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ESL Career & Job Resources:

Find jobs in the Chicago area

Chicagojobs.com


http://www.chicagojobs.com 

Job listings from numerous local newspapers, including the Chicago Sun-Times, Daily Herald, Sun, Suburban Life, and Pioneer Press.

Best easy-reading database

Countdown (includes interest inventory and career information)

http://countdown.ilworkinfo.com/default.asp
Find careers that may fit you by taking an interest inventory: 
(links are also on Library homepage under Jobs, Careers & Colleges)
Career Interest Checklist
http://www.learnmoreindiana.org/careers/inventories/Interest-Checklist.xml 

Very easy to use inventory with results organized according to Holland Code occupation types. Takes about 3 minutes.

Illinois Mentor Self-Assessment Links
http://www.illinoismentor.com/Career/CareerCenter/career_self_assessment.asp 

Create a Free Account, then access such interest, skill, and personality inventories as the Career Key, O*NET Skills Search, and Personality and Jung Typology quizzes. Takes about 10 minutes.

Princeton Review Career Quiz
http://www.princetonreview.com/cte/quiz/default.asp?menuID=0&careers=6 

Short quiz (only 24 questions) that leads to results from the Birkman color method of organizing career possibilities. Register to get specific career title results.

Work Interest Quiz from MyFuture.com
http://www.myfuture.com/toolbox/workinterest.html 

Choose from among 60 activities you might like to do and receive Holland Code analysis of career areas that fit your interests.

Career Information:

Locate these resources by going to the COD Library Catalog and searching by TITLE Enter the name of the series (listed below) and you will find a list of the books in each series:

Careers without College

Success without College

Careers in Focus
Reference Works 
LOCATION
CCIC HF5382.5.U5 C32 2002 vol. 1-13
TITLE        
Career information center. 
SUBJECT     
Occupations -- United States -- Handbooks, manuals, etc.

SUBJECT     
Vocational guidance -- United States -- Handbooks, manuals, etc.

Location
Juvenile Reference HF5381.2 .C37 2000  vol. 1-8 

TITLE        
Career discovery encyclopedia.

NOTE         
Eight volumes with over 500 articles on all categories of occupations present such information as job descriptions, salaries, educational and training requirements, sources of further information, and other pertinent facts.

SUBJECT      
Vocational guidance -- Dictionaries -- Juvenile literature.

Career Videos

Location
CCIC HF 5382.5 .U5 C333

TITLE

Careers for the Twenty-first Century (21 videos)

Job Hunting

LOCATION
CCIC HF5383 .F3167 1999
TITLE

Introduction to job applications, 2nd ed. 

SUBJECT
Applications for positions.

LOCATION
CCIC HF5382.7 .F79 1996
TITLE

Your first job, 2nd ed.

SUBJECT
Job hunting.

SUBJECT
College students -- Employment.

LOCATION
CCIC HF5382.7 .G37 2001
TITLE

I need a job, now what?! 

SERIES

Now what?! series.

SUBJECT
Job hunting.

SUBJECT
Resumes (Employment)

SUBJECT
Employment interviewing.

LOCATION
CCIC HF5383 .F89 2001
TITLE
Your first resume : for students and anyone preparing to enter  today's job market, 5th ed.

SUBJECT
Resumes (Employment)

SUBJECT
Job hunting.

SUBJECT
High school students -- Employment.

SUBJECT
College students -- Employment.

LOCATION
CCIC HF5549.5.I6 F76 2002
TITLE
Your first interview : for students and anyone preparing to enter today's tough job

market, 4th ed.

SUBJECT
Employment interviewing.

LOCATION
CCIC HF5549.5.I6 B56 1998      
TITLE

How to have a winning job interview, 3rd ed.

SUBJECT
Employment interviewing.

Job Hunting Videos
LOCATION
CCIC HF5382.7 .F332 2005 (10 VHS videos)
TITLE

Getting the job you really want video series [videorecording] 

NOTE
Mike Farr, author and career planning specialist, discusses the steps needed to get and

keep the job you really want.

NOTE
pt. 1. Introduction to getting the job you really want, with Mike Farr (18 min., 30 sec.) –


pt. 2. Getting to know what an employer wants (22 min.) -- pt. 3. Getting to use your 

skills in you ideal career (25 min.) -- pt. 4. Getting a job using traditional methods (25 

min.) -- pt. 5. Getting a job using nontraditional methods -- (25 min.) pt. 6. Getting and 

using 
min.) -- pt. 7. Getting job leads from the Internet and 
telephone (29 min.) –


pt. 8. Getting a positive response in each of the seven interview phases (33 min.) -- pt. 9.

Getting good answers to tough interview questions (29 min.) -- pt. 10. Getting to keep the

job you find (30 min.)

SUBJECT
Career development.

SUBJECT
Job hunting.

LOCATION
CCIC HF5381 .C373 2001         
TITLE

Career self assessment: where do you fit? 

NOTE

Shows viewers how to connect their talents and interests to real career opportunities.

SUBJECT
Vocational guidance.

SUBJECT
Occupations.

SUBJECT
Career development.

SUBJECT
Video recordings for the hearing impaired.

LOCATION
CCIC HF5383 .C6 2000           
TITLE

The complete job application: filling in the blanks, rev. ed.                

NOTE

Highlights the major areas of the application such as personal history, work experience,
education, training and references. Helps the viewer avoid mistakes and teaches 
techniques that can help make the best possible impression.

SUBJECT
Applications for positions.
LOCATION
CCIC HF5549.5.I6 F57 2001
TITLE

First impressions 

NOTE
Presents mock interviews with 8 different job applicants, including a dream sequence in 

which the interviewer is hosting a Jeopardy-like game show, highlighting the important
interview categories of appearance, responsiveness, body language, attitude, 

application/resume and closing the interview. The winner of the game show turns out to

be the successful job applicant.

SUBJECT
Employment interviewing.

SUBJECT
Employee selection.

SUBJECT
Applications for positions.

SUBJECT
Job hunting.

LOCATION
CCIC HF5549.5.I6 S4 1999       
TITLE

Sell yourself: successful job interviewing.

NOTE

Trains viewers how to "ace" a tough job interview by re-enacting over a dozen
interviewing scenarios.

SUBJECT
Employment interviewing.

LOCATION
CCIC HF5549.5.I6 W43 2003      
TITLE

What's in a job interview?: job interview tips & techniques 

SERIES

Successful job search series ; program 4.

NOTE
Offers practical advice pertaining to various aspects of the job interview, including: 

dress, preparation, what to expect during the interview, answering and asking questions, 

salary  negotiation.

SUBJECT
Employment interviewing.

Further Education and Training

LOCATION
CCIC L901 .A67
TITLE

American trade schools directory.

NOTE

A loose-leaf directory of trade and vocational schools in the United States as well as 


vocational training programs given under non-academic, non-degree programs by 


universities, colleges, community colleges and junior colleges, classified by trades taught 


and listed by states and cities.
SUBJECT
Technical education -- United States -- Directories.

LOCATION
CCIC L903.E19 P48 2001
TITLE

Peterson's vocational and technical schools. East.

LOCATION
CCIC L903.W39 P49 2001
TITLE

Peterson's vocational and technical schools. West.

SUBJECT
Vocational education -- West (U.S.) -- Directories.

SUBJECT
Technical education -- West (U.S.) -- Directories.

LOCATION
CCIC HD4885.U5 F47 1998 Vol. 1 and Vol. 2
TITLE

Ferguson's guide to apprenticeship programs, 2nd ed.

SUBJECT
Apprenticeship programs -- United States -- Directories.

SUBJECT
Occupational training -- United States -- Directories.

LOCATION
CCIC L901 .P72 2005
TITLE

Profiles of American colleges. Descriptions of the colleges / compiled and edited by the 


College Divison of Barron's Educational Series.

NOTE

LIBRARY RETAINS: Latest 2 editions.

Further Education and Training Videos
LOCATION
CCIC LB2350.5 .T46 2003
TITLE

Ten steps to college with the Greenes [DVD].
NOTE

Soundtrack in English and Spanish with subtitles in Spanish;  closed-captioned in English
for the hearing impaired.

NOTE

Gaining admission to college is more important, more expensive, more complex and 


more important that ever before. Learn how to start organizing your college career now, 


whether a student is in junior high or in their junior year.

SUBJECT
Universities and colleges -- Admission.

SUBJECT
Video recordings for the hearing impaired.

SUBJECT
 College choice.

More Job and Career Resources in the COD Library
LOCATION
General PE1126.N43 M37 1998       

TITLE

Career focus : a personal job search guide, 2nd ed.

LOCATION
General PE1126.N43 O57 1997
TITLE

Get that job! 

LOCATION
CCIC HF5382.7 .J63 2000
TITLE
The job hunting handbook: includes the job outlook to 2008
NOTE
Contains information about how to package, market, and sell yourself. Includes common interview questions and job hunting blunders.

LOCATION
General HF5382.7 .S87 2000
TITLE

Surviving a layoff, downsizing, R.I.F., plant closing, re-engineering : [managing stress,
family, and finances—the  employment outlook for 200 jobs--how to package, market, 
and sell yourself--tips for starting over]

LOCATION
General PE1126.N43 H466 1996
TITLE

Applying for a job [sound recording] 

SERIES

SmartReader.

NOTE

Tape one recorded at approximately 95 words per minute ; tape two repeats reading at
135-140 words per minute.

LOCATION
General PE1126.N43 M35 1981
TITLE

Interviewing for jobs 

NOTE

Uses a story line to outline incorrect procedures when interviewing for a job.

LOCATION
General PE1126.N43 M34 1981
TITLE

Filling out job application forms 

NOTE
Uses a story line to present the skills necessary in  making an application for a job.

LOCATION
CCIC HF5381.2 .A15 2000
TITLE

50 cutting-edge careers
NOTE

Presents information on fifty brand-new careers in the world of work including how to 


break into the field, a  glimpse at the future of the field and the specific earnings, 


responsibilities, and locations of the jobs.

LOCATION
CCIC HF5381.2 .P45 2003 

TITLE

Quick prep careers : good jobs in 1 year or less, 3rd ed. 

NOTE

Introduces fifty jobs which require a year or less of preparation, either in school or on the
job, and twenty- five additional jobs for which certification is required, including 
personal requirements, salary, work environment, job future, and sources for more
information.
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