Important Events Timeline for Faculty

	Event
	Blackboard Team
 Recommendation
	What is seen in Blackboard

	Automatic creation of course shells 


	Course shells are automatically created shortly after the term data is available in Colleague.  In general:

· Spring course shells are available in October
· Summer course shells are available in March
· Fall course shells are available in April
	What can Instructors see? 
Course shells for EVERY section that an instructor is assigned to teach. An instructor may start working in a course shell for the next term.

What can Students see?

Nothing. Students have not been loaded into course rosters (they have not even registered!).
What happens to courses assigned to “Staff”? The course shells are created, but no one can access the course shell. Once the course has been assigned to an instructor, the course shell appears in the assigned instructor’s account.


	Student rosters available before course begins
	Shortly after registration opens for a term.
	What can Instructors see? 
Instructors see students in the rosters in each of their course shells.

What can Students see?

Only the course title, until the Instructor makes the course available.  Course Availability - 1-1/2 minute video presentation.
Why are my students saying they can’t see my course materials? You must make the course available to students. Courses are set to “unavailable” by default.


	Student rosters available after term ends
	Automatic removal from the roster 10 days after verified final grade is posted in Colleague.  (Students with an "I" grade retain access to Blackboard course.)
	What can Instructors see? 
Course remains visible to the Instructor. Changes in rosters are seen after a final grade has been assigned + 10 days. Students who have been assigned a grade are made “Unavailable” 10 days after the final grade has been posted. 
“Unavailable” students can no longer access the course.  This means that any student who has been assigned an early grade will be made “Unavailable” earlier than the other students. Incomplete students remain “Available” in the roster until a final grade is posted.  All student information remains available to the Instructor.  

What can Students see?

If the instructor leaves the course “Available,” students will have 10 days after grades have been posted to access the course and check their scores.  After 10 days, a student who has received a final grade no longer sees the course in his/her account. 
Incomplete students continue to have access to the course until a final grade is submitted.


	Stop loading Incomplete students in the roster
	1 year + 1 day


	What can Instructors see? 
Course remains visible to the Instructor. Changes in rosters seen as final grades are recorded in Student Records System. Students who have already completed the course are “Unavailable.” Incomplete students after 1 year + 1 day are “Unavailable.”  All student information remains available to the Instructor.

What can Students see?

Nothing.


	After end of term, removal of course from instructor’s view
	2 years
	What can Instructors see? 
Nothing. Courses are not visible to the Instructor two years after the term ends. To maintain optimal system performance, old courses will be deleted on a regularly scheduled basis. 

What can Students see?

Nothing.
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