 5elect the program from a list

[ Ok l [ Cancel
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This opens the Open With dialog box.

In Description text box key in: These are the
files for my Windows XP class.

Scroll through list box until you locate
NOTEPAD. Click NOTEPAD.

Be sure the Always use the selected program
to open this kind of file checkbox has a

checkmark.

This will register the .tmp file extension to
Notepad. Click OK. Close Notepad.
In the XPRODATA folder, notice the change of

the icon for AST.tmp.

Open With

Programs
m Adobe Acroba
[# Adobe Golive Application
E Adobe Photoshop
ﬂ America Online
43 Flashs.0re
& Flash Player 5.0 r30
B> Interactive Runtime Engine
& Internet Explorer
B LiveMation( TM}

Type a description that you want ta use For this kind of file:

File:  AST.TMP

k5.0

. j Choose the program vou want to use ko apen this File:

Always use the selected program to open this kind of file

If the pragram wou want is not in the lisk or on your computer, you can look
for the appropriate program on the Web,

?X

Lo JI

Cancel

Locate Bonjour.tmp in the XPRODATA folder. Notice that its icon is how

the same as the icon for AST.tmp.
Double-click Bonjour.tmp and the file will open.

Close the file.

To remove the registration

from the .tmp file type click
Tools in the menu bar of the
My Computer window. Click

Folder Options.
Click the File Types tab

Folder Options

Generdl | View | File Types

Browse foldzrs

Click. items as follows

() Use Windows classic folders

EE () Open each folder in the zame window

(%) Open each folder in its own windaow

() Single-click to apen an item [paint to select)

(®) Double-click to open an item [zsingle-click to select]

Bestare Defaults

& C:\XPDataDisk

Fle Edit Wew Favorites Tools  Help

Details

} Back ] 0 3 ) -
S 2, ? / Search | Folders
. :_ | Mame Size
File and Folder Tasks # CILEYf1
ICIMECHA
j Make a new folder 3”&
@ Publish this Folder to PR
the Wb
7 Share this Folder
9 1KE
Other Places @ ol e kb
[®]asT. TP 1EE
< HPNOTEBOOK (Th) e ] 1 KB
() My Documents [Z] AsTRO.THT 1KB
|3 Shared Documents @ AWARD. MOY L KB
RIS m 15KEB
g My Computer = i
: BLUE.1AZ 1KE
% My Metwork Places 1 KB
1KE
1KE

Type

File Folder

File Folder

File Faldzr

File Folder

File Folder

File Folder

29 File

MEWY File:

These are the files f...
These are the files f...
Text Dacument
CuickTime Movie
Bitmap Image

JAZ File

These are the files f...
Text Dacument

TP File

Date Modified o
725/2003 1:16 PM
Ff25/2003 1:16 PM
7(25(2003 1:23 FM
7(25(2003 1:23 FM
7/25{2003 1:16 FM
7(25{2003 1:16 FM
10/30/2001 1:46 PM
10/30/2001 1:46 PM
10/30/2001 1:46 PM
10/30/2001 1:46 PM
10/30/2001 1:46 PM
12/6/2001 12:13 AM
11/27/1998 10:27 FM
10/31/2001 6:51 PM
10/30/2001 2:47 PM
10/30/2001 2:10 PM
10/30/2001 2:10PM w
| &

[ [NONE]
< [NONE)
(2} [NONE)
[ NONE)
[ NONE)
] (MONE)

A MO
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General || Wiew

Extenzions

Opens with:

File Types

Registered file ypes:

File Types
AudioCD
Diive
oD
File: Folder
Foldzr

Help and Support Center pratocol

lbmrinnt Clomrbea

Mew

Dietails far ‘AudinCD' file type

To change settings that affect all 'AudioCD’ files, click Advanced.

Folder Options E‘ El
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Scroll the list box until you locate the TMP file
extension. Notice that the description that
you entered is listed next to the file extension.
Click the Delete button to remove the file
registration (It will not delete the file).

v IFyouremove a registered file name extension, wou will not be able ko open
\._‘/ files with this extension by double-clicking their icons.

Are vou sure you want to remove this extension?

Folder. Options

General | View | File Types

Reqistered file kpes:

Estensions | File Types L
Q THEME ‘Windaws Theme Fils
=] TIF TIF Image
=] TIFF TIF Image
m TP Thesze are the files for my 'Winde
EATEH Broderbund Iron On Type
TTC TrueType Collzction Font file

[t TTE TeinTuimm Dok Gl b

MHew ][ Delete ]

Details for ' THP" extension

Openz with: _3. MHotepad

Filez with extengion ‘TMP' are of type 'These are the files for my
Wwindows =P class’. To change settings that affect all 'These are
the files for my ‘wWindows <P class' files, click ddvanced.

[ 0K l[ Cancel ]

Click the Yes button to remove the registered file name extension from

the registry.

Close the Folder Options window.
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