Student Account Refunds: eRefund Enroliment (Direct Deposit)

When a student account has a credit balance due to payments and credits exceeding the total charges due, a student
account refund may be issued. College of DuPage offers you the opportunity to have your student refund directly
deposited into your bank account.

Follow these simple instructions to enroll in eRefunds (Direct Deposit):
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1. Log in to the student portal
(inside.cod.edu).
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2. Locate the myACCESS menu.
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myACCESS [Help

>  CONTINUING EDUCATION CLASSES

> MYACCESS FOR STUDENTS

>  MYACCESS FOR EMPLOYEES

“ MYACCESS FOR STUDENTS

> MYAQ

3. Click MYACCESS FOR STUDENTS.

myACCESS [ Help

»  CONTINUING EDUCATION CLASSES

User Account
Academic Profile
Financial Aid
Communication
Regisiration

Student Payment Information

Miscellaneous

3  MYACCESSFOR

» wacssron| 4, Select Student Payment Information.

myACCESS

< MYACCESS FOR STUDENTS

Student Payment Information

Pay In Full

Fayment Plan Frequently Asked Questions (FAC)
Enroil In Payment Plan

WiewUpdate Payment Plan

My Account Summarny by Tenmn

1095-T Electronic Consent

Wiew My 1098-T Forms

1095-T Frequently Asked Questions
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5. Select eRefund Enrollment (Direct
Deposit).

| eRefund Enmoliment (Direct Deposit) | D College of DuPage i
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myACCESS

‘eRefund Enrolment (Direct Deposit) — x

Student ID: Student Name:

Steps To Enroll in eRefund

Felect a Term [Summer2020 v

Select the link above for step-by-step instructions.

eRefund provides you the opportunity to have your student refund deposited directly
into a bank account of your choice. No need to go to the bank to cash a check.

Select the link above for further directions. You may also call the cashiers at 630-942-2206.
Click on the "Continue" button at the bottom of the page to proceed

When the below "My Account” page displays, just click on the eRefunds tab to start the eRefund
process.

6. Select the applicable term from the

drop-down, then click Continue.
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Student Account Refunds: eRefund Enroliment (Continued)

Logged in as: | Logout @& (o Colege Of DuPage Loggedin ac Michele K Resnick | Logout @
PaymentPlans  Refunds  Help ) et e B o i i W syt
View Account:| - Student Account: $0.00 v View My Profile Setup eRefundS
Authorized Users ;
1
o erriE® 0 s:Refunds puts money in your account... FAST! o
Balance $0.00 o Personal Profile
View Actvty | Enrollin Payment Plan @Payment il Current Refund Method
Scheduled Payments @ . A Direct Depost account o reoncis Aas ot been set oo Sat Aot
Electronic Refunds
Description ~ Payer Date Method  Status Amount  Action .
Refund History for Michelle K Resnick
7. Select Electronic Refunds from the 8. Select the green Set Up Account ‘

toolbar on the right side of the page. button.

Set Up Refund Account

Account Information *Save payment method as:
(example My Checking)

* Indicates required fields

You can use any personal checking or savings account.
Do not enter other accounts, such as corporate
account numbers, credit cards, home equity, or
travelers checks.

Do not enter debit card numbers. Instead, enter the
complete routing number and bank account number
as found on a personal check

*Name on account:

*Account type: Select account type

*Routing number:
(Example)

.ianl: account n\:mbev - |
T 9. complete the Account Information section, 10. Read the terms and conditions related to the
ensuring your bank account information is program, select the box agreeing to the terms,
entered correctly. Enter a name for the payment then click Continue to finish the enrollment
method, then click Continue. process.

Finding Your Routing Number and Bank Account Number:

Your Name 1234
1234 Main 5t _.-"'?
Any Tewn, UsA 12345 Date 2"
-
Pay To The S8
Order OF 2
':' DOLLARS
Your Bank Name .
Address of Your Bank -
Any Town, USA 12345 %
L]
For *
I 12345L789 5 1"00012345L789 1" 123y
| Routing Number | |Accuunt Number | | Check Number |
DO NOT USE

Routing Number: A 9-digit code that identifies the location where your bank account was opened. Each bank has its own routing number.
You can find your routing number on the bottom left of a check.

Account Number: An 8 to 12-digit number specific to your personal bank account. This number is not the same as your debit card number.
Your bank account number can be found printed on the bottom of a check or it may be visible via your online banking, depending on the
financial institution.
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