Instructions for Windows Live ID

If you do not have a Windows Live ID (formerly called Windows Passport) you will need
to create one. Access https://business.microsoftelearning.com/activate, you should see the
following screen. Enter the Access code given to you in your introduction letter and your
college email address and click Send.
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My Learning Enter the access code provided by the training coordinator or Software Assurance benefits coordinator along with your work e-mail
address and then click Send. This will validate your e-mail address as an approved user for Microsoft E-Learning.
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At this screen click the Sign in button
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You will be redirected to the Microsoft E-Learning sign in page. Select Sign Up Now.
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Learning If you have an e-mail address, you can use it to sign in to Windows Live |D sites_ If you don't have an e-mail

address, you can get a free MSN Hotmail e-mail address.
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You will need to re-enter your college email and accept the agreement
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sarnine Your Windows Live 1D is governed by all of the following, which are collectively the "agreements™:

« Microsoft terms of use

& Microsoft online privacy statement

To view and print the agreements, click each link and print a copy of each agreement. To accept all of the

agreements, type your e-mail address and clic

By typing your e-mail address and clicking | Accept. you are accepting all of the agreements, and
consenting to receive all infarmation from Microsoft electronically. You understand that you are creating
credentials that you can use on other Windows Live |D sites and services. If you do not accept the
agreements as written, click the Cancel button to discontinue sign-up.
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Learning You can now sign in using the e-mail address mecarthy@dupage.edu. You will soon receive an e-mail

message at that address with instructions for confirming your account.
Sign in with your e-mail address wherever you see & Windows Live ID.

To return to the site where you signed up, click Continue.
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Follow the instructions to open your email and click on the validation.
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Customer Service 2. Click on the email validation link within the body of the message.
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After you confirm your Windows Live ID open the ACTION REQUESTED email and
select the link to Microsoft E-Learning.

Received #
Microsg Arnin Wed 9/19/2007 4:44 PM
-1 q Microsoft Customer Support wied 97192007 4:43 P
1 Windows Live ID Welcome to Windows Live ID Wed 9/19/2007 4:43 PM

Open My Learning Catalog and select the courses you wish to complete.
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Your Access Code has been accepted and you now have access to the offer listed below.
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My Learning Catalog

Use the search below to find specific E-Learning courses or sort by the column headings by clicking on the column header. Select the
Course Name to see a description of the course and to add it to Mv Learning.

Search: I El

1-15 (of 15)
Course 4114: Doing More with Microsoft® Windows® SharePoint@® Services English Information
Worker
u Course 4115: Getting Started with Microsoft® Windows® SharePoint® Services English Information
Worker
' Course 4119: Core Training for Microsoft® Windows® XP Professional Service Pack 2 Englizh Information
Worker
B Course 4120: Core Training for Microsoft® Windows® XP Professional English IT Professional
' Course 5407: Getting Started with Windows Vista Englizh IT Professional
u Course 5408: Working Efficiently in Windows Vista English IT Professional
u Course 5409: Working with Folders and Files in Windows Vista English IT Professional
u Course 5410: Personalizing Windows Vista English IT Professional
r Course 5411: Installing and Configuring Devices in Windows Vista English IT Professional
o Course 5412: Using Windows Internet Explorer in Windows Vista English IT Professional
= Course 5413: Working with Programs in Windows Vista English IT Professional

All of your selected courses can be accessed from the My Learning link in the left pane.
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