MIDTERM VERIFICATION STEPS

Login to myaccess.cod.edu

& College of DuPage

myACCESS for non-credit enrollment

myAGGESS gives students, staff, and the community
access to the college's information services. Search for Credit Classes

Velcome Guest!

Select one of the labeled bars to the right:

- myACCESS for non-credit enroliment - provides non-
credit courses and seminars for adults, youth, and the
Older Adult Institute. Registration is processed
through Instant Enroliment, There is no need to
submit an application or obtain a login.

- myACCESS for Students - provides ability to search
for credit class offerings. Admitted students can
register and maintain their account.

myACCESS best viewed using Internet Explorer at 1024x768
(Mac users use Firefox]
System maintenance is performed daily from 2AM GAM.
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Click on the myACCESS for Faculty bar

w® College of DuPage

Velcome Carolynl

myACCESS for non-credit enroliment
myACCESS for Employees

myACCESS gives students, staff, and the community
access to the college's information services.

Select one of the labeled bars to the right:

- myACCESS for non-credit enrollment - provides non-
credit courses and seminars for adults, youth, and the
Older Adult Institute. Registration is processed
through Instant Enrollment, There is no need to
submit an application or obtain a login.

- myACGESS for Students - provides ability to search
for credit class offerings. Admitted students can
register and maintain their account.

myACCESS best viewed using Internet Explorer at 1024x768
[Mac users use Firefox)
System maintenance is performed daily from 2AN-GAM
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Click on the Midterm Verification/Final Grading link



Welcome Carolyn!

User Account | I E— |

I'm New to myACCESS Iy Documents
What's Mv Login I For myACCESS?
Whats mv password? |

Perzonal Contact Infermation Change Reguest Faculty |
My Advisses
Personal Profile Advisees
Class Roster
Positien Summary liidterm Verification/Final Grading
Leave Plan Summary Tearch For Credt Classes
My Stipends Student educational planning

Student Profile

Select the term to be verified.

Midterm Verification/Final Grading

SEETrE ST OT datE Tangg to restrict your class list

Term ISummer 2009 'l
Start Date I End Date I

SUBMIT

Select Midterm Verification from the drop down box AND select the class to
be verified. The status under the Midterm Verification column will inform
you if the class is not yet ready for midterm verification.

Verification / Final Grading

Final Grading or Midterm Verification | Midterm Verification =
Class Name and Title Start Date End Date Midterm Date Meeting Times Days of Week Term | Midterm Verification

]

r
~

SUBMIT




How to verify enrollment?
e If all of your enrolled students are actively pursuing the course, click
on the box marked "set all students to active”.
e Otherwise mark each student as:
A = Actively pursuing course objectives
N = Not actively pursuing course objectives
W =to be withdrawn by instructor for failure to pursue course
Objectives
e For students marked W (withdrawn), indicate their last date of
attendance, or click the box indicated if they never attended.
e You must update all students in the same process.

FACULTY

Midterm Verification

Class Name Title Location  Term
[2RT-1100-502 [ intro to the Visual Arts | Wain Campus | Summer 2008 |

Instructor Set all students to Active?

rs Carolyn A. Dockus | Check box to activate & ick [SUBM]. ‘ - |
Enrolled Students 1D Verification Status| Last Date of Attendance Mever Attended

Custar, James G 0780067 I I Ird
Garrett, Julia L. Dszszsz I IUG."’UB.-"ZUUQ r
Kriepke, Angela D. 0184570 I I [l
Torteriello, Nicole M 0184z82 I I -
Wolgki, Michael A, 0181705 I I -
r |-
[ I =
Dropped Students 1D Status Drop Date
[ Kima-Joniec, Joanna A. [ 0200902 | D [ ostans ]
[ schumar, James . [ oto0s0z [ D [ osioing

| By clicking [SUBMIT], | certify that the listed students, except where noted otherwise, are pursuing course objectives and | have proper documentation to support this certification.

SUBMIT

Congratulations — you are done!



