Composition Program Steering Committee 
Minutes
Date:  11/8/07
Attendees: Evans, Hazard, Stablein
	Agenda Item:
	Discussion Summary:
	Action Items:

	Approve minutes from last meeting

	Minutes approved.
	

	Review action items
	
	

	Assessment project
	What is needed for the assessment project:

· Rubric—4/7 of the items are written

· student assignment—due before Thanksgiving

· instructor instructions—write immediately after Thks
· timeline for reading—deal with this at our next meeting

We turned to finishing the rubric (see final two items below, continuing from previous minutes).


	Karin and Bob will draft the assignment and circulate to committee before Thanksgiving.

	Next meeting’s agenda


	Approve complete rubric
Review the student assignment

Assign someone to write instructions for instructors

Initiate team for planning mini-conference
	Karin will email the committee about the final meeting date for this semester.


DRAFT LANGUAGE FOR 1101 PILOT RUBRIC

5. Construct effective prose (defined in terms of sentence structure and vocabulary). 

Compose effective, appropriate sentence structure with variety and clarity, employing suitable vocabulary in response to the topic and audience.

6. Use methods of research and citation at an introductory level.

Incorporate the discourses of other writers through purposeful summary, paraphrase, and quotation, as well as cite texts formally using MLA or another academic style.

Submitted by Karin Evans

