
Instructions for Windows Live ID 
 
If you do not have a Windows Live ID (formerly called Windows Passport) you will need 
to create one. Access https://business.microsoftelearning.com/activate, you should see the 
following screen. Enter the Access code given to you in your introduction letter and your 
college email address and click Send. 

 
 
At this screen click the Sign in button 
 

 
You will be redirected to the Microsoft E-Learning sign in page. Select Sign Up Now. 
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https://business.microsoftelearning.com/activate


 
Use your college email address 

 
 
Fill out the information to create your credentials  
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You will need to re-enter your college email and accept the agreement 

 
 
Click on continue 

 
 
Follow the instructions to open your email and click on the validation. 
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After you confirm your Windows Live ID open the ACTION REQUESTED email and 
select the link to Microsoft E-Learning. 

 
 
Open My Learning Catalog and select the courses you wish to complete. 

 
 

 4



 
 
All of your selected courses can be accessed from the My Learning link in the left pane. 
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