Post Approval Suggestions
Upon Completion of Program/Curriculum Approval Process

1. Develop/Design Program Information Packet for Students / Counselors
· Schedule Advising Sessions for potential students/counselors
· Quick reference guide for counselors to advise potential students

· Alert Records Office

· Alert Registration Office
2. Develop/Design Program Application Process 

· Online and paper if applicable
· Application Fee
· Due Dates

3. Develop Prerequisites for Admission to Program

· Math requirements

· Reading requirements

· High school requirements

· Proficiency exam if applying from another program / school at discretion of program
· Credit for Life-Learned Skills
· Transfer credit

· Credit by competency
· Prerequisite check list for Records

· Health and vaccinations forms if required (CPR Card)

· Background checks

· Drug screens

· GPA requirements for admission to program

· Reference letters from colleagues / supervisors / etc.

· License from professional organizations 

· Any other applicable areas that are program specific

4. Develop/Design Marketing / Advertisement Plan to community

· Mailers to community

· Radio ads

· Television newscasts by college
· Newspaper ads

· Work with Public Information to create a Web Site

· College Web Page and others as applicable

5. Review Accreditation Requirements and Begin Process if Applicable

· Identify Professional Organizations
· Identify licensure/certification requirements

